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SERIES EDITORS
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L~ What Is the Purpose of This Series?

The English for Academic Success series is a comprehensive
program of student and instructor malerials: lour levels of student
language proficiency textbooks in three skill areas (oral communication,
reading, and writing), with supplemental vocabulary textbaoks al each
level. For instructors and students, a uselul websile supports classroom
teaching, learning and assessment. For instructors, four Essentials of
Teaching Academic Language books { Essentials of Teaching Academic Oral
Communtication, Essentials of leaching Acadenic Reading, Essentials of
Teaching Acndermic Writing, and Essenitals of Tenching Academic
Vocabulary) provide helpful information for instructors new to teaching
oral communication, reading, writing, and vocabulary,

The fundamental purpose of the series is to prepare students who
are not native speakers of English for academic success in U5, college
degree programs. By studying these malerials, students in college English
for Academic Purposes {EAP} courses will gain the academic language
skills they need to be successful students in degree programs, Additionally,
students will learn aboul being successtul students in U5, college courses.

The series is based on considerable prior rescarch as well as our own
investigations of students” needs and interests, instruclors’ needs and
desires, and institutional expectations and requirements. For example, our
survey rescarch revealed what problems instructors leel they lace in Lheir
classrooms and what they actually teach; who the students are and what
they know and do not know about the “calture” of ULS. colleges; and what
tvpes of exams are required lor admission al various colleges.

vii
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Student Audience

The materials in this series are for college-bound ESL students at
LS. community colleges and undergraduate programs at other
institutions. Some of these students are ULS. high school graduates. Some
of them are long-term U.S. residents who graduated lrom a high school
hefore coming Lo the United States, Others are newer ULS, residents. Still
others are more typical inlernational students, All of them need to develop
acadernic language skills and knowledge of ways to be successtul in LLS.
college deuree courses.

All of the books in this series have been created to implemenl the
English for Academic Success competencies. These compelencies are based
on those developed by EST instructors and administrators in Florida,
(alifornia, and Connecticut to be the underlying structure for EAP
courses at colleges in those states. These widely respected competencies
assure that the materials meet the real world needs of EAP students and
instructors,

All of the boolks [ocus on . ..

= Starting where the students are, building en their strengths and
prior knowledge {(which is considerable, if not abways academically
relevant), and helping students sclf-identify needs and plans to
strengthen academic language skills

# Academic English, including development of Academic Yocabulary
and grammar required by students for academic speaking/listening,
reading, and wriling

e Master Student Skills, including learning style analysis, strategy
training, and learning about the “culture” of U.S, colleges, which
lcad to their becoming successful students in degree courses and
degree programs

= ‘lopics and readings that represent a variety of academic
disciplinary areas so that students learn aboul the language and
content of the social sciences, the hard sciences, educalion, and
business as well as the humanities

All of the books provide . ..

# Interesting and valuable content that helps the students develop
their knowledge of academic content as well as their language
skills and student skills
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= A wide variety of practical classroom-lested activities that are easy
to teach and engage the students

Assessment tools at the end of cach chapter so that instructors
have easy-to-implement ways to assess student learning and
students have apportunitics to assess their own growth

Websites for the students and for the instructors: the student sites
will provide additional opportunities to practice reading, writing,
listening, vocabulary development, and grammar. The insiruclor
sites will provide instructors’ manuals, teaching notes and answer
keys, value-added materials like handouts and overheads that can be
reproduced to use in class, and assessment tools such as additional
tests to use bevond the assessment materials in cach book.
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" What Is the Purpose of the Writing Strand?

The Writing strand of the English for Academic Success series
prepares ESL students for academic written work, particularly in the first
two years ol college study. Many ESL students have learned English mostly
through their ears; others have studicd English primarily with their eyes.
Each group has unique written-language problems. The yoals of the
writing books are to build on the strengths of the students, to respect the
knowledge they have, and to identify and teach language, contenl, and
rhetoric that students must have 1o succeed in college courses. The writing
stralegies presented focus on confidence building and step-by-step, easy-
to-learn processes for effective academic writing.

The four writing lextbooks prepare students for the range of
writing tasks assigned in college courses, and the solid scafTolding of skills
focus on “college culture” as well as on academic wriling, The high-interest
conlent-based chapters relale to academic work and college disciplines,
and the chapter malerials have been designed to appeal to a variety of
studenl learning styles and strategies. The authentic native-English speaker
{NES), ESL, and professional writing samples offer students examples of
required writing in post-secondary institutions; the writing assignments
have been drawn [rom actual college courses across the curriculum. In
addition, the content of each textbook is based on state-designed
competencies developed by hundreds of cxperienced ESL instructors.

Grammar and Technology in the Writing Strand

Because the ESL population is so diverse in its grammar and
rhetoric needs, each chapter containg Pewer Grammar boxes that
inlroduce structures needed by the students o write fluent, accurate
academic prose. The structures are drawn from the writing required b the
chapter content. Students who need additional work with the structures
are referred to the Heinle website, where high-quality relevant additional
support is available,

Assignments in the writing textbooks also ask students to use the
Internet: Lo investigate topics and to identify and evaluate sources for
research. Materials about ciling sources is sequenced and spiraled through
the books so that students exit the writing program with substantial
practice with and knowledge aboul using sources.
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Assessment Materials Accompanying the Writing Strand

This Writing strand is filled with informal and formal assessment,
Students write, sclf-assess, and have significant opportunities for peer
response and other external informal review, including instructor
response. The end of cach chapter contains additional writing tasks for
practice or for testing/evaluation, Each chapler also asks students o
self-evaluate the skills they have learned; these self-evaluations have proven
surprisingly honest and accurate, and the results allow instructors to
review amd recvele necessary concepls, Finally, students regularly relurn Lo
the revision process, revising even their “final” drafts after the papers are
returned by the instructor, and receiving grades {or those revisions,

More formally, the website (elt.heinle.com/cellegewriting) and the
Essenttals of Teaching Academic Writing boolk offer assessment information
and advice about both responding to and “grading” student wriling,
Information in these sources help instructors set up valid, reliable criteria
for each student wriling assignment in each book (which the instructors
are encouraged to share with their students). These resources also contain
sample student papers with instroclor responses; sample Wopics Lo assess
student strengths and weaknesses and to measure achievement and
progress; and “benchmarked” student papers that describe the range of
student grades.

Instructor Support Materials

The co-editors are committed to support instructors. For the
Writing strand, the Essentials of Teaching Acedermic Writing by Joy Reid is
an casily accessible, concise volume. This instructor resource, with its
practical, problem-solving content, includes organizational suggestions for
less experienced writing instructors, materials lor response o and
evaluation of student writing, and activities for teaching. In addition, each
textbool has a password-prolecled website for instruclors (o provide
classronm activities, substantial information and materials for assessment
of student writing, and a “workbook” of printable pages linked to the
texthook for use as handouts or overhead transparencies.
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7" What Is the Organization of College Writing 27

College Writing 2 prepares intermediate students for success as
academic writers. 'The five chapters work with paragraph length
assignments to develop skill atacademic writing based on dilTerent
organizalional patterns, Each writing assignmen! involves these three
steps: Gathering Information, Focusing and Organizing, and Writing,
Editing, and Revising. Topics arve used that are of interest and relevance to
college students and appropriate to academic courses that they will take.
As they learn to collect and evaluale information to use in their writing,
students practice critical thinking skills. Collese Writing 2 helps students
become aware of the differences between oral conversational language and
written academic language, Students learn aboul many tvpical features of
American college culture and instruction, including pair and group work,
surveys, intervicws, and case studies. The text beging with struciured,
guided wriling aclivities but gradually removes the instructor from the
process to help students become independent writers.

Chapter Organization

Fach chapter has two to three writing assignments, in which the
student is guided through a three slep writing process. The following
common fealures appear in each chapter and support the writing process.

Spotlight on Writing Skills

Short explanations draw the student’s attention to particular
writing points thal will be emphasized in the writing assignment and
apply lo successful academic writing.

Power Grammar

Each chapter prowides a quick review or teaching point thal is
pertinent o that chapter’s writing assignments. The Power Grammar
exercises allow students to sell-evaluale and instructors to determing il
additional work is necessary. Two to four grammar points are presented,
based on and integrated into the writing assignments.
Welr Power

Web Power is a feature Lthal reminds students that additional
resaurces [or praclice of grammar points are provided online.

Graphic Organizers
Students learn Lo use graphic organizers to aid in wriling and

critical thinking,
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5elf-Editing and Peer Response
All writing assignments include sell-ediling and peer response
exercises, Using peer response sheets from the appendix.

Master Student Tips
These tips offer quick bites of information to help students become
better college sludents.

Editing Cards
In Chapter 1, students begin ediling cards based an their own
individual needs and update them as they progress through assignments,

Sample Paragraphs
Each chapter contains student wriling samples for comparison,

analysis, and discussion.

Reflection, Self-Evaluation, and Instructor Assessment of Student
Writing

Fach chapter ends with additienal topics for practice and
assessment, as well as reflection aclivilies, giving students and the
inslruclor an oppartunity to assess mastery of key points taught in the
chapter and to apply the critical thinking skills presented in each chapter.
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.~ What Student Competencies Are Covered
in College Writing 27

Description of Overall Purposes

Students continue to develop academic writing with an emphasis
un writing level-appropriate academic paragraphs in the traditional
maodes: ohserving, describing, inlorming, cxplaining processes and/or
classifving, and explaining cause(s] and/or eflect(s].

Materials in this textbook are designed with the following

minimum exit objectives in mind:

Competency 1:  Lhe student will compuose a variety of paragraphs of

{levelfglobal facus)  varying lengths about academic topics, ending with
writing multiple paragraphs on a single topic.

Competency 2:  The student will enhance the ability 1o distinguish

{critical thinkingy  belween main ideas and supporting information/
details/examples in their wrillen lexls,

Competency 3:  The student will practice the overall and inner

{organization) paragraph organizalion of the traditional academic
paragraph modes, including chronological, spatial, and
muost-lo-leasl important arganization.

Competency 4:  The student will write accurate Standard English

fgrammar) appropriale to the level, and the student will practice
proofreading and editing grammar and scontence
structure appropriate to the level.

Competency 5:  The student will enhance development in use of the

{research skills) Internet for academic purposes: 1o gather materials and
cile those materials appropriately.

Competency 6:  'The student will develop inlervicw questions and

(critical thinking)  inlervicw resources to support the written inlorrmation;
the student will cite the interview source appropriately.

Competency 7:  The student will continue to develop sensitivity and

[critical thinking)  practice the necessary skills for analyzing audience
and purpose in academic writing,
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Competency 8:
feritical thinking)

Competency :
fcultura)
Competency 10:
istuchy strategies)

The student will develop the following critical thinking

skills when writing. The student will:

A

E.

analyze the academic and audicnce related reasons
for using the traditional “modal” patterns of
organization;

learn and praclice basic academic (APA) citalion
methods for intervicws;

- discuss and understand the philosophy of presenting

written materials with a purpose (means and ends):

- analyze academic cullural phenomenon through

writing,

. apply content knowledge to academic tasks (e.g.,

lest-taking, interacling with academic culture,
reading and analyzing academic sources).

The student will recognize, investizate, write about, and

discuss common academic cullural references.

The student will enhance awareness of study skills,

learning styles, and strategics necessary when writing

for academic purposes.
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£7 What Are the Features of the Writing Books?

The Tinglish for Academic Success series is a comprehensive
program of student and instructor materials. The fundamental purpose ol
the program is to prepare students who are nol native speakers ol Tnglish
far academic success in U-S. college degrec programs.

The Writing strand ol the Tinglish for Academic Success serics
focuses on the development of wriling skills and general background
knowledge necessary for college study. Dedicated to meeling academic
needs of students by teaching them how to handle the writing demands
and expectations of collese-level classes, the goals of the writing books are
to build an the strengths of the students, to respect the knowledge they
have, and to identify and teach language, content. and rhetoric thal
students musl have to succeed in college courses.

Academic Content: 'he conlent of cach book relates to academic subjects
and has been selected because of its high interest fur students and becanse
of the popularity of these particular disciplines/courses on college campuses,

A

© OTHE BTHF3 TH W4 PYG BM ETARRVIC
FRERGHA TR

2k Wl g Db prrhas

i e g b
L e Lt

1 Gpleeiing Infemtzr

= Me i
P

i ey e

AHERHERY o s

Ty M e e i R A AR
1 ar A mee
il

I L R ] b

e Bbder

v Ak

'

a
4




xviii English for Academic Success Series

Authentic Writing Assignments: The writing assignments have been
drawn from aclual college courses across the curricolum, Students will
find the assignments highly motivating when thev realize they may receive
such an assignmenl in one of their [ulure classes.

Flmayeea T

Writing Assignment 1 g, Eeing. il Hesig

Authentic Writing Models: Models provide specific examples of student
writing so that students can compare wriling styles, discuss wriling
strategics and understand instructor expectations.
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Step-by-5tep Writing Process: The step-byv-step writing process helps
demvstify the concept of “academic wriling” and helps students develop
confidence. The lexthooks offer solid scaffolding of skills that [ocus on
college culture as well as on academic topics and academic writing, These
are supplemented by practical advice offered in the Spatlight on Writing
Skills feature boxes.

I —- —

© Writing Assignment 1
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Self-Assessment Opportunity: A writing course develops through
assessiment. Students write and revise and instructors respond and
evaluate and then students write some more. The lexthooks offer students
opporlunity lor pecr response, self-review, and self-evaluation.
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Master Student Tips: Master Student Tips throughout the textbooks

P b
provide students with shorl comments on a particular stratesy, aclivity, or
practical advice to follow in an academic sctting.
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Power Grammar Boxes: Students can be very diverse in their grammar
and rhetorical needs, so each chapter contains Power Grammar boxes that
introduce grammar structures students need to be fluent and accurate in
academic English,
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Ancillary Program: The ancillary program provides instructors with
teaching lips, additional exercises, and robust assessment. Students can
also take advantage of additional exercises and activitics. The following
items are available to accompany the English for Academic Success series
Wriling sirand;

# [nstructor websile: Additional teaching materials, activities, and
robust student assessiment.

7

Student website: Additional exercises, activities, and web links,

¥

The English for Academic Success series Vocabulary books: You

can choose the appropriate level to shrinkwrap with vour text.

= Option to use the SMARTITINKING live online tutoring service
which will answer grammar questions. Students can also take
unlimited advantage of the Online Writing Lab, which will
provide them with detailed leedback on how o improve their
paragraphs,

= The Essentials of Teaching Academic Writing by Jov M. Reid is

available for purchase. It gives vou theoretical and practical

information for lcaching writing.



Writing
Descriptions

An artist’s portrait of a person is more than a photograph. The
painted portrait reveals what the artist believed was important
about that person. Look at the portraits in the picture above. What is
the artist saying about these people? What specific details from the
portraits reveal the artist’s ideas and attitude?



Chapter Objectives
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In this chapter, you will write at least

two descriptive paragraphs. Wh

ile

| have learned © | need to

cumpletlng these paragraphs }r:}u will: thiswell. | workon this,
Loarn thethree steps in the
wntlng prncess :
Cﬂﬁﬁlrucl an nutlme to organize
}rnur |deas

- Use correct paragrdph ﬁ::rmal :

Wit mplc ot sl ot

cnntmlllng ideas ‘

Fullj.r develup dElaI|5 in suppurtmg : :

sentences

Write mncludmg sentences *

i i

Dlstlngwsh !}etween clauses : : '
and phrases

3

H

Recognize sentences

R

Llse ad JEEtI'-'ES and adjcﬂwe clauses 10

|mpm1.re ;uurdescnptwe writing

Become aware of the impartance
verb EI'IdII'IgS in academic wrltmq
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Who is the man
“in this painting?

;I‘ir"ﬂlen was the
Bevolutionary
War?

;

“Why is this man

H . -
{wearing a wig?
[ PRp—

i
:

A i it b S

Paragraph Orga
and Format

nization

In this book, you will learn to write academic paragraphs. The first
things we will go over are the format {how a paragraph looks) and
the organization (how the ideas and information are put together)

of an academic paragraph.

Discussing a5 a class

What do yeu know about George Washingfol
Revolution? Use the questions in the boxes arc

and the American
wend the picture to guide @

discussion, List vocabulary words on the board.

i

’ Toes this

‘ painting show
this man before
Lor alier the
“Revolutionary
Wt

H
- Who was on '
cither side of the
Revolutionary
\War?

“What job did
this man have at
the time shown
fgin the painting?
“What about

Genege Wostingfon by Gilbert Stuart, 1796, National Partrait Gallery, Srithsonian Institutian.




Paragraph Crganization and Format

Learning more about George Washington

Lo some research to learn more about George Washingron,

Visit the Houghton Mifflin website for this textbook at

http:fieslcollege fumco.comyistudents for a listing of websites that discuss
Creorge Washington, the American Revolution, and paintings of the first
President, or Lype tn the keywords George Washington and American

Revolulion ix a search engine.

OR

(oo the lihrary and look up George Washington or American Revolution
ue o reference book,

dike notes o one of the forms below,

5

Site Mame:

LIRL;

Date visited:

Mew or interesting information:




6 Chapter 1 Writing Desciiptions

Title:

Author/Publisher:

Date of publication:

Mew or interesting information;

Report back fo the class at least two tiew or inferesting facts that yout fournd.
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Freewriting

Freewriting is a way to brainstonm ideas while developing flueney in
writing. Freewriting is never scoved or corvected. Tt i3 free of rules and
expectations. You just spend a few nunutes writing down anything that
comes into your miind about a subject. The important thing is lo confinue
writing. If you can’t think of anything to write, write about how you can'’t
think of anything to write. Remeniber, freewriling i3 a writing wars-up
activity, so jusi like you showlid warme-up before doing real exercises, spend
tirme freewriting before you try to write academic paragraphs. Also like
physical activities, you will get better ar freewriting with practice, Enjoy it!

For this writing assignment, spend five minutes writing about George
Whshingfon and the American Revolution,

= Write any ideas that come to you about the topic.

& Write as much as you can withoul stopping,

g Put all vour ideas down on paper.

# [ not worry about making mistakes.

# Do not worry about spelling, punctuation, organization, or
STAIImar.

g Just write and don't stop [or [ive minutes.

Reading a student sample’

Read Student Sample 1 and notice the shape and the content of the

paragrap.
Student Sample 1
Topic Sentence with | In this painting, the artist shows George Washington, who
Controlling Idea ¥ was the first president of the United States, as a confident
Supparting Details hand is welcoming people to join the new country. His left hand
with specific E A

; ; is holding a sword, which shows that he was ready to protect his
supporting details’ -5

analysis far each

Four Major J leader. The expression on his face is firm and not afraid. His right

represent strength and power. The artist is showing President
2, Washington had been a great soldier during the Revolutionary
L War and now he was ready and able to lead the new country.

Concluding
Sentence

1. Student Samples are finished paragraphs, not freewriting examples.



Chapter 1

Witing Descriptions
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5& Recognizing correct paragraph format

Look ai Student Sample 1 and notice the shape. Paragraphs have o
particular shape or format, The first line is indented (the first line begins
slightly to the right), and all other lines go from margia to sargin {aboul
an inch from either side). The last fine way end before the margin, Most
prblished writings have even inarging o botl sides, Hanilwrittei
paragraphs wsially have o shiehily uneven right margin,

AN o KA
IR 200K XXXXEX,
KX e, Xooo
SR A K e
NI, KX KKKNK
B SO e e e
e a0 g o O .
XN, AAONK, 0N
B A A e
K AN KK KRN
Xoexxe

i g 0, R .
o v o e 8 MY

e e MW R
AN, N Y
X,

XX, K AKX XXNRNN,
R e T e e
IR a8
AN XXX XN XX XXX
e T o S 3
Bl e p b e o

o e e e
e e 0 8
0 NIHIX, NN
NIXNHA XXX KX,

L A e
v g o B B e
ALY 20K, XX XNXK
AN XY XA Ny
AEKNXL,

AKX XXX XNE KK
B e e

Which of the hoxes shows one paragraph with correct paragraph format?

Each of the ather buxes has two errors in paragraph format. What are they?




Master

Student Tip

Since every
wellwritten
paragraph has only
ohe main or
controlling idea,
readers who want
Lo preview a long
or difficult reading
frequently read just
enough of each
paragraph to
understand this
main or controlling
idea. Then they
mowve to the next
paragraph, which
they can easily
locate by loaking
for the next
indentation. By
daing this, readers
can understand the
flow of important
ideas in the
reading.

Paragraph Organization and Format @

Recognizing paragraph content

I a paragraph, the sentence that expresses the controlling idea
aboul the topic is called the lopic sentence. In the lopic sentence, one ar

idea because it controls the information that will be in the rest of the
paragraph, The other sentences contain information that explains,
clarifies, or describes this one main idea. These senlences contain the
details that supporl the topic sentence. The linal sentence in a paragraph is
frequently a concluding sentence.

Reread Studeni Sample 1. The topic sentence is in bold. The controlling
whea 15 nnderlined. The next senfences comtain the mafor derails that

support this topic sentenice. They are underlined.

Fill in the Blanks in the box below with fuforimation from Student Sromple 1

Tapic Sentence: .

Controlling ldea;

Major Detail #1:

Major Detail #2:

Major Detail #3:

Major Detail #4:
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RCISE Choosing a topic santence

Choose the best topic sentence Jor the shor! paragraphs below. Underline the
supparimg faformaiton in epch short paragraph for the topic semteince’s
controlling idea.

1. __ . The

marble pillars represent power and strength, He is holding a
sword that shows his military might. The clouds indicate trouble,
and the curtains are blowing and twisting, but George Washington
is not atfected.

a. The picture is about George Washington, who was the first
president of the Uniled Stales.

b. The picture shows George Washington as a strong and powerful
leader.

[Te 15 gesluring with his right hand to welcome people into his
office. He 1s dressed nicely but simply. He does not wear a ¢rown
or a robe, The chair behind him is made of wood with a seal of the
Uniled States on the back.

a. The artist showed that George Washington was a man of the
people and not a king.

b. The artist showed that George Washington was a powerlul man
who was willing to protect the new country,

The president is facing forward, toward the [uture, His hand is
extended in g welcoming, not threatening, gesture, The clouds and
wind, which represent a big storm or a difficult time, are behind him.

a. This picture shows the hopelulness that the people of the United
Slates had after the Revolutionary War.
b. George Washinglon is not dressed in a military uniform.
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Locating a topic sentence and details

Read Student Senple 2.

Student Sample 2

I this picture, the artist showed the strength of America
and its paople. George Washington is standing tall and erect. The
curtains behind him are blowing in the strong winds, but he is

not moving. He is holding a sword, which shows that he is able

to protect the country. Tall marble pillars are behind him. These
have been symbols of strong governments for many centuries,
The chair next to George Washington is sturdy and selid, The

Declaration of Independence is on the massive table.

Underline the fopic senterice.,

Number the malor supporting details that explain, clarify, or describe the
fopic setience.

! POWER GRAMMAR |
Verbs and Clauses

Every clause must contain a verkb,

Werbs show time, Different
times are shown by using
different verb tense
markings.

Verbs have subjects. Locate
the subject by asking Whao?

o What? in front of the verb,

The answer is the subject,

Phrases are groups of words
without a subject and verh.

Clauses are groups of words
with a subject and verb.

.. the artist shows ...

...the artist showed ...

Tall rarble pillars are ..,

... Washington had been ..

... the artist shows ... [Who showes?)
...the artist showed ... (Who showed?)
Tall marble pillars are ... (What are?)
...Washington had been ...

(Who had been?)

... in front of giant pillars ...
...the strength of America and its
people ...

... whao was the first president of the
United States ...
His left hand is holding a sword,

11

i
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Recognizing clauses

e,

Write a {, n frnr;t af the clauses. Write an X in fron! of the phrases.

Example:

& He is standing

% The hand-carved chair with a shield of the United States

on the back
1. Theruyon the (loor and the curtains behind him
o Marble columns have been symbols of power and stability

for centuries

3 _ ___ Towelcome newcomers to this counlry

4 When the Uniled Stales government began 1o function

5. _ ___ Tisoutfitis typical of formal clothing of that lime perind
6. Thehook under the wooden table

2 Whosigned the Declaration of Independence

g Thecurtain behind him

9 Tall pillars are behind him

et .;{-.-.-/ o

m Explaining your choices

W zrh a partner, go over Exercise 9 and write down the number of the
chiaices that are ot doses. Explain why eac h iz wot @ clause,

-.

2 hecaase
#_ because
E becausc ' . ES,

#_ hecause -
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Locating clauses

Complete the activities in the four sentences below
Fead each sentence,

Underline vach verb, and circle each subject,

Count the number of cdauses in each senfence, and wrile the number on the
fing sexct o the senlence,

1. The picture shows George Washington as i strong and
powerful leader.

2 — The marble pillars represent power and steength.
3. Heisholding a sword that shows his military might.
4. 'Thecouds indicale lrouble, and the curtains are blowing

and twisting, bul George Washington is not alfected.

Check your answers witlt a partner, If you disagree, check with another pair
af partiers.

E POWER GRA MMAR s

e e A A A A e

Independent and Dependent Clauses

Independent clauses can stand alone. Dependent clauses must be
connacted to an independent clause,

A clause that expresses a complete The United States formed a
thought is an independent clause. NEw government.
Adependent clause iz aclausethat  When the Revolutionary
must be attached to an War ended,
I independent clause in order to (This only tells the time when
1 complete a thought. something happened. It does ]
q not tell a complete thought ) :i
A sentence is a clause ar group of Whean the Revolutionary War :
clauses thal expresses a complete ended, the United States
& thought. formed a new government,

|
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Recognizing seniences

Review the following clauses. Put a period at the end of each sentence
{a clause or group of clawses that expresses a complete thought). Be careful:
Not all the dlanszes are sertences,

Cenrge Washington was a farmer

Ii' England won the war

Which is on the table

The Declaration of [ndependence is now on display in the National
Archives

The chair that is behind him is made of wood

Which shows that he is able to protect the country

7. Virginia was one of the thirteen colonies

oo

i

Explaining your answers

With a partier, go over Exercize 13 and write down the numiber of each
gronp of words that is not @ serdence, Then explan why these are nol

SRR RS,
# beciuse
& hecause
#F_ because eSS

Checking your answers

e

Check vour answers with miother pair of partners,
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Combining clausss

Select a dependent clause from the box below and write it nexi to the
covrect imdependent dlause {mnnbered below),

during the Revolutionary War

befare the Revolutionary War

because the British king would not permit the colonies freedom
who was from Virginia

1. — _ ,the American
colonies did not have an army,

s T » George Washington

was the commander-in-chief of the American army.

3. George Washington,

became the first president of the new country,

4. 'The Declaration of Independence was written —

Checking vour answers

Check your answers with a paviver. I you disagree, check with another pair
::j,l"pu FiRETS,
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1“—”‘“4{:“‘—“ THE STEPS IM WRITING AN ACADEMIC
PARAGRAPH
";%;;_F j : Fallow the sfeps in the W'riting #r&céss'l{ﬁathe'ring Information;
"h“'«q,_,_ «1 -Focusmg and Drgan:zung, and Writmg, Editing, and Revising) below to
g

writea paragraph that describes the pamtmg George Washington
Cmssmg the Delaware. What main idea is the artist expressing in this
plcture? The answer to this questlﬂn will be the focus of the paragraph.

George Washington Crassing the Belowirs IJ{..' Emanuzl Leulze, 1851, The Metrepelitan Museum of Arl.

I Gathering Information

Observing details

Fill i the blanks below to complete the wiajor detadls front the painting.

1. G W stancling in the front
oftheb
2, aman usinghist_ and ast Lo push the ice

3. asoldier holdingaf

4, thei— in the river

5. the |l shiningin the distance
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Discussing as a ¢lass

Witl vour classmates, discuss wiat you think iz going on in the painting
Whai is about fo happen? How do you think the soldiers feel? Do you think
Greorge Washington really stood like this in the boat? Wiy did the artis
pauiret the bght in the background? How does thit make you feel abour what
is going to happen?

L7 Focusing and Organizing

Developing a main idea

With a small grovp of classmaies, discuss what you think the artist was
trying to say in this picture. Develop a sentence that expresses the overall
fdea of the artist. {This is a “working” topic sentence. You may change or
improve i later.)

Example: The artist seems lo be saying that George Washington
bravely led hizs men into battle.

Focusing the details

Think about taking a photograph. You ook through the camera’s viewfmder
andd see o large scene. Then vou focus the camera on a few flowers that are
very wear, You decide the flowers are what yvou really wait o capture and
Fenienther f_)f COTse, Vo fnse the farger scene, but the focus on the flowers
makes an inferesting amd beanriful photo, Sinilarly, you focus a paragrapl
by “narvewing” the focus to fit the assignment, the audience, andfor the
aviilable information. A focused paragraph is more interesting to a reader.
Che way to narrow the focus is to decide which details are {or are not)
divectly related to the lopic.

Review the detadls from the painting, and cross out the one detail that s the
feast velated to the wmaln idea of the artist:

1. George Washingron standing in the front of the boat
2. aman using his foot and a stick to push the ice

3. asoldier holding a flag

4. theice in the river _

5. the light shining in the distance — 727 4 jj _
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Discussing your answer

With o pariner, discuss wiy vou eliminated the detail that vou chose.

i s e i J& AT ¥ (K] | Mirigte '_‘_,,
50 R Dl N ol R TS U R TR AT AT L

Descriptive Writing

An artist expresses ideas with paint. A writer expresses ideas with
waords. The artist’s details are carefully chosen and painted. Similarly.
the writer must carefully choose words that let the reader “see” the
wisual details.

The man is standing.

This is a sentence, but not a very descriptive one. [f you add
waords that describe details in the picture, readers can “see” the picture
without having the painting in front of them, ;

The strong man, who is dreszed in a generals uniform, is
standing in the front of a small, crowded hoat that is
crossing an icy river.

Your goal when writing academic paragraphs is to write
powerful, interesting sentences that express your ideas in an organized
way. One way to add interest to your sentences is to use adjectives
and adjective clauses.

Adjectives and Adjective Clauses

Adding descriptive information to your details will make vour writing
maore interesting and mare powerful.

A word that describes something The strong man is standing in the
is an adjective. front of a simall, crowded boat.

A clause that describes something  The strong man, who is dressed in

is an adjective clause, a general’s uniform, is standing in
the frant of o small, crowded boat
that is crossing an icy river,

ey A o e e R e

POWER GRAMMAR . e S

i

i




e L e ot s 5

b e s e

e L et L e st iy

Writing Assignment 1

{Continued)

An adjective clause usually (but
not always) begins with a
pronoun that substitutes for the
noun that is being described.

The most important of these
pronouns are wha, that, and which.
= who substitutes for people
= that substitutes for things
(and sometimes for people)
= which substitutes for things

The information in the adjective
clause, while informative and
interesting, is not the most
important information in the
sentence. Since this is the topic
sentence of g paragraph that
analyzes the painting, the
information about the artist’s
view of George Washington is
more important,

A special use of a which clause is
to describe an entire idea, not
Just the ane noun. This is
frequently used in conversational
speech. Although itis alsc
acceptable in academic writing,
it can sometimes be confusing.

When the which clause is
describing an entire idea, the
clause comes at the end. A
comma is used to separate the
adjective clause from the rest
of the sentence,

The Steps in Writing an Academic Paragraph 19

The strong man, who is dressed
in a generals uniform, is standing
in the front of a small, crowded
boaf that is crossing an icy river,

The army is crossing a river
which is full of ice.

In this painting, the arfist shows
George Washington as a confident :
feader, He was the first president |
of the United States, I
|

In this painting, the artist shows
George Washington, who was
the first president of the United
States, as a confident leader,

( This topic sentence is from a
paragraph about Washington's
strength and confidence. That
is the important information,)

George Washington is standing
in the front of the small boat,
which shows that he was the
teader of the army.

{The adjective clause is describing
the entire idea, not just the word
boat.)
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RCIS 2 Developing your vocabulary

With « partner, fill in the chart with adjectives that describe the details of
the painting. Use a dictionary or a thesaurus fo help find adjectives that are
vivid, not boring.

Gearge Washington :

i et i oA 2o P b B b PR A B A o P B o P S U AP P r it E S S s e AR

. flag : s_

-;
.oTiver : %
| ;
- light i
i i

‘ baat - crowded, swall, undersized, dangentus,
H Prﬁ(ﬂrl-'f.'u.&

e A AL e LA e 4 A P PP A R B P P e R LB R S i i iR

i A e

| Locating adjective dlauses
Linderling the adjective ciausss.@r@rhe word being describe.
Example: Next to George Washington is aGoldierywho is
holding an American flag.
1. The boat is being steered by a man who is in the rear of the boat.
2. The flag that the soldier is holding is red, white, and blue.
3. The light, which is shining in the distance, represents success.
4. This painting, which portrays the beginning of the Battle ol Trenton

in 1776, was done by Emanuel Leutze, who painted it in 1851
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Connecting adjective clauses to their nouns

The adjective clatses in the sentences below describe a person or olject in
the painting George Washinglon Crossing Lhe Delaware, Fill in the blanks
wilh he correct noun.

1. The who are sitting in the boat look cold.

2. George Washington is standing in a » which is small and

cronweded.

3. The who is holding the lag is standing next to

, who is looking stright ahead.

4. 'The »which 1s [lled with ice, represents the difficult

struggles that the American army laced during the Revolutionary War.

Placing adjectives and adjective clauses

T the painting, the artist put the ice in the viver, not on General
Wiashisgton. When he wanted to show the general’s uniforis, he painted it
it the general, siot on the soldier steering the boat. In the swne way, when
VUL are crenting your writlen picture by adding specific details, put the
details in the right place.

1. Where are adjectives located?

2. Where are adjective clauses located?
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| Combining sentences using adjective clauses

Joint the pairs of semtences by using an adjective clanse,
Example:
The painting is owned by the National Gallery of Art.

The National Gallery of Art is in Washington, D.C,

The panting vs cwned by the Matisaal Gallery of Art,
which 15 in w’a,shljrbgﬂt:nn, B

1. 'L'he artist also painted portraits of other American heroes.
The artist painted several portraits of George Washington.

2. The Battle of Trenlon occurred on December 26, 1776
Trenton is a city in New Jersey.

3. Before the Revolutionary War, George Washington was a farmer.
George Washington lived in Virginia,

4. After the Revolutionary War, the colonies becarmne independenl.
The Revolutionary War lasted seven years.

Locating adjectives and adjective clauses

Reread Student Sample [ (p. 7). Underline the three adjective clanses and
five of the adjectives,
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«lsp Lising adjective clauses to clarify ideas
Refer to Studens Sample 2 {p. 11} fo answer the following questions,

Student Sample 2 contains these two sentences: Tall marble pillars are
betiivad hirn, These have been synbols of strong governments for many
centuries, Join these sentences by making one of them an adjective clause.
This will show the connection between the ideas more clearly.

Student Sample 2 also contains Lhis sentence: The Declaration of
Independence is on the massive fable, Add an adjective clause to clarify how
this detail is connected 1w the main idea of the paragraph.

WYisit the website for this text at
http:/fesl.college.hmeo.com/students for sites that can

- T s

A g e R . T i .3 w118 L) =%
P I S RO R IR TS,

Deieloﬁ_ Your Details

There are many details in the painting, but your paragraph should only
contain details that support your main idea.

Because you cannot ask the artist why he chose certain details
ot exactly what he meant by the details, you must try to analyze them
yourself. Of course, you cannot be 100 percent sure what the artist
meant. Howewver, yau_cén make inferences based on what you see in
the painting. Inferences are educated guesses or logical conclusions.
Different students might make different inferences, but all students
should be able to explain their inferences.
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e = i . &
CISE dy Detarmining the meaning of details

.-.-'-,-'-. R

Fill fm1 the chart to explaiin the meaning or the importance of the details in
the painting. The first one has been done for vou, but you may add more
ideas or change the ideas if you wish.

5 Details from the painting Meaning ;
fae A R B s AR P B A P AL PP A { e A P e B L P AP S
Geurge Washlngtt:ln standing in the - That swowos ve i the leader. |
front of the boat i The boat losks small and Sean,

;
: s bt he (ooxs brave T4 shows
: : dhat the Amencans will win t
" ﬂtﬁw ba*tg :
fldg t
¢ ice in the river

light f :
; : g

P B i i B e B S BT PP 8 AP 7 gk i g gl 8 A, iSSP P a8 G P 1 a7
i
bioat i
i i :
X Arar T e T p i 8 B 70 Vg R 8 A A A A g B i s P A

WEB POWEH

Visit the website for this text at
| http:/fesl.college.hmeo.com/students to learn
mare about graphic organizers.
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Graphic Organizers

Graphic organizers are visuals that show the relationships between
ideas. Dozens of different types of graphic organizers are used in
college, including maps, diagrams, and flow charts. You will use
timelines in history classes, diagrams in biology lab reports, and flow
charts in computer programming classes.

Writers in all subject areas frequently use graphic organizers to
organize their ideas before they write a paragraph or paper.
A traditional graphic organizer in academic work is an outline, which
we will use for this assignment. An outline organizes information by
starting with the most general ideas and moving toward mare specific
iterns. By using indentations, an outline clearly shows the different
levels of the information. It also shows which supporting information
goes together so that the writer can easily transfer this logical
organization to-her or his paragraph.

Dukne Format

I first Majer Su,::rc:srh'ng Tetail
A Specie Supptriing Tetoul
B Spearfic -L‘:'L::f:pﬂr{'v:r!? Tgtad
L Mgt Specrfie Suppsﬁmg Tetay
2. Mest Spearfic Supperting Tetal
1T Second Major Su.pl.?.':r“{'ﬁrtfr Doy
A Specific, Suf::lnsﬂrﬁ-ﬂﬁ Detaul
| Most Speedie Supporiing Teall
2. Mgt Speafic Supporting Dela
8. Speafic ﬁupr;ﬁr“ﬂ;rlg Tetail
T Speadic &qﬂpﬂr{;ﬁr[ﬁ_ Thgtaul
L Mot Specfie Suppoeting Deday
2. Most Specifue. Supporting Detaul
3. Most Speeefie SI.Li[.‘-Pl'f'r"lli.ﬂEJ Dedayd
TII. Turd Major Supporting Tedad
A Specifir éjup,;:&r*.mﬁ Tetaf

TV, Zensnusan

2b
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Analyzing outline format

fen e PRRES
With o partner, use the outline format on the prrevious page fo answer
thise quesiions,

1. How many major supporting details will be in this paragrapht

2. How many specilic supporting details support the second major point?

3. TMow many specific supporting details support the conclusion?

4. What do vou think 1, B, 2 refers 107

5. In the linal paragraph, which major supporting detail will have the
most specific supporting details?

6. IMow many limes is the main idea stated?

7. Why is there no number “17 or 27 for Lhe third miajor detail?

8. Lo you think outlines would help vou organize your wriling? Why
or why net?
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Construciing an outline

Complete the outlive below with the major supporting details and speafic
suprporting details from the chart on page 24. You can leave out some details
i vou think they are nor importasnt or interesting. You may Ihave several
specific detalls for one of the major details and only one specific deiail for
aitother. The details that yow select may differ slightly from another
student’s choices,

Also write down why the defails you choose to include support the main
idea of the paragraph. Bach studernt may see o different measing in the
deteals, However, each studest wiust be able to explain winy the details
support the main idea of the paragraph.

The organization of the ideas in the parvagraphs will veflect the visial
arganization of the outlines that vou produce. Your sentences describing and
explaining the specific details about the figure of George Washingion will
come immediately after the senfence that states the major derail of George
Washington. You would not write a sentence explaining how the river looks
in the middle of the sentences deseribing the figure of George Washingios.

Man Idea.

Example: The artist 15 sating that Getrge Wosington
broveliy led his wen e batle

I Getrge ;L-‘asiuﬁn?%sn
A he s sﬁndth i Front of the boat and .'anmg antad
) s shows ne s brave
2. s swaws ve 15 the jeader
B e ok ugarm? 2 general’s UriLarp
L Hhus alsy sntws he 1S the leader
I iag

o

I3, e tn Ane viver
Ill-".- |I|;:-:]|:".."I{'

V. heat
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I Writing, Editing, and Revising

Writing your first drafe

Write the first draft of your paragraph. e sure to indent the first fine and
tr write frimn margin to margin, Use your outline to construct Yo
paragraph. Begin with your topic sentence, and add sentences that give
rujor detuils and specific supporting details

N i, BT Ml 'd.I."_I AT . PR
BTl e o Mol i h;? AL S
. .erlg'itf."_..'“ «‘J."r{ * Jt'u' EUI'L..J ﬁ#.d. ..t';i".\"“:._'r..-“ a

: "'tuncluding__Seﬁtejrices L
A pafaréj:ra_ph should not just stop :é__IE:j-_h_.l;:_Jt_Iy._l_t__ s:hnﬂl'c_l bring your thoughts
to a conclusion. A conclusion for a paragraph can serve many different
 functions, some of which follow: :

Restate the main id ea
- = Ask for a response
» Evaluate the topic
" Make a suggestion
P
{0

iy

"Sta_té"'él-"p'_réd:icﬁo'_h' Cenaine
Link to another paragraph

BDeveloping concluding sentences
Use Student Samples | and 2 to answer these LSS,
Reread Student Sample 1 {p, 71, and underline the concluding
sentence. What function does this concluding sentence serve?

Reread Student Sample 2 {p. 11). Tl has no concluding sentence, Asa
class, decide what a good coneluding sentence for this sample might
be. Write il on the board.

Writing a concluding sentence

Reread your own paragraph and add « concluding sentence,
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“Eye” Learners and “Ear” Learners

. N
g

some English as a Second Language (ESL) students learn English
primarily with their eyes, That is, they study English in textbooks and
learn the grammar and vocabulary of English befare they speak the
language. These "eye” learners may understand the rules of English
grammar well, but they may have some difficulty speaking the
language fluently.

Many other students are "ear” learners. That is, they have learned
English primarily through their ears, by listening to the language—
with friends, on television, at school. However, this spoken English iz
not exactly the same as written English, especially formal acadermic
written English. In college, students must be able to understand and
produce formal academic written English.

One area of confusion for ear learners is the difference between
how words are spoken and how they are written, For example, He is
going to go to the museun can sometimes sound like Heez gonna go ta
the museum,

In English, the endings of verbs are very important. As you
reviewed on page 12, in English, verbs always indicate time (also called
tense). For example, sometimes a verb will end in -ed to show past
time (or past tense). Other verbs will end in -ing to show an action in
progress. Some verbs are irregular, which means that the verb's

-spelling is changed when the tense changes.

Unfortunately for ear learners, these endings and spelling
changes are usually not emphasized when a person is speaking, so a
listener might not notice the important endings or spelling changes. If
ear learners write what they hear, the writing will be incorrect and
confusing to readers, In academic writing, accuracy and clarity are
always important, so ear learners of English must learn to self-correct
these errars.
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Master
Student Tip

Use a
dictionary (paper ar
electronic) to check
the spelling of
irreqular verbs, For
instance, it is
difficult 1o hear tha
difference hetweon
begir, began, and
bregun,

You can also
use a dicticnary to
prevent spelling
arrors when you
are adding endings
anto verbs, There is
a big difference
between hoging
and hapaing.

Hearing “Whaddya Say?”

.‘v"u’h:.a L we hear is not always what we wrile!
Complete the words wsed in the semterces vour instrictor reads alowd.
1. Beforc the exhibitbe_ theartistwasho o
complet__ a final picce of sculpture,
2. Theartistpain__ a portrait recently even though she usually
pain___ pictures of landscapes.

3. The students who w to the gallery opening ha

hia _ ho previous experience describ artwork,

4. When he w a child, oy brother lik o collec

postage stamps which sho famous paintings.

5. My cousin ho. lo g a degree in fine arts, which is

the same degree that his mother ¢ when she stud

here a few vears ago.

6. The artist who w_ at the museum last nighti_

trivvel o Mexico soon.

7. The painters who w exhibi

in the gallery might

ot of money,

e e e e e AR =85

WEEB POWER

Wisit the College Writing 2 website for this textbook at
http://esl.college.hmco.com/students for a listing of
I irregular verbs, :
L. .. S

- —— - — —— —— ——— —=
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Editing your paragraph

Review vour paragrapl.
Urnederling eacl vert, and civele each subject,

Eill in the chart 1o make suve each verk is writfen In the correct lense.
Verb Tense Why did you choose this tense?

Make sure you have begun every semtence with a CAPITAL letter and
corrpleted every sentetice with a period,

Make sure each adjective is in front of its noun and each adfective clause is
immedialely after its nouin.

Eowrite vour parggraply,
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Reviewing a classmate's paragraph

Frchange your textbook and your paragraph with another student. Use the
Jorm below i your partner’s textbook to check your partmer’s paragraph for
proper format, captighization, and ending punciwaiion, Read the paragraph
te see if the content is clear. Add any comvments that pou think woidd help

the student improve the paragraph.

Peer Reader's Mame:

= the paragraph properly formatted?

D all the sentences begin with a capital letter and
end with a periad?

Do all the clauses have a subject and a verb?

Yas /Mo

Yas / No
Yes / Mo

Write down two subject-verb cormbinations
Do all the detail sentences suppaort the topic sentence?
ls the infermation clear to you?

Comments?

Yes S No
Yes /Mo

Revising vour paragraph

Reread your paragrapf.

Consider the comments made by your partner. What clanges can you make

to fmiprove your nragraph?

Think of what you s in your pariner’s paragraph, Did vou learn
anything from reviewing your pariner's paragraph that cowdd help improve

your paragrapli?

What other improventents can you make? Do you wani to add more specific
deiails? Do you want to change the order of the sentesices or combine some

sertences?

Rewrite your paragraph, and submit vour paragraph to yvour instructor,
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Rewriting your paragraph

When vou recelve your paragraph fack fronn pour instructor, rewrite It as
HECEssary.

=

BN TN 3
Folders

Keep all your drafts and final paragraphs in a folder, At the end of the
semester, you and your instructor will be able to review your progress
inwriting. Perhaps you will want to rewrite some of your early
paragraphs al the end of the semeaster.

This folder can be used as a portfolic inwhich you can collect
not only your finished paragraphs but also other types of writing that
you do during the semester, including the self-assessments at the end
of each chapter. Many college programs use portfolio assessment for a
variety of courses. Even if vour college does not use this form of
assessment, you can use a portfolio to reflect on your progress in
writing and to determine what you need to concentrate on in your
future writing classes,

The difference between a simple folder and a portfolio is that
vou and your instructor select pieces for the portfolio that show your
development in this course as a writer, You will have copies of all your
drafts and will have the reflection pieces from the self-assessment
activities at the end of each chapter, These reflections will lead you to
recognize your strengths and weaknesses and enable you to set goals
for improvement, Finally; a complete portfolio would contain a
reflection statement, written at the end of the semester, that
summarizes what you have learned about your writing.



Writing Assignment 2

Uising the three-siep process for writing an academic paragraph { Gathering
Information; Focusing and ¢ Irganizing: and Writing, Editing, and
Revising), write u Paragraph of about 125 words atialyzing the printing
Frida on the Border of Mexico and the United States. The main idea if
the paragraph showld veport the main idea of the artist in this painting.
Support this main idea by deseribing details from the patniing and

explaining how these details suppart the sain fdea.

Frida on the Border of Mexico and the United States by Frida Kahlo, 1932 Mr and
Mrs. Manuel Reyero at New York,

|7 Gathering Information

[ Discussing with your classmates

What do you know about Mexico and the Utited States? List information
ot the foard,
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Learning move about Frida Kahlo
Dho sawe vesearch 1o learsn more abow! Frida Kahlo,

Visit the College Writing 2 website for ihis textbook at
hitp:ffestcollege fimco.comdstudents for a listing of links that discuss Frida
Kahlo and her art, or type in the keywords Prida Kahlo in @ search engine.

R
Go the fibrary and look wp Frida Kahlo i a reference boolk.

Take notes on one of the forms that jollow:

Site Name:

LIRL:

Date visited:

Mew or interesting information:

Title:

Author/Publisher:

Date of Publication:

MNew or interesting information:

Report back to the class at least two new o interesting facts that you found.
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: %ﬁgﬁéﬁ Freewriting

Spend five nrinutes writing about Frida Kahlo, her art, and the relationship
between Mexico and the United States. Write any ideas that come o you.
Dot worry abord spelling, punictuation, orgarization, or gramsar, Just
write, and dewr’t stop for five nunutes!

” %%}m Developing vocabulary

Choose one sentence from your freewriling lo sharve with the class,
Write the sentence on the board.
As a class, discuss the ideas and the vocabulary i the students” sentences.

Take notes on amy vocabudary that you think you might find useful in
wriling vour paragraph.

L7 Focusing and Organizing

B8 Developing ideas

SRR
Before you fill in the chart on page 37, amswer the following questions with
a partwer. If vou have problents with vocabulury words, use a dictionary or
ask your instructor. After you have answered all the questions, you will be
able to fill in the chart.

1. What are the objects in the painting?

2. What types of oljects arc on the Mexican side?
3. What types nf objects are on the U8, side?

4. What is Frida Kahle holding? Why?

5. Is Frida Kahlo facing Mexico or the Uniled States? Why?
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6. What adjectives could describe the condition of the Mexican
landscape?

7. What adjectives could describe the condition of the TS, landscape?

8. What things cross the border? What do you think Frida Kahlo
meant by painting these?

XERC Eﬁm Completing a chart

Frh' m the chart with details from the picture and whal you think the artist
mreant by these defails,

£ E Adjectives that Wh],uI dui the artist E
: . describe the condition : include these details?
Majnr details Speciﬁc details E of the objects : What do they mean? |
Memm i 5

i

. {Objects) : ; _f_
|
:
e U = R e R i .-_'{ A e = A i -.-.-;,._- TR 2 A P A A T ,4;: . et R P LR el R IE

The United States * <
. (Objects) | |
H : H H (
The Bnrder :
" (Whatis on
- the border?) ; ’
© O (Whatcrosses s ‘
¢ the border?) | :
: e caaercsreonmasesasemssnssnossodsessssocsssssnesarisssaseossosorssscssesosedossosassesssosemssessomsessssammossarmesnoed
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Because vou cannot ask Frida Kahlo why she painted these details
the way she did, you must make fnferences, which are logical conclusions
from the facts that vou see. The details in the paintings are facts; the
inferences that you make are opinions. Different students may have
different opinions, but cach opinion may be reasonable, as long as the
student can explain it.

7 Focusing and Organizing

Draveloping the main idea

e
Compare your charl will a partner’s.

Add details or inferences if vou wish, Discuss what you think is the artist’s
A wessage 15 this painting.

Write a “working” topic sentence. {You may decide to change this semtence
its you develop your paragraph,)

Making an outline

Write down vour working lopic sentence from Exercise 47 above,

Decide which sajor details from the chart on page 37 1o include in yonr
paragraph.

Add specific detarls from the painting and yowr explanation of why these
details support the main message of the artist.

Do not include any poinis or details that are not divectly related to the
miain idea in your topic sentence.
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v

5

Revising your topic sentence

Acis

Reread the assignment for this paragraph {p. 34), Beview vour outline, and

improve vour topic senfence If necessary. Writhing is a thinking process,

50 vour ideas may develop or chaige as vou continne to think about this
assiginment and as you write, Your topic sertence st include the main,
overall idea for the paragrapl. It should express what you believe the artist
1 osEINgG IR this paipting

£

T

; 5_[‘.!" Sharing your topic sentence

Share your topic sentetice with the class. Do some studenis express
different ileas?

[~ Writing, Editing, and Revising

E Writing your first draft

Write the first draft of vour paragraph. Be sure to indent the first line
arted o wrile from e fo mrein, Use your outline fo constrict your
paragraph, Begin with your topic sentence, and add sentences that give
mmaior defiails and specific supporting details. Wihen yvou are finished with
i stipporiing senlences, wrile a conchading senfenie,

This is ondy your fivst drafl, so vou will have several opporfunities to
tmprove it. However, you should try to avoid ervors that vou made in the
previous paragraph, Do not regerd vour fnstructor as vour editor who will
fmprove your paragraph by wmaking corvections. She or fre will not be with
vou after the end of the sentester. You will weed to know how Lo write
correctly on your ows Once an error s been poinfed ot to yvou, i
becomes your responsibility to eliminate it from yvour writing.

If you are not writhing vour pavagrapls on g computer, pou shold be. Not
iy ix 11 easter Jor vour peer renders and your instructor but it is easier for
you it the long vun, When vou need to revise and rewrite your paragraph,
you cain ore easily and move quickly do that oo a computer than by using
paper and pencil.



40  Chapter 1 Writing Descriptions

Editing your paragraph

Review your paragraph,
Uniderling cach verly and circle each subject,

Fill in the chart 1o make sure eqeh verb is written the correct ense,

1 Verh i Tense Why did you choose this tense? E
e — - - 3 S :
; : :
e R e i et s . - ot st
! ; H
g :
- T . BT I—— R i £ 4 i R b T A
: : : i
2 i i

i 1 i
: ; ; :
A - G | —— A i e S
s ; 5
-_— il ,
E: ooy S— R S it
: ; i
: H

Make sure you have begun every semtence with a CAPITAL letter and have
ended every sentence with a period.

Make swre cach adfective is in fromt of its noun and each adjective clause is
finttnediately afler its noun.

Run the spell checker on the compuler, or check your spelling with a
dictimiry,

Kewrile your paragrgi,
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Reviewing 2 classmale’s paragraph

Fchaige vour texthook and vour paragraph with another student. Use the
JUUT TEXIoh ]

form below in your partner’s fextbook to review your pariner’s paragriph.
Read the paragraph to see if the coitent is clear. Add any conments that
you think wondd help the student rprove the paragraph,

Peer Reader'’s Marme: R
Is the paragraph properly formatted? Yas f Mo

Write down the controlling idea from the topic sentence.

How many major points does the writer include in the paragraph?

Does the paragraph have a concluding sentence? Yes / No

Do all the sentences hegin with a capital letter and
end with a period? Yes S Mo

Do all the clauses have a subject and a werb? Yes / No

Write down two subject-verb combinations.

Write down two adjectives from the paragraph.

Write down one adjective clause from the paragraph.

s the information clear to you? Yas /Mo

Comments?
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; Revising your paragraph
Reread the directions for this assiorsnent (p, 341
Reread the drafl of vour paragraph.

Comsider the comments made by your partaer.

& Was your writing clear?
= Was it organized?
#= What changes can vou make lo improve your paragraph?

Think of vour review of your partner’s paragraph.

# Whal good features could you apply to vour own paragraph?

= What errors did your partner make?

# Thd you also make them?

# 1)id vou learn anvthing from reviewing vour partner’s paragraph
that could help improve vour paragraph?

What ather fmprovements can you make?

# Do yvou want to add more specific details?

# Have vou used adjectives and adjective clauses (o [ully describe the
piclures

= Do vou want to change the order of the sentences or combine
some sentences?

Rewrite your paragraph, and submii vour paragraph to your instructor,

Rewriting yvour paragraph

Wihen you recenve vour paragraph back from pour mnstructor, rewrite it as
necessary, Place your drafis and your final paragraph in your folder




Writing Assignment 2 The Steps in Writing an Academic Faragraph 43
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~ Editing Cards
You have now received feedback on vour paragragh from a student
and from your instructor. If they have noted errors that you made in
this paragraph, eliminating those errors in future paragraphs now
becomes your responsibility. If you do something incorrectly because
you did not know the correct way to do it, that is understandabile, If
an the first day of this semester yvou handed in a paragraph without
an indented first line, that was OK since you had not yet been taught
to indent. However, now you have been taught the importance of
indenting every paragraph, so it is no longer acceptable to make this
mistake. Similarly, if a peer or your instructor pointed out an error in
your writing (e.g., leaving the —ad ending off past tense verhs), you are
now responsible for not making that particular mistake again.

One way to help yourself eliminate errors from your writing is
to create an editing card. Write your name on an index card. Look over
the review baox that your classmate filled out for this paragraph and
any notations that yeour instructar made on the draft. Write down on
the index card the types of errors that were found in the draft—for
aexample, “feft off verb endings,” “forgot subjects in front of is and are,”
“Hidn't put a period at the end of every sentence,” unclear topic sentence.”
For each writing assignment in this book, refer to this editing card
when you are revising and editing your worlk, Then do not repeat
mistakes you have made before,

During this semester, you might need to make new editing
cards. This is actually a good sign since it would show that you are not
making the same types of errors over and over again. Rather you are
gaining contral over your writing and eliminating errors that you have
been making. At the same time, as your writing increases in
complexity, you will naturally make new errors. Remember, the first
time you make an error is not a problem. It is the repetition of errors
that is a problem.

When you hand in your next paragraph, you will hand in
this index card, too, so that your instructor can see how well you
are editing,
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[ Additional Topics for More Practice and Assessment

Additional Writing Assignments

Choose one of the following writing lasks, and write one paragraph of about
125 words, Follow the process for writing that you have been practicing in
this chapter (Gathering Injormation; Focusing and Ovganizing ldeas; and
Writing, Editing, and Revisig).

Throughout the world and throughaout history, political leaders
have been depicted in statues and paintings, on coins and stamps.
Choose one of these objects, and describe how the leader was
poriraved.

Wisit an art gallery, and write a paragraph describing one of the
pieces of arlworl.

Visit an arl gallery online. Go to the College Writing 2 website lor
this texthonk, http:.l’.-’esl.cullege.hmcu,cmnfsludct] L5, and click on the
appropriate link. Choose a piece of art, and write a descriptive
paragraph. If possible, attach a picture of the artwork to your
paragraph.

Chapter 1 Self-Assessment

Do the following activities on a separaie sheel of paper, and put the sheet
inte your folder,

Go back to puge 3, and check whether vou have accomplished the chapter’s
ohjectives, List the ebjectives you think you have accornplished in one
codumnn under the heading “Success” List the ebjectives you siill need (o
practive in another column under the heading "Practice”




Organizing
Information

some psychologists believe that people's birth order in their
families {e.g., oldest, youngest, or anly child} affects their adult
personalities. First-born children are more responsible than youngest
chiflren. Midale children are peacemakers. Only children like to work
alone rather than in groups. What effect do you think your birth
order has had an your personality?



Organizing
Information

some psychologists believe that people's birth order in their
families {e.g., oldest, youngest, or anly child) affects their adult
personalities. First-born children are more responsible than youngest
chiltdren. Middle children are peacemakers. Only children like to work
alone rather than in groups. What effect do you think your birth
order has had on your personality?
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Chapter Objectives

A P R B 0 B 8 A AP A e b b B A S

- In this chapter, you will write at least i :

- two paragraphs in which you have to | :
organize information to support a : % j
controlling idea. While completing ¢ |have learned : I need to

- these paragraphs, you will: . thiswell. | work on this.

< DISTIF‘IQUISh general pmnts frum spe(lflc :
i details > s
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./ 7 Review
| o
| Al pARAGRAPH ORGANIZATION

E"m.-:i '?mdvn: Sample 1, and answer the questions that follow.

Student Sample 1

Topic Sentence ———— = My position as the firstborn child has helped me in many ways.
Majar Supporting First of all, | have always pushed myself in arder to get better
jobs. | am a perfectionistic, self-motivated, and responsible person.

Points with
Specific Also, this birth order has helped me in my daily work because |
Supporting like to achieve goals. On the other hand, my brother is a little
Details lazy and idealistic. He thinks that while he is studying, he will be

olkay, He has never worked because he has been studying for ]
Concluding many years, | will never be like him because | am the oldest and
Sentence ——— —— — ® have learned to accept challenges.

1. What is the controlling idea in the topic sentence?

2. How many major supporling points are there? N
3. In the conduding sentence, whal lerm does the student use that has

the same meaning as “the firstborn child™
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ﬂ Distinguishing general from specific

TA:;Fr i partier, read Student Sample 2, and answer the gquestions that follow.

Student Sample 2
lopic Sentence —————— = My younger brathers, who are twins, were born only fifteen
imast general) minutes apart from each other, but they are very different in

character, The aldest ane, who is responsible and neat, does
——things to make other people happy and loves to cheer people
up. Overall, he is a veﬁ*‘caring persen. For example, when |, the

Major Point #1  ——_

[moare specific)

Specific Suppart — older sistay, tell him to clean the house and wash the dishes, he
for #1 does it so thal he does not disappoint me, However, his twin is
{detailed example] _@n irresponsible person who does things simply because he feels

""" like it. In addition, he dees not respect anyone who does not
respect him. For Ex,ample when | get angry about some other
things while-atthe same tlme talking to him, he thinks | am

Specific Support ———""" being disrespectful to him, so he gets mad and starts to shout at

for 3 meﬂﬂ.y twin brothers are very different people.
idetailed example) et i =

Major Paint 22 -

(mare specific)

Fenching 1. What is the controlling idea of this paragraph?

Sentenoe

mast general) A
2. Which is more specific (narrower in meaning}: the topic sentence or a

Mmajor poinky

3. Which is the most specific part of an academic paragraph: the topic

senlence, a major point, a specific detail, or the concluding sentence?

4. How could the concluding sentence be revised so thal the word

different is not repeated?
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7 Gathering Information

Lizhet spent five minutes freewriting about her cousin, Jasmine,

3 .:.- .- 2 _/ ] .

s

EXERCISE B¢/ Freewriting

Freewrite for five minutes about the family member or close friend you
choose to describe. Write as much as vou can, without stopping, Do nof

worry about taking mistakes, Instead, put all vour ideas on paper.

|7 Focusing and Organizing
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Constructing a concept map

Lizibet used the ideas in her freewriting to construct a concept mag.

Wy cousin Jasming is fun.

T

e N i
{ Physically ) " Socially ) {Personally)  [MAJOR POINTS]
'\‘-\-\.__ l_'lII e _,_,:I.III-"; \'H— y____/' \__‘.. }'L/)
T S e ]
short 5z T * dark hair o \\\i active < ™ very frank.  [SPECIFIC DETAILS]
. : | bul nice
great smilz lotss of frignds outgring

{raating a concapt map

Tri the space below, construet @ concept sap like Lizhet's fo describe the
personality of vour friend ar relative. Use ideas from pour freewriting fo
coniplete the erganizer, Remewber: Your major poinis and specific details
maght e differeint from Lizhets,
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Chapter 2 Crganizing Information

Foousing your concapt mag

Lizbet reread the assignment (to describe the personality of a friend
or relative) and reviewed her concept map, She decided that her main
idea would be her cousin's friendliness, so she changed her contralling
idea. Then she crossed aut the information that was not related to this
controlling idea. For example, Jasmine is the oldest child in her family,
She is short and has dark hair, and she is also active, but none of these
facts are related to a description of her personality.

Revead the assigmuent, and review your concept map, Then decide whai the
main idea about your family wmember or close friend should be. Revise vour
controlling fden if necessary: Cross owd any information in your concept
niap that does sot velate to the main tdew vou kave selected, An exaenple i
shown below, Tf vou need help, consult a classmate or your instructor.
Redraw vour concept wmap in the spoce below,

My cousin Jasmine is very friendly.

g ,.f"'-__-_h'"“‘\ B
.\fﬂyﬁm&_llf) 3 th:'_?:r_'mmall%-'__._ 3 k.li’herﬁnnal_l_'_..:/ i
shiort i $ K-dﬂﬂi—h-% )_/f’ R\\ " —&eﬂve—“ * vary frank,

: 3 i kLt nice
greal smile lots of friends cUtgoing
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(EXeRcis

Adding details to your concept map

Lizbet added mare specific details ta the major points about Jasmine’s
friendliness. She added specific physical details that showed Jasmine’s
friendliness, specific social examples of friendliness, and specific
parsanal information that showed her friendliness.

My cousin Jasming is viry friendly.

- -,

AT .--4’-- e "0

I/'- . “\. e ; -H-"'\I _/"'-- ; --\"“\'
\f TS'C_‘S'_IE’_ -7 l\h_ ??Glalli o u.\r:‘f_ra.nnil_ly )

* graat smile = jofs of iendsioulgoing = very frank, bt nice

« paople afways e warks successiully » talls the fruth Dol
coimimant on har as a receptionist chioesn't hurt feclings
smile, everr when = goes out 4 or 5 tmes = f somecne iz late, she
thay just sae a week with fiands dogsn't scold. She says
her photo “Ara you gl right? | was

a hithe veorried.”

Add derails and examples to your graphic organizer about the person you
are deserifing. Think of details that will interest your reader and support
your i e,
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: Filling in an outline

;
Lizbet used the information that she had gathered and organized to

write a first draft of her paragraph.

= My cousin Jasmine is an open and friendhy
person who is liked by others. She is successful in
Major Paint #1 "outgoing” her jokx as a receptionist because she is outgoing.
imare specific) - She welcomes clients and answers the phone
specific Support for #1 (most specific; — warmly. Jasmine has lots of friends and she goes
out four or five limes a week, Her friends say that

Topic Sentence (maost gencral)

- el
Major Point #2 “lots of friends” they like-Jazimine because she has such a great
(more specific) o —sThile, People always comment on it, even when

Specific Support far #2 (most specific) = they just see her photo., Another reason she is so
ular is that she always tells the truth, but she
tajor Point #3 "great smile” does it nicely, For example, if a friend arrives vary
imore specific) / late, she does not scold the friend. Instead, she

Specific Support for #3 (most specific) says, "Are you all right? | was a little worried." For
aMese redasons, Jasmine is one of the friendliest

Major Point 4 “tells the truth" {more f"fpersons [#a%.re evear known.
specific) = - -
Specific Supporl for 4 (most specific] f__.--f"f

.f'f-fr--

——
Concluding Sentence -
Complete the outline with fiuformation fron Lizbets paragraph:

TOPIC SENTENCE

Major Point #1

Specific Detail to supporl Major Point #1

Major Point #2 .

Specific Detail 1o support Major Point #2

Major Poinl 43

Specific Detail to support Major Point #3

Mlajor Podnt 24

Specilic Detail to support Major Paint 4
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H Thinking about your preferences

A

Visually, a concept map looks different from an outline, but mentally the
orgnmization of the information is the same Answer these guesfions about
vour preferences.

1. Do vou prefer to use a concept map or an outline?

2. What do you think is the reason for your preference?

[ Writing, Editing, and Revising

Writing your first drafi

Reread Writing Assignment [ (p. 50). Then use the information you have
gathered, focused, and organized to write o rough (irst) draft of your
paragraph. Use the checklist ro indicate what steps vou have completed.

1. Tndent the first sentence of the paragraph.
— 2. Leave margins on both the left and right sides of the page.
— 3. Begin with vour topic sentence.
4. Write the major points and supporting ideas in complete
sentences in vour paragraph draft,

— 5. End with a concluding sentence that rephrases the topic
sentence.
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Master

Student Tip

Do not
become depandent
ON YOUT COMmputer's
spell cheacker. &
word may be
spelled correctly
but not be the
wiokd wou want. For
example, a spell
checker would not
carrect *f did rot
want to loose my
maoney” How
should the
underlined word be
spelled? What
about “The tree felt
down during the
storm™?

Checking your writing

Uniderline each verb, Cirdle each subject. Make sure every clanse as a
stbject and a verb,

Review every verh, and make sure you have wsed the corvect tense,

Make sure you have begun every senterce with a CAPITATL letier and have
erded every sentence with a period.

Check to make sure vou have aced each adiective in w front of the noun and
cdch adiective clanse direr thy after the nows,

By the spell checker on vour compaster. If you are still not sure of the
correct spelling of a word, use a dictionmary

I0el you make any errors that you listed o your edifing card in Chaper (7
If so, correct those errors,

Rewrite your paragraph if mecessary,

Er A I_-C '_|-| gl y

Peer Respanse

'ﬂevrewmg your own writmg |3 diﬁ‘iturt Flrst becauge }rnu knuw what

- Yo intendead 1o wntse the meaning of }rour text is clear to YO, It is

- freguently surprramg to studenta that thaijr wiiting is not clear to other
readers. The first goal of peer respunse isto help students see if
“their writmg is cummunrcatmg then |dea5 cfeariy tu readers. Do not

._fake afiense if anolher studem dDE‘-S‘ not understand y@ur Jdms Facuq i

on danfymg VoL wrrtmg ey : : s

: A second and even more |mp-::}rtan't'gda'l is to help wrlters
Jearn fo self edit, to IdEﬂtlf}" Ianguage errors in their « own. wrltmg
'.Bet*ause writers do nat make errors dellberatel;@ th&;r wrltmg seems '
correct wher they read it to themseh.rr:s Errors are easier to seein

someone else’s writing, f:spemally if you are reading it for the f'rst tlme. .

' The-refc:re practice in checkmg other students work far the at:mra{:}r of
i grammar 5pe|hng and punctuatmn is & ﬁrst stz-:-p in iedrnlhg to edit

- your own work Checkmg each verb ending or every perrod w:lr give o

Yo expenence in edltmq that }r{:u w:II be ab!e to transfer to yg;_:u_ﬁ own
: _Wr:tlng 25 ey i 3 :
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Doing a peer response

Fxchange your paragraph with your partner. Use Peer Response Form 2-1
in the appendis (p. 200} to vespond to your partwer’s paragraph.

Returs the paragraph and the peer response sheet to your pariner

Discuss the comments you and pour partper made, and answer any

questions your partier has.

Thank vour partner fov her or s assistance,

Consider the comments made by vour pariner, What changes can you make
tn improve your paragraph?
Consider what vou saw in vour parfner’s paragraph, What did you like o
dislike?

» Do vou want to add more specific details?

w10 you wanl to change the order of the senlences or combine

some sentences?
= Have you uscd adjectives and adjective clauses to fully describe the

person’s personalily?
= Whal other improvements can vou make?

Rewrite your paragraph.

Submiit vour paragraph fo your fnstructor, Attach your editing card and the
peer response sheet that your partner completed.

e R e . . .
£ ;@Eﬁ; - m Doing a final rewrite

Rt ke e

When you receive vour paragrapl back from pour instructor, revise and
then vewrite your pavagraph, Be sure to put your final copy and all your

drafts o vour folder.

;;} v?ﬂ : Updating your editing card

Add to your editing card if you made new errors,
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Responding to feedback

ool

Comiplete the follmving survey:

1. When vour instructor returned your paragraph. what did vou ook at

first

second =

Lhird z

After vour instructor returned vour paragra ph, how did you feel

when vou [irst looked at your paragraph?

. When you looked at the marks and comments of your instructar, did

vou understand them?

whal marks or comments did vou find difficult to understand?

Are vou able to correct your errirs?

If not, will vou contacl vour instructor?

Do vou agree with all the marks and commenls?
If ves, are vou able to make appropriate changes to your paragra phi

If nos, what will vou do? (Check the following action that you really
will take.)

_ ignore the mark or commenl
_ follow your instructor’s advice

— consult with vour instructor



A
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Evaiuating feedback

What snarks and comments of vour instructor did you firsd miost helpful?
Write a sote to yourself answering this question. Share Jour nole with your
instructor if you wish.
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Group Work
In this chapter, you will be working in small, preferably three-person
groups in which each member of the group will perfarm a specific
task. For example, one student might be responsible for reading a set
of questions aloud to the other students while a second student
answers the guestions. Finally, the third student might be responsible
for writing the answers down on a piece of paper. Frequently, students
will take turns performing different roles. While working together, vou
will develop skills that will help you individually in the writing process.
In addition, you will be orally practicing your English language skills.
An added bonus s that your group memibers will be immediately
available to answer questions and to help you if vou are confused.
Learning to effectively work in a group is not only an academic
skill but an excellent skill for almost all future careers, The U_S,
Department of Labor has published a report from the Secretary's
Commission on Achieving Mecessary Skills (SCANS) that outlines
-necessary skills that people need to succeed in the work world, One of
those necessary skills is the ability to participate as a member of a
team. Learning to work productively, efficiently and effectively, as a
member of a group in your writing class will provide an excellent
cc:-j::|:ﬁ:j:r_n,1ni’r3»r for you to develop this workplace skill



This is a collaborative writing activity. You will work with other
students in a smal| group to gather informatian about the subject of
birth order by administering a survey to people not in your class.
Then, in a group, you will focus and organize your information and
write 3 Paragraph that reports the results of the survey,

I Gathering Information

Living your opinion

Tell a partner your apswers 1o the following questions:

1

Be=s === e
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Do the only children in families grow up lo be self-centered or
independent?

Da children in large families learn how to gel along with people
maore easily than children in smal] families?

Are the oldest children in 4 tamily usually siven more
responsibilities than younger children?

Do middle children feel ignored? Does this affect thei adult
personalities?

WEB POWER
Wisit the website for this text at
http:ﬁesI,aniege,hmco,mmfstudemﬂ for a listing of
websites that discuss birth order, or type in the keywords
birth order and fersonalities in a search engine,

A. Visit two sites and take notes about what you fing,
B. Complete a hirth arder survey at one of the sjtec,

Follow the directions at the end of the survey to

discover your results. |n your opinion, did the resylts
identify your birth arder characteristies carrectly?

€. Make a list of the personality characteristics
associated with the results of tha Survey,
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15E ‘!9 Discussing with your classmates

O the board, list the personality characteristics related to differenr birth
arders. Do most students agree with the descriptions? What is the source of
the disagreemenis?

Reviewing the survey form

This survey is designied to see If men amnd women have different views on
the personalities of only children. In your senall groups, review the survep
Dhiscuss any questions that yvou find confusing.

1. MAME: GEMDER: ™ F
2. Do you think an only child is usually lonely? Yes Mo
3. Do you think an only child is usually Yes Mo

successful as an adult?

4. Which words do you think describe only children when they

are young?

Intelligent Lanely Spoiled Funny
Friendly Passive Qutgoing Active
Happy Mo different from other children

5. Which words do you think describe only children when they
are adults?

Intelligent . Lonely Bossy Humarous
Competitive  Creative Sarcastic Warried
Mo different from other adults

6. What comments do you hawve about birth arder?

7. “our birth order in your family:

Cinly Oldest Middle Youngest Twvin
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Developing vocabulary

Ore stucdent 0 the group sheuld make a st of the adjectives from
quiestions 4 and 5 and ask the other members of the group the meaning
of each adjective.

Antother student showld be responsille for lookmg up the wnknown
adjectives from griestion 4,

The third student should be responsible for looking up the unknown
adjectives fromn guestion 3.

Setling up the survey

Fach group member will give the survey to six people who are not in your
class, Survey your friends, coworkers, and family members. Maybe vou and
your growp will decide that vou want to select only people I a certain age
aroupn Perhaps vou will decide that you want to ask people of differemt
cultural backgrounds to resporud to the survey.

Fill in the blanks:
WHERE WE WILL FIND PEOPLE TO SURVEY:

TYPES OF PEOFLE WE WILL SURVEY:

DEADRLINE FOR COMPLETING SURVEY;
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%4 Completing the survey

Each member of the group should complete the checklist below as he or she

cotipletes ench qitivity.

_ Make six copies of the survey. { There is a copy ol the survey on
Pl

_ Giveacopy of the survey to six people (preferably three men and
three women who agree to complete it Explain the purposc of the
survey to each (Lo discover the attitude of survey respondents
toward “only children”).

Tell cach person how o retuen the survey, or collect the survey
immedialely.

Answer any questions the people have,
Thank each person for her or his participation.

Bring the compleled survey forms to class.

[” Focusing and Organizing

Organizing data

After cach group siember has collecfed six surveys, combine the dala from
all the surveys onte the daia collection sheet {pp. 6:4-63),

Choe studeitt adds up the anrnfiers from the surveps.

One stdent records all the information ointo the charts,

COne siwdent cliecks the final results.
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Data collection sheet
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e A A A i b A1 e g A 3 43 A i Lt B R A

: i
$ Men ; Women

; Only child Mark each adjectwe thr:h a E

as adult s majonw [5:}%+} -:huse.

- Intelligent :

, 8 S A 0, e e VA i Ao R S s ennash

E LuneI}' :
H

E

R A o, ,M.MM.E .~--.mm..mm.w",.w.,.“.m.m..,,.._%“.wm.m..,....x.... e pesnenmenseanrsna s
]

Boss y j
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i
Humaorous j :
!‘

o

© Competitive

H 5

i

A s et e A 18 5 S e A it e i s o o
i o | i

i i

h
5
; [reatwe
i
1

B e
H
¥
]
]
t

s R B ; e e e e o o i s s
Sarcastlc : :
5 Wnrried ; :
: H i

5 e R T i -_.-,.-m..,_,_..};M..,”......,,...-.-.w.”,..-....-..._._.,..u.,m,.\..é._.,,_..ﬂ.__,,_...,.,.-. e L ”""“"'”"-E
Mo dlﬁereni : :

Did you receive any intercsting comments on the survey? I so, list
them here.

Iid you notice any interesting differences in answers of people of
diflerent birth orders? If so, list themn here.
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' -"".n'-‘" "-'-' | '.l'” '.| .f..' SO PG T Tl S

. '-Ienn Dtagrams -

i ":"eu ha'-.f:l already u:;ed two types Df graph:c n:rrganrzer& an {:-Ulhne and
o a mhcap’r map Now you will use EI iﬂ‘enn dlagram J'i". Venn diagram’

':_ _"-__use*; cn.farlapplnq circles to- rupresent groups of :deaa or ob}ecrs Each
-.}-_-:e:_ cle- part that does F‘.IDt overlap contains mfﬂrmdtmn abnut only one
b the grcups The sectmn whﬁ.re_ the c;rcles cwerlap cantams
nﬁ::lr’matmr‘] COI‘I‘I!TLDH o ‘|H Df the grﬂups

Now, arganize your information from both the men and the women. Put
the wleas that g majority (504 percent) of nten chose frnto one circle and
the ideas from a majority of women mio the other circle. Any information
that i commaon fo both groups showld be placed in the cemter, where both
cireles overlap.

e e stigdent annnunces the r'r.:j'u:l'rrtu.rmn..
v (ne studend writes the Information on the diagrasm.
= Qe student checks the completed dingram for accuracy:
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How anly children are viewred:

Men Women
i . = "'--.._H. S L = -'"-\.._\_\_H.
- :
P /"'H{‘\ \
/ 7N “
./ \\\‘ "\‘
/ / '~ -
Ill' i ".I I'|
i | ' I
|II Il II II
i ! ) |
Y I".,_ i ,.-"I
\ \ / )
\ s y i
™ rd
\\ \\\ P y Wi
s \__".r: .f.-
- ] e

Focusing the information

With yeur group, veview the Ve dingrom and choose the two to four tdeas
that are most anportant, Elinrinate the least chosen adieciives. For example,
if an adfective was chosen by only five of nine women but another adjective
wits chosent by nine of wine wonlen, the Jirst adjective is not as well
supported. You could eliminaie it if vou wanted.
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| EXERCISE (o Adding interesting details

i Review the comments made by your respondents, With your group, discuss
which respondents’ conanents you should add o vour report. With your
group, decide whether or not there are any interesi g differences between .
i respondents of different genders or different birth ovders. Perhaps some
| survey takers had intevesting comments. Attach these details to JOLiE
i | divgram, as illustrated in the picture,

SR B
L ,)\\ e o //x ! |
/\f - “& ™
",
™,
I."Ir .":/ ".II \".
h Il i Y
/. L4 .| I
.\.. v ] !

Y __.'_ i .'-.-.-_,.--_ -.-_,'.'r'_.“
Mo P R R R W R T ot L Tl

Signal Words

who are traveling on familiar streets do not get
lost even if a street sign is missing. They know the
way to their destinations and can smoothly travel
along streets without needing directions.
Howewver, even excellent drivers can have trouble
reaching & destination in an unfamiliar city if they lack directions or if
the streets are unmarked. When you write, you are like an axperienced
drivar. You know how your sentences relate to one another and to your
topic sentence. You know when you shift from one major point to
another, and you know when you reach your concluding sentence,
However, your readers are like first-time visitors. Fven excellent readers
can have trouble figuring out the point of a paragraph if there are no
“signals to guide them through the unfamiliar text. Your readers need

i clear directions, which you can give them by using signal words, such
\ as but, also, for example, and so.

|
| ‘ Reading can be compared to driving a car. Drivers

_ B e L —
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Coordinating Conjunctions

Writing Assignment 2

One way to signal the flow of ideas is by using coordinating

conjunctions.

These small words—and, but,
s, ar, and a few othars—are
directional “signs” for readers,

A comma comes before each
coordinating conjunction that
Joins two independeant clauses.

I the coordinating conjunction
joins two nouns or two varks or
two phrases or two adjectives,
no comma is used.

A first-barn child is usually
responsikle, but some older children
rebel against their families' demands.,
(The word but signals that the idea in
the second dause is opposite the first)

Mary only children learn to

speak at avery young age, and their
language development as adults s
often remarkahle.

i The word and signals that the second
clause is additional information.)

Identical twins are easily mistaken
for one another, so parents
sometimes use color-coded clothing
or bracelets to identify the children,

[ The word so signals that the use of
color-coded clothing is the result of the
parants' fear of mistaking the children,)

| am the oldest child in my family,
and | have one younger brother,

Whether a youngest child is loving
or demanding might depend on the
type of attenticon the child receives.

He thinks | am being disrespectful to
hirm, so he gets mad and starts to
shout at me.

Refer to Appendix 2 (o, 199) for a caomplele listing of coordinating conjunctions
and an easy way to remember which words ara coordinating conjunctions,

e D LS S S

69
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Seganizing Infarmation

L Comprehending different conjunctions

Explain wi the underlined coordinaling conjunctions were used to Join the

following pairs of cdases,

Example: Cirst-horn children are rule-keepers, and they
I'."u:r.il_:L*!'.i!I}' make rules [or the vounger children in their

famitics,
AND shows the reader that the second independent clause

15 cedi-tisnal wformation

1. The first-born child wants the last-horn child to follow the rules, but
the last-born child will not usually listen (o the older sibling,

BUT ircdicates that the nex information .

2. Youngest children ofien do not feel responsible for the other peaple in
their families, so they sometimes act irresponsibly.

S0 signals the reader thal the next independent clavse .

Locating the connected waords

Read the following student sarple. The coardinaling confiunciions e

)

it froded

| am the oldest in my family, and | have one younger brother,
My younger brother is only one yaar and ten maonths younger,
but cur characters are very differant. | am flexible, a peacemaker,
but my brother is uncompromising. | don't like to argue, but My
brother likes to argue all the time, My parents frequently leave
me in charge of the house, so often | have 1o negotiate with my
brother to keep peace, My character might depend on my
‘seniority,” or my brother's character might depend on his
“juniority”; | am not sure.
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O the lines below, write the words foised by the coordinaling conjunctions
and list the relationships theat the conjunctions indicate. The first one his
beern done for you.

1. _Loam tne sider bredver i g Tamily and T nave oee younger bredher

Relationship: _addifienal wformation

2. and  (Hint: Is there a comma?)

Relationship:
X but

Relationship:

4. but
| Relatianship:
5 but .
Relationship:
3] 50
Eelationship:
7 or

Relationship:

Write the rule jor using or nof Lsing o copmmag with conrdinating
CONJURCTINS.
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ERCE ﬁ Working with coordinating conjunctions

, Toin the jullowing pairs of senfences with the word in parentheses |
' Be sure to wse o connn before the coordinating comjunction.

1. Asurvey is a written lisl of stalements or questions about a single
topic.
A sroup of people, called “respondents,” are asked to read and
respond to the survey,
(and) |additional information)|

2. Most people do not want to spend a lot of time filling out a survey.
Surveys should be short and contain clear questions or statements
and nontechnical vocabulary,

{50) linformation about a result]

3. Many surveys ask responcents lo choose one answer lrom several
possible answers,
A few ask questions and expect respondents to write individual
answers to those questions.
(but) [contrasting information)

4. A survey mizght include multiple-choice questions.
[t could use True/Talse questions.
for) [choice]
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I Writing, Editing, and Revising

31 Developing a topic sentence

Writing Assigrmment 2 is o gather inforsmation abowt the subjecr of birth
order by administering a survey to people wot in your class and then write
a pardgraph that reports the results of the surver

Diisctess with your group the major idea jrom vour survey vesulls,

Write Hhe miijar elea:

Each person in your group showld write a fopic sentence (which should give
the main idea from the survey )l It should describe how the effect of this
prarticnlar birth order {only child) on the development of adult personalities
is viewed by men and women, The topic sentence st contain the overall
idea, not the supporting information, Perhaps a coordinating cenjunction
would clearly show the relationship between the opinion of men and the
apinion of women,

Because you are veporting the results of your survey, not just your own iders,
begin the sentence with a reference to the source of the information. For
exaniple, “According to our survey, men and women ,..".

Topie Sentence:

Share your topic sentence with the other members of vour growp. Discuss
ary improvenents you could make. Decide on one topic sentence,

Write the group’s topic senlence on an index card or a small piece of paper.




74 Chapter 2 Organizing Information

'.Wu:ﬂ';._;'r T 4JJ.JW-=:J Sl

~ Choose a Pattern uf Grgamzatmn

Hefe&d Studem Sample 2 { 49,1 Notlce ho _ th& tnformatmn |s
Drganlzed s i LR '

Thc_ topm 5entence, thh the mreral ]dea .rs"prmEnted at the
begmnmg {The twms are. '-.I'Erj." dlffv;-,rcnt in character)
: u» Then mﬁarmanmﬁ on one twm is: gwen [Majrar Pmnt #1 wlth
_ speuf ic Supportmg det«mls} o i

- The mformatmn on the seccfr;d LW| whao 5'-ver';.r drffererﬁ from ,-:?'
S hls brother faliows {Major F‘mrrt #2 WIIh EpECIFE suppurtmg :

"'-Iast SentPnce drdws ] conc[usmr‘r

e ThIS i3 @ﬂe'pattem Gf Qrgamzat:on Fc:ar |nf0rrnat|un dbDth two
'ﬁer{enf |tem5 You may ch-:mso 1o presant aH the. mformatlcrn al::-u::-ul
~ one item and then all the informatian about the other mem I your i
.;-'-'-_surﬁej.r showed dlfﬁi‘!’EHI viewpoints from men and wemen ynu could
:j"-.;-_urgamze your paragraph with this pattr_rn e : B i
.lfycmr survej,r r-EsuIts s.hmwed (§le} |mpmrtant dlﬁerentes betw&era. 5

;_-_"the wemeints Uf men and women tth yc:u cr:uuld use Ihc fﬂliowrng S
g pattem of Orgamzatlon :

Eegm W|th a topn: sentence t]-mt E}(p]alns that them Was o ':' .
Jmpnrta t-.dlfference in the VFEWPDII"I{S of men ﬂnd women on

_.hen hst seweral rna;er 5upport’ing pemts For each pmnt qwe
SOME spemf ot t_atails from both mer aﬂd wmmen
_-.Fm.alI)r wrlte a ccmcludmg SE‘I‘ItE‘-I‘ICE
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Dreciding on 3 pattern of organization

With yvour group, decide how you will organize the information in pour
paragraph.

Putting ideas in logical order

In your group, use the informarion from the survey tat you hove organized
and focused o wrile sentences thal support and explain your topic sentence
{Pxereise 295, Each senfence should be wiitten on q separate index card or
a small plece of paper. These cards will then be sorted into the pattern of
organization that your group has chosen,

Put supporiing information info sentence forem:

= One student writes a sentence on a card.

e Another student reviews the senlence 1o see i the information is
correct and if the sentence has been wrillen correctly. He or she
corrects the sentence if necessary.

= Smdents switch roles until several sentences have been written,

Put sentences into logread order:

= One student puts the cards into the pattern of organization that
the group has chosen. The student may remove cards if the
information deoes nol support the controlling idea of the topic
senlende,

= Another student checks the organization, I this student does not
agree with the organization, then he or she should suggest
changes. All members of the group should agree with the final
paltern ol orsanizalion,

= A third student should decide if the information is complete. I it
is not complete, then the student should wrile a sentence that will
fill any gaps in the paragraph or will add interesting details to the
paragrapl.

Save the cards in order. The card with the fopic sentence should be first,
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I POWER GRAMM AR /S S
| Transition Words and Expressions !
1‘ In academic paragraphs, writers use a variety of signal words to help : I
1 readers understand connections between ideas. Coordinating 1
| conjunctions are one type of signal. Transition words and expressions J
§ are another, }
; Transition words and expressions -..In many ways. First of all, ... i
0 are not frequently used in {This shows the beginning of a :
: conversational speech, but they are  list of ways) j
i frequently used in written English. ... | like to achieve goals. On the
} Like coordinating conjunctions, other hand, . .
E} thase words serve as signals to the (Cantrasting information will be
i reader, They identify the introduced.) :
relationship between the ideas in He is a very caring person. For i
| twio sentences or even between example, ...[A spedific example f'
] ideas in two paragraphs. showing how he cares will be :EJ
3 MKt} i
... 50 that he does not disappoint J.
; me, However, ... g
; {Contrasting information will be
Unlike coordinating conjunctions, intraduced 1
i transition words rmay be 3
| ,I punctuated in three ways. J
[ 1 ;
j Independent dause [period] A large family means a lot of I
Transition word [commal wark. However, the children can :i
ﬁ independent ¢lause, help with many of the johs. i
j Independent clause [semicolon] A large family means a lot of ;
i transition word [comma] work; however, the children can
i independent clause. help with many of the jobs, 3
| Independent dause [period] A large family means a lot of at '
q Independeant [commal transition wiork, The children, however, can :!
| word [commal clause. [You may help with many of the jobs. _
i | 1' see this punctuation in readings :}
I © but will probably not use it in :"-J
'r : your writing at this level ) JI
2 |

A LG AR RN

e e T

Refer to Appendix 1 (p 198) for a listing of transition words and expressions.

A e e A e e ]




Writing Assignment 2 77

Combining sentences with transition words

Joint the following pairs of semtences with the word in parentheses (.
Be sure to wse o commea after the transition word(s). Join the sentences
a secontd time, but punctuate them differently.

1. Many surveys ask respondents to choose one answer [rom several
possible answers,
A few ask questions and expect respondents to write individual
answers (o those questions.  [However) |contrasting information |

A, .

2. Most people do not want to spend a lot of time filling out a survey.
Surveys should be short and contain clear questions and nentechnical
vocabulary. { Theretore) [information about a resull]

A,




78 Chapter 2 Orgenizing Information

3. Asurvey is a written list of statements or questions about a single
tapic. & group of people, called “respondents,” is asked to read and
respond to the survey. {Alse) [additional information]

A, 4

Understanding transition words

Reread Student Sample 1 on page 48, The trausition words and expressions
are in bold. On the blank lines below, write the meaning(s) of the word(s).
The first one is completed for youu

1. First of all, sts the first reason :ué*,-'}a betng the first-bern 5 an

il advartage.

2. Alsa,

3. Omn the other hand,

Combining sentences with transition words

Join the following pairs of sentences by using the words in parentheses [ ]
Be sure to punctuate correctly,

1. (Therefore) Youngest children are usually crealive, They frequenlly
| enjoy art and music.




oul g single

d to read and
il information|

fid cxpressions
if the wordys).

in words

tentheses |1

v frequently

B 15 an
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2. (Incontrast) First-born children want to be perfect in evervihing.
Last-born children are more relaxed and want 1o enjoy life,

3. (Infact) Only children are used to getting a lot of attention lrom
aclults. They frequently like to play with adults rather than other
children.

Adding transition words

Lisimg the cords from Exercize 33, suggest transition words that will dearly
show the logic of the paragraph's orgamization and help readers wndersiond
the wdens expressed by the writers, Write the words on separate index cards
or picces -Z?f,'rpflf-‘-r.‘fZ ard ful them i order with the sentences that the roup
has already organized, '

Writing a concluding sentence

Go back fo pages 48—19, and reread the concluding sentences (n the
stidents” paragraphs. Decide what your paragraplt’s concluding sentence

will do:

= Reslale the main idea
= Ask for a response
= Pvalunate the topic
= Malke a suggestion

B State a prediction

Write a c'.r:'.f.it'l".!f[f."r.'g sertlentee o et irelex card, aod put it lase b the
sroups pile.
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EIEHE ISE ':39, Writing your first draft

Eacl student should wrife the group’s paragraph on a sheet of paper,

\
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Ear Learners and the Verb Have

In spoken English, the verb have is frequently difficult to hear.

= Often, have is barely pronounced: "7 have copipleted the survey” is
spoken quickly and sounds like "' completed the survey." The
distinction between hove and has is very difficult to perceive
because these words are often not clearly pronounced or are
pronounced guickly in a contraction. "The teacher has given
some examples” (s sometimes spoken “The teacher’s given sorme
examples.” “The students would Rave completed their paragraphs
if they had had the time”is sometimes pronounced "The siudents
would of completed their paragraphs if they'd had the time.”

As a result, "ear” learners need to practice writing the correct form
of the verh have to avoid making this common but confusing error,

One way to help you recognize how tao write the correct verb
form: is to-remember how the verb Have is used. One reasen that the
verh fave is difficult is that it is both a primary verb and a helping
varh. In the sentence "The students have a lot of information for their
paragraph,” have is a primary verb It shows passession or ownership.
In the sentence “The students have distributed thirty surveys to people in
the cafeterio,” the werb have is a helping werb. The primary verb is
distribute. When you are reading and vol come dcross the verb hove,
| look at how the verb is used.
L | Students also need to remember when to use have and when
to use fAas. Again, be alert when you-read: Notice the subject, which
controls the spelling of the werb If the subject is { vou, we, or they the
verh is have. If the subject is he she it, of refers to some ather single
persan-or thing, the verh is fas,
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Hearing “"Whaddya Say?”
What we hear is not alwavs whal we write!
Write the sentences you hear. Write out all the verbs.

1.

81

E.%?""&Hm"”'*'ﬁﬁ"2:fz;;
EXERCISE
e

Clontpare youry seitenices with a partner’s. Do your senfences agroe?

Checking your answers

Uitderline all the verls fn your senfences,
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Making a choice between have and has

Circle the correct verln, Write the subject on the line.

¥

Example:

The concept of birth order f@ { have] become a popular
theory in recent years.

The subject is st which is singular.
Mr. and Mrs. Jimenez (has { have) three children who live at home,

The oldest child {has, have) been paving rent for the past year.

The subject is . which is plural.

The subject s » which is singular.
Since their fourth child was born, Mr. and Mrs, Metz (has, have) not
had time to see a movie.

The subject is y which is plural.

Frequently, first-born children (has, have) the job of baby-sitting
younger siblings |brothers and sisters|.

Thesubjectis — whichis plural.

I you ihas, have) never known identical twins, vou might be
surprised at the behaviors that {has, have) been ohserved in studies
of these twins,

The subject is

The subjectis _____ which is the pronoun in place of

b{;hm-'im's, which is plural.

Heve alwavs [olloves the subjects vou. f, ey, and we




apular

e ai home,

15, havel not

-siliing

| e
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Lomparing your answers with a partner’s

Compare your answers to Exercise 42 with the answers of a partner, If you
disagree, explain why you answered as you did, I you cannot resolve the
difference, ask your mstrucior.

Finishing sentences with fave and has
Firish the septences.

How many siblings dovou havet I

How many siblings docs the student next to you have? Te or she

How many siblings dees an only child have? An only child

Cany siblings.

Irina and her brother Alex are responsible for the cooking and

cleaning in their home. They a lot of responsibililics.

blrs, Patel _ four children and two cats, but she

— any dogs.
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Locating the verb hove

Rewd this student’s paragraph, and corcle ench example of the verb have,

Student Sample 4

Being the secand child in my family has affected me in
many ways, My older brother is just one year older than me, and
we have had a very close relationship. That is why | try to have
close friendships. When we were kids, | always wanted to be like
him and have exactly what he had. We used to be dressed like
twins! | believe that is the reason why | am attracted to what my
friends have, which gives me ambition to have the same things.
On the other hand, | have a small brother wha is seven years
younger than me, and all his life | have wanted to protect him
and give him everything he wants. That is why | am a giving
person, Being the middle child made me a compromising persan
because | always tried to get my younger brother out from
troubkles and protect him from my older one,

' Using have and has in a paragraph

With your group, revead your paragraph about the survey and underline
eacl have or has. Circle the subject of each of these verfs. Mark cach
singidar sibject with an S and each plural subject with a P. Make sure that
each § subject is followed by has and that each P subject is followed by have.

Checking your writing

Circle every subject, ad underline every verl, Check every dlause 1o be sure
i has g subject and a verb, 1

Checl every verb to be sure it has the correct tense,
Check that any coordinating conjunctions are punctuated properly.

Check that transition words will help your veaders understand the logical
cornection beltween your ideas,

Run a computer spell checler on your writing. If you gre still not sure of the
correct spelling of a word, use a dictionary.

Review vour editing cards to be sure you ave not repealing errors.

Rewrite your paragraph if secessary.

—
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Doing a pear response

Exchange paragraphs with students from another group. Using Peer
Hesponse Form 2-2 {p. 201}, review the new paragraph,

Raevizsing yvour paragraph
With vour group, discuss the commmments from the other students,
Revise yowr paragraph, using the comments given by your peer reviewers.

Dhiscuss what vou learned from doing the review of the otfier paragraphs,
What other fmprovements can you wake in vour paragraph?

Rewrite vour revised and edited paragraph, Put the names of all the group’s
memmbers on the botton of the paper.

Submit your paragraph to your instructor. Be sure to attach Peer Response
Fornt 2-2 and your editing card.

Updating vour aditing card

When your instructor returns your paragraph, nole any new errors on your
ediling card,

Rewriting vour paragraph

If necessary, rewrite your paragraph. Place your revised paragraph and all
drafts in your folder.
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L~ Additional Topics for More Practice and Assessment

Additional Writing Assignments

Choose one of the following writing tasks, and write one paragraph of
ahowt 125 words, Follow the process for writing that you have been 0
practicing in this chapter (Gathering Information: Focusing and Organizing
Ideas; and Wriling, Fditing, and Revising).

A, Write a paragraph expressing vour opinion on the effect of a
particular birth order {oldest child, middle child, twin, ...} on adult
personalities. Supporl your opinion with information [rom the
websiles you have visited or from your own personal experience.

B. With a group, design a new survey that researches a different
viewpoinl on birth order. (Do different cultural groups have
dilferent views on birth order? Are first-born children always the
maost responsible? Daes a big age zap between children make a big
difference in their birth order characteristics?) Write a paragraph
about your findings. Although you can work in a group to gather
the information and organize it, vou should write this paragraph
independently.

€. Goto the Heinle website for this texthoolk,
ell.heinle.com/collegewriting, and reporl on the research on birth
order done by onc of the links.

D. Borrow a psychology book from the library or (rom a friend, and
report on what it says about adult personalities and birth order.
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Chapter 2 Self-Assessment
o the following activities on a separate sheet of paper, and put tle sheet
alo v Jolider,

A, Go back to page 47, and check whether vou have accomplished the
chapter's oljectives, List the objectives vou think you have
accomplished in one column under the heading “Success” List the
objectives vou still need to practice in another column under the
heading “Practice.”

B. “Understanding the assignment is an important step nol only in
writing an academic paragraph bul also in any college assignment.”
Do you agree or disagree with this statement? Why?

C. Answer the following questions.

1. Which step in the process of wriling an academic paragraph is
the maost dilficult for you? Why?

2. How many different types of writing do vou do in your daily life
outside college?

3. In what wavs were the graphic organizers {outline, concept map,
Venn diagram) uselul Lo you? Would you use them again? Why
or why not?

4. What suggestions do you have for helping other students learn
differences between oral and written language forms?

5. Whal, in your opinion, are the most impaortant points o
remember for using have and has correctly?

D. Read an article in a magazine or a page from a texthook, and list the
sipnal words (p. 68) vou find. Why did the writer choose to use
these specific words?

E. Write down two questions vou want to ask your instructor aboul
the malerial or activities in this chapter.

You will find additional exercises related to the content in

this chapter at elt.heinle.com/collegewriting.




Reporting
Information

One of the most frequent uses of academic witing is to repart
information obtained from research angd reading, In this chapter
you will research 3 career that interests ¥ou and report on the
information that ¥ou learn from reviewing internet sources

d in your chosen fiald,

and interviewing @ person employe
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Academic Writing Objectives

In this chapter, you will write at least |
two paragraphs in which you will report g
information from outside sources. While | have learned | need to
completing these paragraphs youwill:  ©  this well. work on this.
Write paragraphs that have clear

controlling ideas and ample supporting

information

Take notes from reference material i

lse a chart to help organize information

Conduct an interview and take clear nates
Present information logically

Use transition words appropriately

Edit your paragraphs so that you are not
repeating rmistakes from previous
paragraphs

Cite research material correctly

Identify people clearly and accurately

Use verb tenses correctly

e . ... =& T T e
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- Write a paragraph describing your chosen major or eccupation. To

complete this assighmeﬁt_yuu_wfil locate information in your :

I college’s career counseling center or on the Internet. You will follow
%, 2 _ the steps of Gathering Information; Focusing and Organizing; and

: Writing, Editing, and Revising to write a Paragraph reporting the

-~ information, (You will need to fill in the form on page 95 befare

you can write the paragraph,) . : |

I Gathering Information

Heading an occupation information worksheet

Read the Occupation Information Worksheet that follows, which o stydenr
cotpleted from information on the ULS. Departmeny of Labor’s wepsite,

source of Information— Qccupational Quttook Handbook 2002 2003, published onfine by the ]

LS Departmeant of Labor, ﬁr:p.??www,bis.gowamj TA31403 |

(Whenever you present information in an academic assignment, you must cire lidentify] the
saurce of the information, Always be careful to write down all the identifying infarmation |
vou will need bofare vou finish taking notes froam the source, Far the Department of Labar

SOUrCE, You must write down the title of the document, date of publicatian, the URL, and the
date yvou retrieved tha information.) |

Occupation— Airline Pilot

Nature of work: Four-fifths of aircraft pilors work for oitlines, others are |
/ cammercial pifofs—do thin s like cropdusting . | . | ]
/ Usually 2 pifots = 1 plane. Captain s in charge _“'| |
P, fakeaffs and fandings are the hatdest part '/\ 5upporting |

|
e —— Very technical now, lots of instruments iy Details |
IEE'E'. Ej 'El and computerst | et

¥
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{Continued)
“By law, airline pilots cannot fly more than ﬁi Supporting

Working Conditions:
[
Iu 1ag hmirs a montk or mare than 1,000 hours 'I Details
I a year. ko
Lots of time away from home, but airlines pay for everything.

|
|
|
Il Mot physically tiring, but mentally can be tiring,
EAA license — Federal Aviation Administration Age for afrcraft s 18,

Training:
airline is 23

|
| Written tests, show flying ability
“Pilots must have an airling transport piiot’s license. Applicants for this

! license must be at least 23 years old and have a minimum of
| 1,500 hours of flying experience, including right and instrument
flving, and must pass FAA wrilten and flight examinations.” =

II
Y ¥ College degree for airline

Major Points “Because pilots must be able ta make quick decisions and accurate
judgements under pressure, many airfine companies reject

applicants who do not pass required psychological and aptitude

A

tests.”

e+ competition
[ dob prospects average
.".II '.'4
W1 2000, median annual earmnings of airline pilots, copilats, and Mlight

'In' Ey

—Earnings: i
[/ engineers were $110,940." =——
" Good benefits, e.q., insurance/retirement expenses paid

Job Outlook:

i
o Pilors must be able to respond 1o things

| Personal i
Characteristics: / / epuickly
= |
L
i
| I These arc notes, taken by a student, from the Ocenpational Outloak
TTandbook. [t is not all the information available from this source; the

notes include important and interesting information,

l # Noles are personal, so these notes have not been written formally.

Abbreviations and symbols have been used; phrases are usually
used instead of sentences; important information has been

highlighted.
= Tanguage taken exactly from the text is inside quotation marks -

The quotation marks help you remember which of the notes are

vour own words and which are quoted from the source.
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-' Heading a paragraph

Read Student Sample 1, and notice the information from the worksheet
{pp. SO-97 ).

Student Sample 1

According to the LS. Department of Labors (DOL), onfine
Cocupational Outlook Handbook 2002-2003 January 31, 2003), a
career as an airline pilet requires intensive training but offers
many persanal and financial benefits. To qualify to be an airline
pilot, a person must "hawve a minimum of 1,500 hours of flying
experience, including night and instrument flying, and must pass
FAA written and flight examinations.” (DOL) Also, most airlines
require a college degree. In addition, "because pilots must be
able to make quick decisions and accurate judgments under
pressure, many airline companies reject applicants who do not
pass required psychological and aptitude tests.” (DOL) Finally,
pilots must continue training as long as they are flying. While
becoming a pilot is difficult, being a pilot has many great
benefits. First of all, pilots have very high earnings. In 2000, the
average airline pilot earned over 5110,000. (DOL) Second, most |
airlines offer good insurance and retirement benefits to pilots,
and the airline pays for all expenses when the pilot is away fram
hame. Finally, pilots cannot fly more than 1,000 hours a vear
{DOL), so pilots can have a lot of free time. A career as an airline
pilot seems to be worth all the time and training it takes to
become one,

References

Crecupational Cutlook Handbook 2002-2003
http A bls govioco/1/31/03
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Using Citations

Whenever you present information or ideas that you did not know when
you began to gather information about a topic, you must give credit to
the source—the person(s) ot institution(s) whose information or ideas
you are using, If you use the exact words from the source, you must put
these words in quotation marks. If you rephrase the information, you
must still give credit to the source. For example, in Student Sample 1, the
writer has identified icited) the source in two ways:

1. immediately after the writer used the information in the
paragraph, a short in-text citation; this in-text citation lets the
readers know that the information came from a source.

2, at the end of the paragraph, a complete reference for the
citation, End-of-text citations give the readers enough
information to find the source themselves. List these complete
citations under the heading “References.”

Most academic writing assignments require you to find sources
that support your ideas and opinions. Therefare, in most academic
writing assignments, you must cite (identify) the source of the
information. Writers include as much of the following information as is
available:

» the title of the source

= the author (writer)

& the publisher

= the date of publication

» the page numbers where the direct quotations were taken

Your college library/writing center will have inforration on how
to write citations. Many college library/writing centers offer online
guidance on how to properly cite sources.

Locate yvour college’s resources and report back to your class
what you learned. If handouts are available, make sure you take copies.




o4 Chapter 3 Reporting Information

Master
Student Tip

When Ltaking
notes, always be
careful to write
donen all the
identifying
infarmation that
v will need to
Cite a source,

Comparing the notes and the paragraph

Use the Oceupation Information Worksheet (p. 95) and Student Sample 1
tor complete the following questions:

Underline the information in the student’s paragraph that comes directly
fromt the student’s notes.

Why did the student put only certain parts of the information in
quotation marks?

Undlerline the details fn the notes that the student left vut of the
paragraph.

Why do vou think the studeni left out that information?

Cirele the words the student wsed to connect the major points in the
paragraph,

Are they eflective?

Filling in the worksheet

Choose asr occupation that pou are interested in, and wse the Occupational
Outlook Tandbook andior oiher resources available in your colleve
counseling center or library to fill in the Oceupation Injormation Worksheet
on page 24,

ANV

Visit the website for this text at hitp:/fesl.college.hmeo.com/studenis for a
flink to the Occupational Qutlook Handbook and a listing of other
websites that offer information on occupationss. Use the information to
complete the Oceupation Information Worksheet,
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Occupation Information Worksheet

B e T P 8 b o e i i B B et P8 B L o P S

H

i Source of Information: __

. Occupation: -

1 : Nature of Work

i
Working Conditions
:

Iraining

Tob Outlook

Earnings

Personal Characteristics
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I Focusing and Organizing

Developing a controtling idea

Uise pour netes o complete the following activitles,

Heview vour notes, and decide whal vour moin idea, apfion, or aititide is
about the occupation you have chosen,

taplain to a pariner why pou decided on your main idea, opinion, or
attitude abort your chosen gcognition,

Cheosing supperting information

The Oceupation Infornuation Worksheet is divided into maior poinis, What
vou added to the form arve the supporting details. Review iis inforination,

Highlight the iformation yow want to indude 1 your pavagraph.

Coross oud any major poist (and all the fformation tn that section of the |
form ) that you do wot think is relevant or fmportant. You cannot use a
specific detail from a major poing that you have eliminated.

Perhaps wot all the specific details for a major point are interesting or
irnformative. Cross out the deialls you choose not to include.

Writing vour topic sentence

Write your topic sentence. Begin with your information source—for |
example, “According to the Qceupational Outlook Handbook,” or “The
College Placernent Annual states that .. .," er “As stated on
www.ajbodnius” Tn vour topic sentence, inclide the carser and the Hiafor
tiea, opinion, or atfitude about it that you will facus on in your paragraph.
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Showing Logical Connections Between Ideas

How will you logically connect the major points in your paragraph? In
other words, will you use a simple list, or will vou expléi_n how one
prf:rint is more important than the others? Use transition words to
indicate the logical connection between the major points in your

1 paragraph.

First, :
e ] Most impartanily,
Secon,

: Third, _ Rl .
I i : i | Finally, }
= S ; L i

For example, First .., Second .., Third ... would indicate a simple
list of points, whereas Most importantly . Also ..., Finally . would
indicate the decreasing importance of the paoints, [Remember the
explanation on p. 68 about signals?)

Using a chart as a graphic organizer

Use the chart on pryge 98 az a graplic orgamizer,

List the major points thar vou will include to explain, describe, clarify,
or stpport this fopic sentence. | These should be the headings from the
COecupation Infornation Worksheet vou filled out.)

O the fines to the left of the wumbers in the chart, write the transition
wirels vou think oo will wse

Review vour notes te decide which specific details vou wall inchude with
each mafor point. Add them to your chart. Be sure 1o pui the specific details

next to the coresponding major poini.
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Transition  Major Point

— . o
Specific Details
Major Point
o 2.
i Specific Details
Majar Point
e <
Specific Details
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" Writing, Editing, and Revising

Writing your first drafi

Revead Writing Assignment 1 (p. 90). Then use the information vou have
£ ASSE ! ]

gathered, focused, and organized to write a first rough draft of your

paragraph. Use the checklist to indicate the steps you complete.

1o Indent the first sentence of the paragraph.

2. — lLeave margins on both the left and right sides of the page.
3. Wrile the topic sentence.

4. Write the major points and supporting ideas in complete
semtences.

5. Use transition words to introduce major points.

6. Lookat Student Sample 1 on page 92, and follow the example
for using citations.

= Use two direct quotations from the Occupational Qutlook
Handfook {or other source you used for your
information).

= Use an in-text citation lor each dircct quotation.

# Use an end-of-text citation at the end of the paragraph.
Remember to center the “References” heading.

7. — . Look at Student Sample 1 on page 92 and the Power
Grammar on page 106. Follow the examples for using
reported speech for other information in your paragraph.
Remember (o use an in-text citation for any specific
information in your paragraph.

8. — End your paragraph with a concluding sentence that rephrases
the topic sentence or reflects the overall idea on the topic.
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Checking vour writing

! Underline each verb. Circle each subject, Make sure that every clause has a
suliect and a verb,

Check thai every verh has the correct tense.
Check that all direct quotations are inside gquotation mearks,

Rur the spell checker on pour computer. If you are sill not sure of the
correct spelling of a word, wse a dictionary,

Check that you have punctuated sentences correctly.

Review your editing card to be sure that you have nol repeated errors from
your previous paragraphs, Remember, your peer reader and your instructor
showldd sior be grammar editors; you showld be vour own grannmar editor.

Doing 2 peer response

EXERCISE
Exchange your paragraph with another student. Using Peer Response

Forpy 3-1 (p. 202), review the new paragvaph, Remermber, the most important
reason to do a peer review is not for someone else to review your paragraph
but for you fo learn how to edit writing.

Are there sentences i youwr classsmate’s paragraph that confuse you? Perhaps
that is because there is a grammar probles, Can vou suggest a correction?
Even if you cannot decide how to improve your classsmate’s ervors, you will
be helping yourself (and your classsate) by recognizing and noting
confusing senteinces.

' Don’t just look for problems! See what you find interesting in the paragraph.
i Netice vocabulary words that you would ke to wse in vour own writing

If your like sownething, make a nofe of it for vourself and be sure to tell

vour classmale,
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E KEREIS ' Revising vour paragraph

Reread the assignment, Then reread the draft of vour pavagraph. Does your
parcgraph fulfill the assigrment?

Consider the conmments your peer reviewer made, Also, Huink of what you ob-
served when you reviewed your partner’s paragraph, (Remember, the maost
important part of the peer respomse activity is whal you learn abort editing, )
What did you like about that paragraph? What confused you? What changes
AR YOU ke to Improve your paragraphi

# Do you want to add more specific details? Be sure that any new
details are placed with the correct major point.

= o you want to change the order of the sentences?

= Do you want to combine some sentences?

# Have you uscd appropriate transilion words?

Rewrite your paragrapl if necessary.

Submit your puragraph tv your tnstructor, Be sure to attach Peer Response
Form 3-1 and your editing card to your paragraph.

Updating vouy editing card

When youwr instructor refurns vour paragraph, note any wew errors on your
editing card, If an old evvor is listed that you did not make in this chapter,
cross oud that ervor on the card, (Do not forget about this type of ervar, but
because vou now have control over i, vou should not be making it again.)

(EXERCISE

Hewriting youy paragraph

If necessary, rewrite your paragraph. Place your revised paragraph in
vour folder.




Writing Assignment 2

Write a paragraph explaining how an occupation fits or does not fit a
specific person’s personality. To complete this assignment, you will
interview a person and then report the information that you learn.
Follow the steps of Gathering Information; Focusing and Organizing; |
and Writing, Editing, and Revising.

[ Gathering Information

U.S. Department of Labor
Bureau of Labor Statistics
Occupational Outlook Handbook

! Food and Beverage Serving and Related Workers

Nature of the Work | Working Conditions | Employment |
Training, Other Qualifications, and Advancement | Job Outlook | Earnings |
Related Qccupations | Sources of Additional Information

SIGNIFICANT POINTS

Hosts and hostesses try to create a good impression of a
restaurant by warmly welcoming guests. Because hosts and hostesses
are a restaurant’s personal representatives, they try to ensure that
service is prompt and courteous and that the meal meets
expectations. They may courteously direct patrons to where coats and
other personal items may be left and indicate where patrons can wait
until their table is ready. Hosts and hostesses assign guests to tables
suitable for the size of their group, escort patrons to their seats, and
provide menus. They also schedule dining reservations, arrange
parties, and organize any special services that are required. In some
restaurants, they also act as cashiers.

(Source: Fram http:/fwww bls gov/oco/ocos 162.htm)
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Using your judgment

Read the job description of food and beverage servers, and check all the
personality Jactors that would best malch this job.

Likes Lo interact with people sanages time well
Annoyed by interruptions _ Natices little details
Enjoys surprises Prefers to work alone

Easily oist racied Avondds |'L‘..§]}n|1£ibi] ity

Always tactlul Dislikes indoonr work

Visit the website for this text at
| http:ffesl.college.hmeo.comistudents for a listing of links
that offer information about personality styles. In small
groups, discuss the maost interesting information that you
find. Do you and the members of your group agree with
the website information? Why or why not?

— = m = ==

m Freewriting

Freewrite for [ive minutes about how your own personality traits would
velate to different work sttwations, For example, do you like lo work with

peaple, or alone? Da vou find a fast-paced schedule stimulduting, or
exhausting? Do youw work well or poorly under inne pressure? Write us
firtch as voir can without stopping. Do vot worry alrowd making nistakes,
Instend, poed all your ideas on paper.

Discussing with yvour classmates

Ch the hasis of what pou know aboul personality styles, list on the board at
least five enjovable and five disagreeable parts of three of the follawing
pecupations: restanrant hosfess, pilot, salesperson, firefighter, feacher,

dentist, Do all the students agree? Why or why nots
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Setting up the interview

il Choose someotie who has an occupation that fiterests you to interyiew,
. You conld interview a family member or a friend, a coworker or your boss,
You cowld find a company in a field thaot interests you aned ask to interview
| sinea s 11 the Cantt o i

Make an appointment, While e in-person meeting is best (remenber
the eve contact and body language wsed during the oral presesiations],
a telephane interview or an e-mail exchange can alse work,

Tell the person that you wonld like fo meet for ondy fifteen to twenty

RS,

Preparing for the interview

First, decide whom you will inferview. Look up the person’s ocoupation i
the Occupational Outlook Handbook (lecated on the Web or perhaps in
vour college connseling cenlerl, and vead the information. Thke noles on
sowne af the tnformation thet intevesis or confuses you, This will help pou
prepire ﬁn' ot e ie

vlif Beviewing the inteyview cutline

With a partner, review e fnterview outline on page 105,

Add or change questions on the owllive, depentding on your inferviewce s
pccpation. Resermber: use the notes vou took frons the Qccupational

Outlook Handbook o guide your modification of the interview ontline,
The goal is to see how well the persor’s personality fiis her or his chosen

SeTe O,

Prective the fterview by role-playing: one studend pretends to be the
iterviewee while her or his pariner asks the questions and fakes notes on
thie responses.

Switch roles,




Master
Student Tip
Keep vour
notes clear! In your
report, you will
prasent the
information and
ideas aof the parson
you interviewed, If

you intend to
quote the persan's

wards exactly as
the person said
them, you must be
sure to write
exactly those words
in your notes.

Enclase the

speaker's exact

words in quotation
marks (".,.") so that
when you are
writing the report,
you will remember
when you are
using anather

PErsom's words,
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Interview Questions

Person'sName: . Qccupation; -

Employver: —  dobTite,

1. Please describe what you usually do during a workday.

iIf the person you are interviewing daes not provide many details, ask some
fallove-up questions. Refer to the freewriting you did and ask somo fuestions
fram that information, or try some of these: What was the first thing you did
when you gat to work this moming? Do You spend most of your waorkday working
alene ur with ather pecolea? What types of deadlines do you have in your job? Do
you have a lot of paperwork in vour Job? Do vou do a fot of hands-on worl in
Yoy job? What fype of guidance or direciions da vt receive

2. What do vou like best about your job? Why?

3. What would vou like 1o see changed in your job? Why?

4. If you could make vour career chaice all over again, would you

choose the same occupation? _ Why or why nat?

5. When did vou first think of following this career path?

8. Do you think your occupation fits your personality? Why ar
why not?
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Arrive on a.‘.".".'*.'f. Be prepared with vour questions, Know the correct
frofuncialion ard sp{*fj'fn:g {.lj' the trerson’s narme!

Hoave a pencil and paper ready. Tt can be very difficult to weite downr all the
wirrdds that @ person is saying If vor ave nat able to weite dows the exacr
words, you i still FERGTE (1 e I'J‘I_,l'bn.l.rfi:ir'{:lr.! el dedenes 1 peour owen words
as laig as you give credit W the person for the Giformation. {You could ask
i the person wowld be willing to let vou audiotape the interview, but some
people find taping wnconifortable. )

Sending a thank-you note

Affer the interview, send a short thank-you note o which you thank the
person for meeting with yvou, and mention something you particularly
”Pﬁ?r{’f'fw'm' I{-.wari.'?g.

Direct Quntatinnsmepnrted Speech

A direct guotation contains the exact words said by a person.
Reported speech contains the exact information but not the exact
words said by a person.

In a direct quotation, the speaker’s Mr. Nguyen said, "Each day | find
words are inside quaotation
marks (" ... interesting.”
Motice the comma after the verh

said and the period inside the

My wearde very faugh and

LR

o A 0l

ana B YL

quotation marks.

If you want to report the same Mr. Nguwen said that he thought his
Jobwas demanding but fascinating
every day. There are no quotation

information in your own
wards, you need to change

LR RS LT DR AR E TR UL EEE T PEC DL ST e L e ey

the words and the punctuation, marks Thera is no comma after
Yo must still give credit [cite) the words Mr, Nguven said,
the person who gave the
information,
If you want to quote anly a part Mr. Nguyen said that e found his
of a sentence, ba sure that the job "very tough and Interesting”

’ wards the person actually spoke every day.

e L B A e R AN AN i STl bt

J are inside gquotation mdrks
=

T R Ay
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Transitioning from guoted speech

Read the siddle example in the Power Gramuar box on page 106, and
fill in the tlanks helow:

= There is no comma after the verb said. The word that shows vou
are reporting what Mr. Nguven said but {are. are not}

using his exact words.

¥

The pronoun changed [rom 7 to fre. Why?

= The verh tense changed from present (fiad) to past [ found). Why?

= There are no quotation marks. Why?

With a partner, chinge the sentences below o veported speech, Use a dictionary
or thesatirus to find spnomsns for some of the words in the quetations,

1. Ms. Sada said, “1 enjoy construcling window displays.”

M. Sada said that

2. Prof. O'Neill stated, “Being a teacher is essential waork. Howoever, it

can be difficull” —

3. Mr. Rylanz answered, “The thing | like least aboul my job is that 1
have to get up so early every morning. [ really don’t like that.”
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L Focusing and Organizing

Reviewing a chart

Review the following chart, and civele the persomality trait thit does not

nuatidn e job description,

A personality and a job

Alexandra
(“Alex™) Garcia-Hilar
Likes working with people
T have to be fun-foving because of the
environment | am n; it’s ke being at a party.”

¢ Ahostess must be “outgoing, spentaneaus,

- fun-loving, interactive, positive, and polite.”
Is positive

She likes “to talk to other employees and

guests, | alsa need to be able to handle many

- tasks and people at ance, with a positive
¢ attitude, and | think | do”

s polite
“The customer is always right! And if | can
- make them think they are fight, | can get
- larger tips.”
Is spontaneous
Likes having things different all the time.
Would hate to work "in a baring office,”

Does not like the preopening work
Far an hour before the place opens, she fias fo
- doa bunch of chares by herseff {t5 not a big
- part of her job though.

Matches =
Doesn't
match =+

Restaurant
frastess

Direct contact with people

. The hostess greets every person who comes to -
¢ the restaurant. Seats them, gives menus, ;
- answers questions, and answers phane.

Must always make people feel good

~ The owners want people to come back again.
- The resaurant has to feel upheat.

Must be courteous

- The hostess is the restaurant’s representative
- and her job is to make sure the dinars ahways
¢ feel welcome.

Has to handle all sorts of things

She has to respond to a lot of unplarmed

-~ things. Peaple have lost car keys, babies cry

¢ and spoil dinner for people, a waiter once

- dropped a hig tray of food and drinks all over
- the floor, somecne onee left without paying ...

Has to set up the restaurant every night

- Check reservations, set up tables, type up
S menus ...
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Topic Senlence

[
with Cantrelling Idea |

Reading a student sample

Read Student Sample 2, and notice the orgamizalion of the information.

Student Sample 2

T Alexandra Garcia-Hilar, the hostess at the Cottage House
Restaurart, loves her job because she loves to work with

|
First dajor Paint |/f
|

Supporting Details <

|

Second Major Paint —

P
i

Supporting Details ,f: |

Third Major Point

Supporting Details ’]
1
e
Contrasting
Inforrmation
Transition Back ta —
Fasitive

Cancluding -

Sentence

Review the chart on page 108 and Siudent Sawnple 2. Read the
fost point and iis supy

people, which i?ﬁrhar 8 hostess does. When quests arrive,
she seats ther, gives them menus, and answers any
questions they might have. She also answers the phone
during the evening and handles any problems that arise,
She has helped people find their car keys, quieted crying
babias, and cleane_d up after a waiter dropped an entire tray
of food. Aley thinks:ha hostess must be “putgoing,
spontancous, fun-loving, interactive, positive, and palite.”
When describing her outgoing and spontaneocus side, she
said that she liked “to talk to other emplovees and guests, |
also need to be able to handle many tasks and people at
once, with a positive attitude, and | think | do.” She then
went on to say, "My job is fun because it's like being at a
party every night.” She would not want to sit behind a desk
all day. Alex’s love of peaple and her positive attitude fit her
jeb because she has to talk to many different people and
create an environment where people want to come back to
eat again. The mostmpuﬁant_trams to be polite, and she
always is. When Alax was talking about politeness, she
exclaimed, "The customer is always right! And if | can make
them think they are right, | can get larger tips." The only part
of Alex’s job that she does not like is the hour before the
restaurant opens when she - has to check reservations, help

sel tables, and type up menu change®, However, overall,
Alex's job seems to fit her parsonality like a glove.

| Comparing a chart to a final aragraph
o o parag

Parigraph's
rerting details, and underline this in Uriiatfion in the
35

chart. Repeat ihis process for the second and third points and for the
cotlirasting information,




Chapter 3 Reporting Information

Complating your chart

Using the infornation in PO iRlerview note

5 complete the following chart,
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: Choosing major points and specific details
Decide what mregor points and specific details yow will include in your
et i,

Review the anm'nmr.i:m POl charl (oo 1000 and decide whether, i pour
opirion, the personality of your inierviewee and her or s occupation are a
good match,

Lelentify two to four major points that will support this opinion.

Enter these major points in the charl below. Put the most important peint
first i one podnt s more paporfani than the others.,

Add specific details 1o sach major pormt, Use examiples or quotations from
fhe perser you rkerviewed,

Major Point #1
Specific Details

Major Point #2
Specific Details

Major Point £3
Specific Details

Major Point 4
Specific Details
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Identifying Nouns

When you use a person’s words or ideas in an academic report, you
P ¥

must identify (cite] the person the first time you mention her ar him. In

this report, you need to identify the person's name and joh.

To give additional information
abrout a noun {or a noun phrase),
place a comma after the original
noun and add the identifying
information. Follow the
information with another comma.

Motice that, in these examples, the
identifying information is not a
clause;itis a phrase:a group of
words without a verh.

If.in a different report, you want to
emphasize the accupation rather
than the person, vou could switch
the phrases.

An adjective clause is also
grammatically correct.

Julia Hilar, a travel agent with
Flights of Fancy Travel Service,
said that because the most
important guality of a good
travel agent is ...

Mr. Santee Gala, the personnel
manager of Bloomington
Manufacturing, has always loved
working with people, so ..,

Or, 5asha Greelin, a local
pediatrician, expressed the
apinion that the training for ...

The chief real estate broker at
Homes United Realty, Ms, Estella
Jareau, warned that the job
outlook | .,

The real estate attorney at Homes
UInited Realty, Mz, Camila Palais,
howewver, continues to feel |,

Julia Hilar, wehe s a travel agent
with Flights of Fancy Travel
Service, said that hecause the
most ..,

L e e e N 0 e O N e W e e o o Ayl J\_
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frosm the business cards,

DUFIEF MOTOR CARS

4787 Hegency Road
“Right next fo the airport”
. 1-1800)-333-6666

Francis Esguevil
Sales Manager

has been working in sales for more than twenty-five years,

Networking News

winnw nebworkingnews.com

Need a job? We can help!

Shirlee Pylor
Website Monager
spylor @ getajoby, com

used to work in a downtown office but now works lram home.
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Reperting Informatian

identifying your interviewes

Write fwo sentences about the PEFSON Vot inferifewed-

1. In this sentence, use an identifying phrase after the name of the

Interyiewes:,

2. In this sentence, use the person’s name afier her or his occupalion.

l POWER GRAM

it e ey B sy ey

MAR

e

Present Perfect Tense

situation,

| This writer started his paragraph
| by connecting past events 1o

| present events. This sen lence

| structure can be used by other
writars—like you!

| Pasttense is used when an action
| or situation is in the past, Past

| lense does not make a connection
| to present time. The writer used

. past tense to tell about things that
| happened in the past.

The present perfect tense
identifies a period of time that
began in the past but that has not
yet ended.

Academic writers frequently link past information to g current

since the very first members of
Mr. Piazza's family arrived in the

United States from Italy, they |
have been businesspaople,

His great grandfather was a
farmer, and he used to sell his
products in the public market,
After him, his grandfather, his
father and all his uncles worked
in some kind af business. i

Beginning time in the past:the
very first members of his family
arrived in the United States from
Italy.

Verb to make connection to
present time: they have bean
businesspeople.
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identifying verb tenses

{2 Ei'f'J.T{ IFIE’JJH&T Ifr.h:'* verls, Linderline the present perfect tense verbs, The
first one has Been rf{'.'i'e far you.

1. Becanse her fummly never dom‘r!{’.rﬁur dream of becoming a teacher,
Ms. Pacaleft has never dowbted her decision to it her clerical job and
refurs to school,

2. The phoiographer has not yet begust to process the filem that ke shot

yesierday.

3. Eversince Dwas a clild, I have alwavs loved music,

4. Since my brother became u geriatvic nurse, he fas become much smore
widerstanding of people's fears and concerns,

5. The radio announcers have altended additional 1 NG SESIONS since
they began warking here a month ago,

Answering a gusstion

With o partnen, review the sentences fn Exercise 33, Answer this question:
Hinw is present perfect tense constructed?*

'WEB POWER
| Wisit the website for this text at
| http://esl.college.hmco.com/students for a listing of

irreqular past participles and a list of links that offer
present perfect tense practice activities.

|
| - .

QIR UTRTLE DT 30 (LLLLAT 2= 3y g A[ensn sy g apedionmd (sl ETF R AT

PR A Jor 2] Juakatd 2] asn a5 1segad yrasad pnnsgon 0, JIawsuy,
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Raparting Infarmalion

Constructing the present perfect tense

(EXERcise
Fill in the blanks with the present perfect tense of one af the following verbs:
debug, learn, olfer, study, upload, write, research, interview,

Select a verl thai males sense in each semtence, The st contains an extr
verb, so read the sentences carefully to get the correct MERIng.,

1. Dr. Biangi, a professor at the community college, I
several textbooks. Te uses information from his students to make his
books more uselul.

2. Since the beginning of the school year, the librarians
several new tutorials onto the website. Last year, they provided ten
tutorials on English grammar and punctuation.

3. The carcer counselors — weekly workshops for students
tor the past lwo months. These waorkshops help students find
information about carcers,

4. My [riend started classes in information systems last month. Since

then,she  alotabout databases and the Internet,
5. The computer science students _ several compuler
languages since the beginning of the semester,
6. The personnel manager at Current Traders __ S
14 applicants so far this weel.

7. Lo not make a final decision about your career until you

ot — the training requirements and the job outlook.
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Written Speech |s Different from Oral Speech

Oral Form

Ayn: Haven't seen you
in a while.
How v been?

Anton: Dolng OF
Been really busy with
school and work. My
fother’s being really
strict about my
grades, too,

He's warking as a pilot
fora new airline,

She's flown jet planes
since she joined the
air force,

Written Form

{ have not seen you
inawhile. How have
volr been?

I have been doing OK.
I have been really
busy with school and
work. My father is
being really strict
about my grades, foo,

He is working as a
pilot for a new airline,

She has flown jet
planes since she
joined the air force.

Important Points

Many peaple
pronounce been and
being alike, sowriters
must carefully edit
theirwork to be sure
they have written tha
cotrect word.

In conviersational
speech,itis
appropriate to leave
out words that must
be included inwriting.

Because has and is
are pronounced
exactly alike when
they are contracted
in conversational
speech, the vers
tense is sometimes
not obvious to the
listener.

Tip: When you are confused about how to write what you have heard,
remember—have is followed by a past participle, not the -ing form of

the verb.

hove installed 15 correct

favedrstaliing is incorrect

T o T T mm——

v
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Hearing "Whaddya Say?”
What we hear is not always what we write!
Write the sentences you hear. Write complete verbs,

1

2.

I Writing, Editing, and Revising

Writing vour first draft

Reread Writing Assignmernt 2 (. 102), Then use the itformation vou hiave
sathered, focused, and orgatized o write o first rough draft of your
paragraph. Use the checklist to indicate whar steps vou have conpleted

— Indent and leave margins on both sides of the page.

— Wrile your topic sentence. Think about the personality of the
person vou interviewed. How well does the person’s personality suit
her or his occupation? Write a topic sentence evaluating the “fit”
between the personality of the person you interviewed and the
occupation. lie sure to include the general reason(s) why vou
reached this conclusion.

— Identily the person by giving her or his complete name and a job
description or title.
—— Develop your supporting ideas in complete senlences.
—  Review Student Sample 2 (p. 109) and the Power Grammar

(p. 106}, Be sure 1o include at least two direct quotalions.

—  Wrile a concluding sentence for vour paragraph. You can reslale
your topic sentence or perhaps stale your feclings about the best
personalily types for the occupalion,
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Fareading vour draft
Follow these steps when reveading vour draft:

1. Underline every verb. Circle every subject. Make sure every clause
b sulyect and a verl,

2. Draw a box around every present perfect tense verb, and be sure vou
constructed it correctly. Can you explain why vou chose to use
present perfect tense?

3. Check that vou identified the person completely and accurately.

4. 1 vou have used any quotes, check vour notes Lo make sure you
have quoted the person accurately,

5. Runspell checker on vour computer. If vou are still not sure of the
correct spelling of o word, use a diclionary,

6. Check vour editing card to make sure vou are not making the same
errors you made in previous paragraphs,

Doing 2 peer respanse

txchaige vour pavagrapl with a partirer. Usiig Peer Response Form 3-2
fin 20031, review the new paragraph,

Revising vour writing
Fallow these steps as you revise vour writing

1. Reread the assignment (p. 102]. Then reread the drall ol vour
paragraph. Have vou followed the directions?

2. Consider the comments macde by vour peer reviewer, Also, think of
what you observed when vou reviewed vour partner’s paragraph.
What did you like aboul that paragraph? What confused vou? What
changes can you make to improve vour paragraph?
= [ocs vour tepic sentence clearly indicate the main idea of

vour paragraph—how well the occupation fits or docs not fit
the person’s personality?
= o your major points fully support the topic sentence?
= Do von have specific details that explain or illustrate the
major points?
Is vour paragraph inleresting?
3. Revise and then rewrite vour paragraph.
4. Subymit your paragraph to your instructor. Be sure to attach your

interview notes, the peer review sheel, and your ediling card.
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exencise M updating your editing card

Eo e G

When your instriuctor retwrns your pavagraph, add any new errors you
made onto your editing card. If vou have gaiited control over old errors,
cross themt out on the card, (Coogd Jobl

B
=5

] 42 Rewriting your paragraph

Rewrite your paragraph, if necessary, Place vour revised preragraph, all vonr
drafts, and vour interview notes i your folder.

|7 Additional Topics for More Practice and Assessment

Additional Writing Assignments

A, Reud a biography of a person who worked in a field that interests
you. Write a paragraph explaining the reasons why the person chose
to work in the field.

B. Go to your college’s counscling center and find material on a field
that interests you. Wrile a paragraph about what vou learned about
the field from the materials.

C. Interview a classmale about her or his career goals. Write a
paragraph explaining why the student is inlerested in the field.

Chapter 3 Self-Assessment

Answer the following questions on a separate sheel of paper and put the
sheet into pour folder,

A. (3o back 1o page 89 and check whether vou have avcomplished
the chapter’s objectives. List the objectives viry Lhink you have
accomplished in one column under the heading “Success.” List the
objectives you still need Lo practice in another column under 1he
heading “Practice”

B. Answer these questions:
1. In vour opinion, what are the major differences between aral
and written language?

2. Why is grammatical accuracy important in academic writing?
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- List ten words you have difficulty spelling correctly, Check your
spelling in a dictionary.

Answer these questions:

1. What have you learned from doing peer reviews of other
students’ paragraphs?

2. What types of errors were the easiest for you to locale in other
students’ paragraphs? What types of errors were the most
difficult for vou to locate in other students’ paragraphs? Why?

3. What are the most important things to remember when
changing quoted speech to reported specch?

4. How do vou construct present perfect lense?

- Explain the difference in meaning between these two sentences.

1. Mr. Bromiley was a service manager at a major auto dealership
for twe years,

2. Mr. Bromley has been a service manager at a major auto
dealership for two vears.

Wrile two questions vou would like to ask your instructor about the
mmformation or the assignments in this chapter.

You will find additional exercises related to the content in

this chapter at elt.heinle.com/collegewriting.

|
i Sl e e F
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Expressing
Opinions

In this chapter, you will move beyond reporting information to
expressing and supparting apinions. This support will be based on
researched information. The topic in this chapter is smoking, but
the skills you will develop can be applied to any topic either in
vour college classes or in the workplace,




Academic Writing Objectives

In this chapter, you will write at least
three paragraphs in which you will
¢ express and support your opinion an ;
- smoking. While completing these * | have learned : I need to

123

paragraphs }rnu will: - this well. wotk on this.

Learn hnw to use mult:p!e citations

_ Review facts and statistics and use
¢ them to Suppmrl your mplnmn

UE-E a persundl experience to suppnrt
';uur Dplnmn
Eumplete a rase siud}r
¢ Distinguish between opinion and
p@r-;uamn
Wrnn a persuasive pamgraph
Use passive voice correctly
Distinguish between different word forms

Use conditional and hypothetical forms

Participate in a group peer review :




. Writing Assignment 1

Write a paragraph expressing and supperting your opinion on
cigarette smoking. To cnm;ﬁlete this assignment, you will review 5
variety of facts and statistics and choose some to Support your
opinian, ;

HERBLOCICS CARTOOM

Seeing the cartoonist’s opinion

Look at the editorial cartoon above. 1ell a Fariner your aiswers o these
Lestions,

A. What is the opinion cxpressed in this editorial cartoon?

B. What details in the cartoon let you know the artist’s opinion?
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Topic Sentence with
Controlling ldea

First Major Point ——
-

Supporting Details
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Multiple Citations
Student Sample 1

Smaoking is really harmful to both smokers and to the

z - people around them, Smoking can destroy a smoker's health

since the smoke contains mere than 4,000 chemicals

{Slothower) Smoking causes many serious diseases, such as
lung cancer, emphysema, and heart disease. Since smoking
“raduces the effectiveness of the immiune system,” smokers

Transition to Mext
fajor Paint

frequently are ill (Health Edca). In addition to destroyirig a
smoker's health, 5emnd]la_1¥:i smake can damage other

Second Major Paint =

Supperting Derails —

peaple’s health, especially children's. One report stated that
over 15% of childrer's visits to a doctor and 20% of children's
lung infections were caused by secondhand smoke (California
ERA). Secondhand smoke can even cause cavities in children
since “saliva can counteract the lactic acid, but passive smoking
also causes throat inflammation, which leads to mouth
breathing, which dries out the mouth” (Kids' Cavities). S;rm)kers

Concluding —
Sentence

should think of themselves and others and stop smoking now.

i References
California EPA. Final Report: Health Effects of Exposure to Endranmental
Tobacen Smoke, September 19970, pag, :
Health Edeo 2000 WRS Group Ltd. Once You Know the Facts Aboul
Smoking, T pag. .
"Wids' Cavities Linked to Secondhand Smoke.” Washington Fosl,
March 12, 2003: p. AB. :
Slothower, L, “50 Things You Should Know About Tobacco.” Santa Cruz,
Ch: Journeyworks, 1999, Revised 2002; n. pag.

In Chapter 3, you used in-text citations from ane source. In this
student's paragraph, several sources are cited, For in-text ditations, put
tha initial name from the full citation {and the page number if
applicable) inside parentheses after the sentence that contains the
source's information. Then list the full citations below the paragraph.
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—

‘ Visit the website for this text at

| http://esl.college.hmeo.com/students for links that

‘ give information on how to construct citations fallowing
APA and MLA criteria.

[ Gathering Information

Discussing in small groups

In sall groups, disciss your opinions an smoking. Do vou believe that
children should be encouraged not to smoke? Do vou think that smoking in

pultiic places should be prokibited or restricied? Do you think that smoking
is (I

Write vorr opinios: _

Do ull the students i your sroup have the same apiraen? If not, write
duvent some of the other students’ opinions.

Reviewing facts and statistics

Keview the information on the jollowing prages. Does any of this
information support your opinion?
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Children’s exposure to tobacco smoke is responsible for up to:

3!]—|

25—

1 20

154~

s
I_]"fu of epizodeas

A = ear infections D' = asthima cases
B = tympancstomy tube inzertions E = physician visils for coughs
= = tonsillectomies and adenoidectomias F = lung infactions in children under 5

Califaria EPA. Final Fepan: Heallh Effests o Exprsure Lo Envicanmental Tobacon Smake, Sopl 1997

— - —|

(Wi "I addition to cancers, emphysema, and heart disease,
smoking causes many other diseases and conditions including ‘

strokes, infartility, cavities, branchitis, and male impolence.

smaking reduces the effectivencss of the immure systern,

increasing the chance of biecorming ill.” ‘

Llealth Belee 2000 WES Dreon Lk, Sner i oo the Faris Sbonr Sl v, n_pag,
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Some Statistics:

“Two of the major health effects of cigarette smoking are
crphysema and cancern Emphysema destroys the lungs ability
to expand and contract.. .. [In cancer], damaged cells repraduce
rapidly forming clumps of cells called tumors. Tumaors steal
nutrition and energy from the rest of the bady ™

"Orverall, nonsmaking wives of husbands whao smoke have a
20% increased risk of lung cancer compared with women whosa
husbands don't smmoke"T

"The Environmental Protection Agency astimates that 3,000
nonsmokers die of lung cancer annually-—as a result of
breathing someone elsa's cigarette smoke. "t

Farty-nine states and the District of Columbia have some
restriction on smoking in public places; Alabama has no state:
irmposed limits on smoking in public places. These laws range
frem simple, limited restrictions, such as designated areas in
schools, to laws that limit or ban smaoking in virtually all public
places. Of the states that limit or prohibit smoking in public
places, 45 restrict smoking in government workplaces and 24
have extended thase limitations to private sector workplaces, |

(1

"Cigarette smake has mare than 4,000 chemicals in it {p. 1)

"Cigaratle butts are the number one source of pollution on
beaches.” (p. 3)

"About 70% of people who smoke wish they could guit.” {p. 3)

“Eighty percent of smokers started before they were 18 years
old.” {p, 2)%*

"Children who inhale secondband cigarette srmoke have 3
higher risk of getting cavities in their deciduous, ar primary,
teeth, researchers said yesterday. . Tooth decay in children is
caused not by sweets, but by a bacterium that produces a lactic
acid. Saliva can counteract the lactic acid, but passive smoking
also causes throal inflammaltion, which leads to mouth
breathing, which dries out the mouth." (|

tAsnericinn Aaneer qoiely, The T
“THHHE, [0,
LArnerican e

s Yooy, 1993, . .

s Woashigon Posd, el L2, pU AR,
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Secondhand smole, or environmental tobaceo smoke (E'15),
contains more than forty cancer-causing toxins, ELS has been shown to
harm children’s health by causing the problems shown in the figure.

' = ™ —

i NS - - L0 =
U Reduced oxygen_+' - Pneumonia " Additional
Ty fotissues .t i ﬁ‘ o f asthma
= it — L ¥ . cvents ]
& K ot
e e %)
F an PR - - ...,ll e ;
i L {- Ernviranmental ) £
Y rritation of upper oo Tobacoo a’ = Readuced
| respiratory tract - T S ke 3 lung function
s - o "'*‘__‘_/" w )
S . W )
F o g '.I‘ ! - oy
v More severe 7 Inereased fluid
asthrmatic symptoms o inmiddle ear

i
-
# =i =

Samet, | {1998, January 7). Spathesis: The Health Bfects of Tobacco Smoke Cxposire
an Chilidren_ Retrieved March 20, 2003 from Waorld Health Organization:
| Rt swww whadntitobacca/page dmitld=567

Visit the website for this text at
http://esl.college.hmco.comistudents for links that offer
infarmation an smaoking, or use a search engine
{e.q. Google.com, Askleaves.com) to locate more
information on the issue of smoking. 0

7 Focusing and Organizing

Filling in a graphic organizer

Fill fr this graphic organizer, Your opihiion on smoking (e.g., smoking in
general, secondhand smoke, suoking and childven] is the Maiin Idea. Your
major points are the general reasons (e, Clgaretfe smoking can harm your
health), The supporting detalls are the facis or statiztics from the preceding
pages or others that you located on vour own. Be sure to put complete

citations b fhe souce Boxes.
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| OPINION _
[ ]
L \
General Beason &1 General Reason #2
| 1|
A A
= Y Y
Supporting Fact/Stalistic B Supparting Fact/Statistic
| Source: ] Eurt:o:
| I | |
Supparting Fact/Statistic Supporting Fact/Stalistic
I_Source: ‘ ‘ Source: —|
< b = |
| e
Conclusion _
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' POWER GRAMMA
Figuring Out Passive Sent

i In passive sentences, the subject is the receiver of the action, not

the doer,

Most English sentences have thrac 1 2 3

i partsi{1] subject, (2) verb, Iy uncle smokes cigarettes.

(3] ohject,

Sentences like these are called My uncle does the smaking

i "active” sentences. and the cigarettes receive the i
J action of my uncle.} :

1 Inactive sentences, the subjec I 2 3 :
i isthe doer of the action, Cinarettes cause health problems, |

¢ The object receives the action,
i ; . . .
, Sometimes, you want 1o empnasize | ?

the receiver in a sentence, 5o you Heaith problems are caused

move the receiver of the action to [y clgarettes,

the subject position, These sentence

are called "passive” sentences. ealth problems did

10t cause themsalves,)
In passive sentences, the sulbject 1 2

is the receiver of the verb's action, ette smoking has baen

i sothese sentences have no ited in restaurants and
objects. The doer can be indicated hiars by the town council,

with a®by ... phrase,

{The smaking did not prohibit
iLself)

Passive sentences are used 1 2

i when the receiver of the action The patient's life was saved by

AR AR A

is more important than the the early diagnosis.
doer of the action.

1 Thesubject of a sentence is {The patient’s life is more

i usually the most important important than the diagnosis,
i itern in the sentence, so when
i the receiver of the action is ]
important, it can become the :

1 subject of the verb.
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[Continued)

The topic is the most important
thing in a paragraph, so
sentences thal mention the
topic will frequently use the
topic as the subject of the
sentence, Sometimes that
means that a writer will choose
passive sentences,

Using the topic as the subject of
the sentences in a paragraph
helps readers understand the
focus of the paragraph.

Passive sentences are frequently
found in scientific writing
because the focus of such
writing is usually the result

of an experiment or research
project, not the people who

did the work.

Passive voice is composed of a
form of the verb be and the past
participle of the action verb,

= The verb be shows the
time and changes tense
when the time of the
action changes,

# The participle doas not
change form when the

time of the verl changes,

If the paragraph’s topic is
“secondhand smoke " then
that would be the most legical
subject for sentences about
secondhand smake,

[Passive)

secondhand smoke has

been found to cause health
problems in small children,

If the paragraph's topic is

“the Mational Cancer Instituta,”
then that would be the most
logical subject for sentences
about the institute, !
(Active) i
The Mational Cancer Institute
has found that secondhand
smoke can cause health
problems in small children. 4

smoking has been prohibited

S E ORI Sre el et i 3 4
inschools since 1990, ]

Smoking was prohibited in i
local restaurants last year.

Smaoking is prohibited on
all airplane flights.
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EKERCISE% Locating passive
Reread Student Sample 1 (p. 125).
Underline the passive verl.

A. Why do vou think the writer used a passive verb?

B. Do vou think the passive verb is appropriate? Why?

'EXERCISE 7 Recognizing active and passive

Write Active or Passive after ench senience.

1. Many American teenagers smoke cigarelles.

2. Cligarette smoking in restaurants should be prohibited.

3. In 2003, millions of cartons of cigarettes were bought in the
United States.

4., Tndividuals have a right 1o smoke if they want to smoke.

5, Cigarelle companies spend millions of dollars a year on ads.

6. Ewery vear, millions of dollars are spenl on cigarette ads,
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I Writing, Editing, and Revising

EXERCISE

Writing your first draft

Reread Writing Assionmrent | (p. 124}, Then use the information in vour
araphic organizer {p, 130) to write g ﬂr';f rough draft of your paragraph.
Uise this checklist to indicate what steps pou lave comipleted.

A Indent the first sentence of the paragraph.
B. _  Leave margins on both the left and right sides of the page.
€. Write vour topic sentence. You may hegin vour topic

sentence with an introduclory phrase, such as “In o
Opinion, . ..," or vou may simply state YOUr Opinien on
smaoking.

D, _ Wrile senlences that explain the reasons for WOLLL O inion
I111:1Jn| points}.

B e Write sentences thal give facls or stalistics suppariing each
reason [specilic supporting details),

=4 e Choose appropriate transition words, Muke SUFC Yo givie
vour readers signals when vou are moving from ene major
poml Lo the next,
some of the transition words thal are appropriate for
this type of paragraph are First, Second, Also, In
adiition, and Additionally.
If one major point is more important than the othe Ty,
you might use these transition words: Most § Hpurfant,
Mewt, and Alio.

G. —  Wrile a concluding sentence for wour paragraph that

clarifies, summarizes, or restates your opinion.
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Constructing passive

Puit the verls i paremtheses tefo passive, Do not change the tire of

e vierbs,

im that cigarette smoking made them ill have sued

1. People who ¢

tobacco companics.
Tolbacoo companies {sue) o by people who
claim they (make) — ill by cigarette smoking.

2, The pediatrician said thal the cigarette smoking in the apartment

has alfected my baby cousin®s lungs.
'he pediatrician said that my baby cousin’s lungs (aflect)
by the cigarelle smoking in the apartment.
3. Many people enjov aigarelle smaoking,
Cligarette stoking (enjoy ) by many people,
4. My Iriend smoked cigarelles 1o help control her weight.

Clgaretles smoke) l‘.u‘__v' 1T Fricend 1o help her

8. Secondhand smoke aggravates my cousin’s asthima.

v cousin's asthima (aggravate) lvy

eiles 1o feenagers in that store,

to teenagers.

prroclaic s,

v 0f tohacco products (restreict)

T'he aclves

by someriiment regulations,




136 Chapter 4 Expressing Opinions

Checking your writing

A Underline cach verb. Circle each subject. Make sure
cvery clause has a subject and a verb,

B. _  Checkevery verb to be sure vou have the correel tense,

C. . Besurethat you have punctuated your sentences correctly,

D. . DNdyou use passive voice? Whal was YOUF reason for
using it?

E. — _  Might passive voice be a better choiee in any of the
sentences? [T so, chan ge the sentence!s) to Passive voice,

R Checkthat vou have putall direct quenations inside
quotalion marks,

G. —  Makesure you use signal words that will help vour
readers understand the logical connection between
vour idens,

H. —  Check that vour in-rext citations and vour references
are accurate.

b Check that any direct quotalions are inside quotation
rmarks,

koo Bunspell checker g ¥our computer. I you are still not
sure of (he correct spelling of a word, use 4 dictionary,

K. Review vour editing card to be sure thyt vou have ol

repeated errors from vour previous paragraphs,

b2 Doing a peer response

Exchange vour paragraph with a parter, Liing Peer Response Forem 4-f
{p. 204, review the new paragriapd,
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: 1 Revising your paragraph

Iteread .!I'I:’ assignment (p. 124). Then reread the draft of your paragraph,
Lhaes pour paragraph fulfill the assignment? Did you express an opinion
supported by facts or statistics?

Consider the comments vade by vour peer reviewer, Also, think of whai
you observed when you reviewed your partier’s paragraph, What did ol
fike about that pavagraph? What confused you? Whar changes can you
make Lo inprove yYour paragraph?
= Have you explained the reasons for your opinion clearly?
= Do vou wanl to add maore specific details, such as facls or
slatistics? Be sure that any new details are placed with the correct
major peind,
w Did you give citalions for all vour sources of information?
e Have vou used appropriale lransition words?

Rewtite your paragraph,

Subwmsit your paragraph fo your instrucior, Be suve io aitach the peer
resposise form and your editing card to your paragrapl

m Updating your editing card

Hht‘r. Yoy JRSTTUCtar relirns pour paragraph, sote on your eclitinng cured

any wew errors. If you did sot make an ervor that is already Tisted on your
edittng card [Good job!), ceoss off that ereor

m Rewriting your paragraph

If necessary, rewrite your pavagraph. Place vour revised paragraph and pour

drafls in vour fofder,
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--\...'_._u...zl

Write a pa'ragraph éxpressing and supporting your opinion on
~ cigarette smoking in public places, such as restaurants and shopping
‘malls. To camplete this assignment, you will write a paragraph

expressing your opinion and support your apinion with a personal
experience, :

[7 Gathering Information

Heading a student sample

Student Sample 2

Tepic Sentence with ; , : ;
» A persan who smokes cigarettes or cigars in public places

- can have dangerous effects on nonsmakers' health, My friend Mai
| worked in a restaurant where smoking was allowed. Mary of
the customers smoked, so she had to inhale that smoke all day.
Fist Evant = One day, while she was working, she suddenly had a breathing
problem, and had to be taken to the hospital, The docter who
second Fvent ——————strcaved her told her that if she continued working at that place
Third Event where she had to breathe cigarette 5_r:rfku, she would have a
disease such as lung cancer. The doctor advised her to quit her
. : i o 2
job, so she left that job and now is working in a library. Har
Concluding health has |r1:|p|'oved athiulgh she sometlmes_, still has_h_reathlng
Copbbce prub]gms. It is @ .maLtur of life and breath, so in my opinion,
smoking in public places must stop.

Contralling ldea

Backgraund
Infarmation

—
W

Currenl Situation
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Labeling a student sampls

2 (o1t page 138) was labeled. Notice how the EVERTs are

i chronological (time) ovder, Label Student Sample 3, wiich is alw wrillen
w chronological order, by drawing arraws to the correct part of the studenrs

Paragraph,
Student Sample 3
Smoking in public places can influence others to smoke

Topic Sentence with and atfect their lives badly. My brother Roger, who is 21 years of
Controlling ldea age, has been smoking for the past five years. He was influsnced
Biyckia o by his friends to smoke, which caused him to skip school and
Infarmatian drop out of high schaal, all becayse he thought it was cool, iy

brother told me that he and his friends had seen other kids
Firsl Evenl smoking on school grounds and in the shopping malls, so they

wanted to have a taste. Some of Roger’s friends stole cigarettes
Second Event from their parents and took them to school, so they could share

them with their friends, Eventually, they got so addicted that they
Third Event started to skip school to smoke. Mowadays, my brother tells me

that he wishes he had gotten help at the right time, so he would
Current Situation net have dropped out of high school and wasted his money on

: . cigarettes because now none of his high school friends are with
Cancluding :
Sentence him. They all went on their own ways, In my apinion, | think we
should have a new law saying that people who smoke in public

in frant of children could he arrested because the children can

be influenced to smoke and then ruin their futures,
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Figuring out verbs
Reread Student Sample 2 {p. 138), and answer the following questions:

1. Locate the sentence "Her health has improved although she
somelimes still has breathing problems” Why did the writer choose

3

Lo use present perfect lense?
2. Tocale one passive verl, and write it on this line:
3. Why do yvou think the wriler chose to use passive?

4. Do vou agree with the cholce? Why?

Figuring out verbs
Reread Student Sample 3 (p. 139) and answer the following quesiions:

1. Underline the present perfect tense verb al the beginning of the
paragraph.

2. The present perfect tense is connecting the present lme { Hoger is now
21 veurs old ) to what past time?r _
3. Underline the two passive verbs in the paragraph, Why do vou think

the writer chose to use passive?

4. o vou agree with the choices? Why? e S
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Freewriting

Spend five minutes writing afout vour personal experiences with smoking

i public places. What events do you remember in your family, in scheol, ¢
| work, or in a shopping mall or restaurant? Wrile any information that yoy
remermber about these incidents. Dot worry abaul spelling, punictuation,

organization, or gravumar. Just write and don’t step for five minutes!

[ Focusing and Organizing

EHESE [ Choesing one experience

Review your freewriring. Choose one fncident that vou think most strongly
influenced your opinion about smoking in public Places,

Now focus on that mcident. Think of details from that tine, Where were
you? Who else was there? What was the weaiher or time of day? Can you
rememitrer colors, smells, sownds or comversations? Write down g many
details as you can remember,

RLCI! {ompleting a graphic organizer
Fill in the graphic organizer on page 142 with information from this incident,

Choose details from Exercise 19 that will help to clearly rell the story. Some of
the details from Exercise 19 might not be relevant, Leave them out. Add other
details if necessary:
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BACKGROUND

Vi'ho was present?

Whara did this oocour?

When did this ocour?

2 R What happened first?
P ¥ \
i [
o What adjectives describe /;'_
;’ the feelings of people e —\’\
i during this event? '-.l
. ¥ =
i " | Then what happened?
' I
ol Ve
{ - el
\ )
N i o
L . ¥
AR Next?
= b
; ]
o Are the verbs in the y
i correct tense? Do all = "\:
\ thiz verbs have subjects? ‘.I. %
{ | New?
| s
i
e -
( B Tk
ez -
h _Jf"\\___ _--_"-/ o

]
[
What was the end of the incident? '

Howy dicd this incident affect the writer's thinking about smaoking?
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Ve R TRl SO LM S

~ The correct spelling of different forms of a word can be difficult for
ear learners of English because it is oftan difficult to distinguish the
51|ght difference in pronunciation. It is eswntlal hnwever to use the
carrect farm in written English. -

SMOKER is a noun referring to a person. SMDKED is.a verh
form. If a writer puts a noun where a verb should be, the sentence will
not make sense. Some writers will use dictionaries to check the
correct spelling of word forms, This is a g'u:md idea; but it can be time-
consuming. Writers who become famjllar with the word endings for
diﬁEfE‘ﬂt word forms will have an easier time writing.

As you read, notice word form endings. When you learn new
vocabulary, practice the leFL‘rent word forms (noun, verb, adjective,
adverb) for each new word. In the next activity, pay attention to the
- pronunciation of the word forms and their functions in the sentences. -
Make a note of the different ward endings and whlch wiord form
matches the different word Em:hngs
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Master
Student Tip

dictionary
ronunciation
guide to help vou
say words correctly,
Sometimes you
cannot tell fram
the spelling. For
example, words
that end in -are are
pronounced
differently if used
asaverborasa
noun. What are the
e pronunciations
for estimate?

Expressing Opinions

E Hearing “Whaddya Say?”

What we hear 15 not always what we write!

Write the semtences you hear, Wrile complete verbs,

1.

The restaurant’s customers disag with the new city regula____

on smoking. The disag became so heated that many repu___
custonmers went W the City Council meeting and demanded that the

Council stop regu_ smoking, The situation became so disag

that the Council slopped the meeting,

STk was

My cousin's announcement thal he was guit_

because T had not known that

surpris Lo me. [ was surpris

he was a sl

Although T consider myself 10 be a toler_ person, the situation al
my worliplace has become intoler— for me, My boss will not

toler

any smaoking, even outside the building!

Lisu , there are a lot of students smoking outside the library,

However, this morning it was unusu _cold, so they would not
stand outside in the usua_ place.

5 new

Although most instruc_ are aware of the state legisla

legisla ~on smoking in public places, they think that the

legisla_ wording of recent reports is non-instruc

Legal exper ___ have advised the campus to expan its smoking
arcas, There has been a lot of criticism of this exper___ advice by

people who feel the expan will send the wrong message, The

lesal exper conllicts with the medical advice,
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L7 Writing, Editing, and Revising

Writing vour first draft

Reread Writing Assignment 2 ip. 138). Then use the fformation from vou
graphic organizer (p. 142} to write Jour paragraph, Use the checklist o
ferdicate witat steps vou have co e,

A, Remember to indent and 1o leave margins on both sides of
the page,

B. —  Wrile your topic senlence, which should EXpruss your
opinion on smoking in public places.

€. —  Tollowing the sequence in vour graphic organizer, tell about

the experience that influenced vour opinion,

D.  Make sure you give vour readers signals when vou are
maving from one part of the event to the next. Transition
words that are appropriate for this type of paragraph include
First, Second, Then, Next, Tmmediately, Later, Erventually,
Fimeedly, and Ar last,

E.  Write a concluding sentence (hat cxplains how this even|
inflluenced vour opinion on smoking in public places,

Rereading your draft

A. —  Underline every verb. Circle every subject. Make sure (hat
every clause has a subject and a verh.

B.  Checkevery verb to be sure you have the correct tense, Because
this is a story, the verbs must tell the sequence of time correctly.

C. — Tiyouchose lo use passive voice, did vou comstruct it correctly?

D.  Muke surc you have signal words that will help Your
readers understand the time sequence in VOUL S5loTY.

E. —  Runspell checker on your computer. If vou are still not
sure of the correct spelling of a word, use a dictionary.

F.—  Check vour editing card to make sure that VoL wre not
making the same errors that you made in provious
paragraphs, Write down on vour paper, below vour
paragraph, the types of errors thal you Pparticularly looked

for while vou were editi ng.
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E’E Doing a peer response
Exchange your paragraph with another student. Using Peer Response
il Fovie 4-2 (g 206), review the new paragraph,

: E Revising your writing

Reread the assigrenent {p. 138). Then revead the draft of your paragraph,
Did yor support your opindon on smoking i public places with @ personal

el

experience?

Counsider the comments made by your peer reviewer, Also, think of what
you observed when you reviewed your partner’s paragraph, What did vou
like about that paragraph? What confised you? What changes can you
fiake to improve your paragraph?

» Have you explained how this incident affected vour opinion?

# Do vou want to add more details {e.g., adjectives or adjective
clauses) that describe the people or places in the story?

¥ Have vou used appropriate transitions?

= 15 vour slory interesting?

Revise and then rewrite vour paragraph.

Subwmit your paragraph to your instructor, Be sure to attach vour inferview
nires, the peer vesporse sheel, and your editing eard.

‘E Updating your editing card

When yvou receive pour paragraph back from your instructor, add 1o vour

R

editing card if you made any wew types of errers. If you did noi muke
ervor that is already listed on your editing card {Good jobl), crass off thay

ervor. Add your paragraph and vour drafis to yonr folder.
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Opinion and Persuasion

A writer may express an opinion on an issue without promaoting any
specific action. In ather instances, a writer will try to influence readers
to change their own opinions on a tepic or to take some sort of action
related to the topic. Persuasive writing includes your own apinion but
goes beyond just expressing it

Persuasive writing i= an important form of writing, not only in
school but in all aspects of life, When you are in a career, you will
frequently want to influence other people's actions, e.g., convince your
supervisor to promote you, persuade a client to hire you, influence
your co-workers to participate in a project. Qutside of work, you might
find yoursalf trying to convince a legisiator to vote for a law or your
insurance company Lo pay an accident claim,

Persuasive writing must be clear and powerful. Your readers
will be influenced not by a simple statement of your opinion but by
the quality of the support you give for your opinion.

In Chapter 2, you reportad other people’s opinions on kbirth
order. You did not try to influence your readers to change their own
opinion or to act differently towards firstborn children. You simply
shared opinions, In Writing Assignmient ©in this chapter, you
expressed your own opinion on the topic of sroking, but you did not
attempt to persuade your readers to perform a specific act. In Writing
Assignment 1, you related a story about an incident that influenced
your opinion on smeking in public places, but yvou did not focus on
persuading people to do something specific,

In the next Writing Assignment, you will write a persuasive
paragraph in which you will try to influence yvour readers’ attitudeas
and persuade them to take a specific course of action, Remember,
your readers will not be persuaded to do anything if you only state
your opinion, You have 1o convince them by giving clear, well
thought-cut reasons for them to take action,
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Locating opinicn and nersuasion statements
0 of 4]

Reaed Studend Sample 4, and circle two cdases thar exprress the writer'’s
opininn on the topic, Underline the one clause that states the specific aclion
that the writer is encouraging the reader to take,

Student Sample 4

Topic Sentence with As a resident and voter in the town of Glynwood, | want
Contralling ldea I/,Tr_:l/sr::nd the $500,000 from the tobacco settlement on the
| farmers because growing tobacco is the root of all tobacco
| problems. If the farmers get the money, they will be able change
"Pra” Slatements - their farming to safe crops, like soybeans and corn, This would be
the best way to spend the money because if farmers stopped
L growing tobacco, cigarette costs would increase and they would
be so expensive that many peaple could not afford them and
would have to quit smoking, By the time mast farmers stop
growing tobacco, there will not be any tobacco products, and if
there is not any tabacco, there will not be any tobacco induced

Transition o "Con"

Statements 7
f diseases, such as lung cancer, heart disease, ofe. In contrast, other
groups that want the money, such as the hospital and the
“Con® Slaternents — patients with lung cancer will not eliminate tobacco problems in
the future. If we gave them the money, it would only banefit
4 pecple who already have problems, Even the schools would not
Concluding be able to eliminate smoking. Growing tobacco is the root cause
Sentence = of the tobacco-induced diseases and if we cut this root, there will

be no problems, so vote to spend the maney on the farmars.

Why do you think the writer wrote more information in the “Pro”
statemenis thawn in the “Con™ siafenienis?




=77 Writing Assignment 3

o i | =5
v o
_"/ /_ = :
| )—_/—---; Write a persuasive paragraph that will convince your readers to give
by, 1 - $500,000 to a specific group of people. To complete this assignment,
,:/ ! you will participate in a case study activity and write your paragraph
e, in response to this activity.
%,

[~ Gathering Information

Completing a case study

Case Study

Background: In the 19905, states started suing tobacco companies to
recover expenses that resulted from tobacco-caused ilinesses. In 1997
and 1298, a nationwide settlement with the tobacco companies was
reached. The companies agreed to pay states 5246 billion over
twenty-five years, States will distribute money to localities for various
programs related to smoking.

Activity: You are a resident and voter in the town of Glynwood. Your
town has received $500,000 from the settlement, and it is up to the
voters to determine how it will be spent.

Complete the case study by following these steps:

A. Read the proposals below and decide how vou want to see the
money spenl,

Hospital: The county hospital is located in Glynwood. It serves
rnore than 6,500 families in the county, including the 3,000 families
in the town, The hospital would like to spend the money on
specialized equipment to treat emphysema and asthma, bath
serious medical conditions that have been linked to cigarette

. smoke, The hospital estimates that this equipment could be used
in 275 cases this year, Currently, the nearest hospital with this type
of equipment is one hundred miles away. If the hospital had this
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equipment, it would mean that patients could be treated near
their homes, so they and their families would not have to spend
the time and maoney traveling to another counly to get treatment.

Patients with Lung Cancer: Fifty families in the town have
members with lung cancer, which the families believe was caused
in most cases by smoking or exposure to secondhand smoke. These
families would like to share the money equally among themselves.
They have testified that their medical expenses related 1o the care
of the lung cancer patients are high and that they have suffered
financially because the lung cancer patients have not been able to
earn a living as they would have if they were not ill.

Schools: The schools would like to develop and implement a
comprehensive youth tobacco prevention campaign, Because
research shows that most cigarette smokers start smoking before
the age of eighteen, the schoals feel strongly that the best way
to prevent smoking-caused illnesses is to eliminate teenage
smoking. They believe that if the program were implemented,
future generations would not face the medical problems that the
current generations face,

Farmers: Glynwood is located in a farming community. Tobacco is
one of the most important crops grown an local farms. Fifteen
family farms have depended on tobacco as a major source af
income, These families would like to share the maoneay from the
settlement to offset the losses they will suffer if they voluntarily
change from farming tobacco to farming other crops. They
believe that if they continued to produce tobacco, as they are
legally allewed to do, they would net suffer any financial loss.

B. Choose who should get the $300,000, (One rule: the money cannol
be divided. You must decide on only one recipient.) Indicate vour
choice by putting a | on the line next to vour first choice, Also,
indicate vour second, third, and fourth choices,

Hospital

Patients Schools _ Farmers —‘
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C. Divide into groups by vour choices. All the students who chose the
hospital as most deserving of the money should stand in one corner
of the roont, the students who chose the patients in another corner,
and so or.

D. In these groups, vou will have five minules lo decide what your st
arguments are for making your choice. Why are you right? Why is
vour choice better than the others? Select one student who will report
on vour ideas to the entire ¢lass. That student should take notes on
the ideas expressed in the group.

E. The student from each group will present the arguments for the choice
of the group. After each group reparts, any student from another
aroup who is persuaded by the arguments can change groups.

[#” Focusing and Organizing
m Stating pros and cons

T the charts below, write down the reasons for (pro) vour clioice ol
against (con) the ether choices.

Pro
Your choice;
List all the reasons for your choice:

What isfare the most impartant reason(s) someone should support
your choice?

Con
Why is your choice more deserving than the other choices? List

reasons against these choices cormpared with your choice.
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Conditionals or Hypotheticals

In many areas of academic writing, writers need to discuss things
that do nat yet exist or that did not happen. A scientist right want
to propose an experiment. A sociologist might want to discuss

possible effects of a program,

When discussing events that have
not yet happened but that

might happen, you need

to use 3 conditional form.

The verty in the if clause is in the
present tense, and the verb in
the result clause is in the future
tense.

When discussing events that
usually happen when a
particular condition exists, you
need to use this conditional
form.

The verbs in both clauses are in
the present tense.

The first conditional form refers
to present or future events that
occur ar will occur if a condition
[ifclause) acours,

When discussing events that are
not true at present, you need to
use a different form, The
condition (f clause) is not real.
This is sometimes called the
second conditional ora
hypothetical form.

Tha verby in the f clause is in past
tense, and the verl in the result
clause is would + base form of
the verb,

If the hospital gets the money,
the doctors will help many
patients recover from serious
illnesses.

(The hospital might get the money,
but the hospital has not gotten it
yet, 50 the doctors are not yet
helping the patients recover.)

If a family member has asthma, he
or she gets treatment at the
hospital one hundred miles away.
(Whenever a person in a family
has asthma, he ar she goes to the
hospital one hundred miles away.
If the person does not have
asthma, he or she does not go to
the hospital one hundred miles
Y.

If the tobacco farmers had the
money now, they would be able to
pay all their hills.

(The tobacco farmears do not have
the money now, so they are not
able to pay all their bills now.)

e e e R W TN O A

e e e e A DA L

R A i P s A B
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¢ (Continued)
j

In the first conditional, the if clause —= If the schools get the 5100,000,
; is possible and the result clause the students next year will
1 might actually happen. receive information on health
programs.
f] In the second conditional, the if —=- If the schools had the $100,000
¢ clause is impossible or unreal, now, there would be
i The result ¢clause is imaginary antismoking programs for
| or hypothetical, students in all the

1 high schools this semester,

Locaiing conditionals and hypotheticals

Rt rmd SMudent Sample 4 (p. 148). Underline two “real” conditionals and
e “unreal” conditionals,

Choosing conditionals and hypotheticals

{" wrele the corvect answers to the questions.
1. Which sentence shows that the meeting has not vet taken place:

a. Twasill, so 1 could not go 1o the citv council meeting,
It T teel better, T will go Lo the cily council mecting,

2. What does the following sentence mean? “Tf T smoked cigareites, |
would smoke ones with filters.”

a. Currently, T smoke cigarettes with fillers,
b. Currently, | do not smeke cigarel tes,

8. Which person has an older brother wha smaokes?

a. Telicia thinks she would not be a smoker if her older brother did
Nl sk
b. Iaine would be a smoker il her older braother were a smalker,

4. Which sentence shows that the person lives with a smoker?

a. If my roommate smoked, [ would ask her to smoke outsice,
b. Tl my roommate smokes, Task her to smaolkoe oitside.
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Writing conditionals and hypotheticals
Fill in the blaniks with the correct forms of the verbs in parentheses ().

1. If the citizens [agree) with the mavor, they will give the
momey to the hospital.

2. II the doctors {have) — the money from the tobacco
settlement, they would purchase some new equipment.

3. [fthe citizens gave the money from the tobacco settlement to the

farmers, the farmers (feel) _ wvery grateful.

4. 1If the farmers (continue, not)
would not need the money irom the settlement.

to grow tobacco, thoy

5. If the farmers do not grow tobacco, they (grow) other

crops instead,

[ Writing, Editing, and Revising

£f Writing vour first draft

Reread Writing Assignment 3 (p. 1495, Then use the information you have
gathered, focused, and organized fo write a first, rough draft of vour
paragraph. Use this checklist to indiate what steps you have completed,

A Remember to indent and Lo leave margins on both sides
of the page.

B. __ Write a topic sentence Lhat clearly states which group you
think should receive the $300,000. The topic sentence
should also inchude a stalement of the major reason(s)
that would persuade a reader to agree with your choice,

Gos Use information from the ProfCon charts (p. 151] lo
WIILe Senlences eXpressing vour major reasons and
specilic details supporting your choice. You could also
give a reason against the other choices.

D. : Review Student Sample 4 on page 148 and the Power

Grammar on page 132,
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B sure to use conditional/hvpothetical statements
when necessary.

Use transitions te help your reader understand when
you are moving fronm one major point to another. 11
vour paragraph conlains reasons for your choice and
reasons againsl the other choices, did you use a transition
worrd o show the change of ideas from pro to con?

Write a concluding sentence that encourages vour
readers to agree with vour cholce,

EX E'.'ﬂf.[:-sl_E % Reresading your draft

A,

Underling every verb. Circle every subject, Make sure
that every clause has a subject and a verh.

Check every verh 1o be sure you have the correct tense.

[l vou have used any conditional tenses, make sure you
used the correct verl form. Are vour il clauses real or
unreal?

Make sure vou have signal words that will help vour
readers understand when you are moving from one
reason for your cheice to another reason or when vou
are moving from pre statements o con statements.

Run spell checker on vour computer, I you are still not
sure of the correct spelling ol a word, use a dictionary.

Review your editing card (o be sure that vou have not
repeated errars from your previous paragraphs.
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Doing a class review

Submit your paragraph and your texthook to your instructor. Usine one

; & s i &
pavagraph as a model, your instructor will guide the entive class through
the Group Peer Review Sheet (p. 157),

Doing small-group reviews

Your insivuctor will distribote one siudent's paragraph and texthook to each
siall group. T your small group, review one paragraph by wsing the Group
Peer Review Sheet (p. 157). Sign pour names in the book of the writer of
the paragraph. Take turns filling the following roles:

A,

One student reads Lhe direclions for the first aclivity on Lhe review
form and signs her or his name on the form, The student should
sign her or his name in the book of the writer of the paragraph.

Another student completes the aclivity, Wiite on the paragraph
being reviewed.

The other students agree or disagrec with the answer. Explain
reasons for any disagrecments.

- It there is disagreement with the answer, the student who has reid

the directions for the activity decides on the correct answer.

Pass the book and paragraph to the next student. This student
should read the directions for activity #2 and sign her or his name
on the form in the writer’s book.

The other students cornplete the steps as in the first activit V.

Continue, taking turns,

Each small group will review as many paragraphs as they have time

to complete.
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Group peer review sheet
Activity Name of student in ;
charge of this activity :
1. Locate the topic sentence.
Underline the controlling idea.
2. How many reasons
{major points) does the writer
give to support the controlling

idea? Write the number in the
margin of the paragraph.

3. Locate the transition words
between the major points.
Circle them.

4. Is the paragraph persuasive?

Why? Write your answers
below the paragraph.

5. Locate any passive voice verbs.
Underline them. Write in the
. margin any prohlems with
| © these verhs.
| . 6. Locate any conditional clauses.
: Undetline thern. Write in the
! . margin any prablems with
these clauses,
! - 7. Locate the most interesting
' sentence, Circle it.

8. If any sentences are confusing
or incorrect, place brackets | ]
around them.
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EXERCISE Responding to feedback

When pou receive vour paragraph and textbook back, review the comments
aid wolalions of your reviewers. If you have any qestions about an
activity, talk with the student who was in charge of the actvity

Revising your writing

Reread the assignement {p. 149). Then veread the draft of your pravagraph.
Does your paragraph fulfill ihe assignment? Did vou write a perstsive
paragraph that will convinice veaders to support vour apinion?
Consieder the comments made by your peer reviewer, Also, think of what ou I
vbserved when you reviewed your partner’s paragraph. What did v ke
about that paragraph? What confused you? What changes can vou make 1o
fprove your pardgraphy
& Have you made both pro and con statements?
# Have you used appropriate transilion words? I
* Did vou include specific details that support your reasons?
Revise and then rewrile your paragraph. Be sure to correct an Vgrarar or

spelling evrovs that yow may have made in the draft,

Submit your paragraph and editing card to your instructor.

EXE Rcsﬂﬁ Updating your editing card

When pour instructor veturns your paragraph, add any new errors that you
smade onto vour editing card. If vou kave gained control over old ervors,

CTOss them owl on the card,




Writing Assigniment 3 159

Rewriting your paragraph

Rewrite your paragrapl, if necessary. Place your vevised paragraph and all
your drafts i vour folder.

[ Additional Topics for More Practice and Assessment

Additional Writing Assignments

1.

Choose a social issue that concerns vou, and write a paragraph
cxpressing vour opinion and supporting that opinion with facts or
statistics.

Choose a social issue that concerns you, and write a paragraph
expressing vour opinion. Fxplain what in vour own life has
influenced vour opinion.

(hoose a social issue, and then locate the website of an organization
that has a position on the issue, Write a paragraph explaining the
basis of the organizalion’s position.

Read a newspaper or magazine story on a social issue, and then
write a paragraph that explains the dilferent opinions on the issue.

Chapter 4 Self-Assessment

Answer the following questions on a separate sheet of paper and put the
sheet into your folder.

A

Go back to page 123, and check whether you have accomplished the
chapter’s objectives. Tist the objectives you believe vou have
accomplished in one column under the heading “Success.” List the

objectives you still need to practice in another column under the
heading “Practice.”
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Answer these questions:

1. What are some transition (signal) words that writers use 1o show
that the major points in a pa ragraph are in time order?

2. What are some transition | signal) words that writers use (o show
thal a paragraph contains several major poinis?

3. What are some Iransition isignall words that wrilers use 1o show
that they are moving from positive reasons to negative reasons
for an opinion?

4. 1l you found another student’s wr iling persuasive, what do vou
think made it persuasive?

5. 11 you did not find any other student’s wr iling persuasive, what
do you think would have made the wr iing persuasive?

C. Write the sentences with the correct form of the word smoke in 1he

lanlke:

serroke sioker smoked siioking

The —  loved the smell of the .

It is frequently difficult 1o quit

D. What is the difference in meaning helween the following senlences?
I 1 had & pack of cigarelles, [ would o give a cigarelte to vou,
If I have a pack of cigarettes, T will give a cigarette to you.
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E. Answer these questions:
1. Tn what college disciplines wauld vou expect to use alol of
conditional/hypothetical forms? Whyt
2. Tn your opinion, what are the most important things to
remember when writing a conditional/ hypothetical sentencet
3. Which sentence sounds beller to vou? Why?
a. Even afier the Surgeon General’s warning, people purchase
thousands of packs of cigarettes in the United States
EVery vear.
b. Dven afler the Surgeon Gieneral's warning, thousands of
packs of cigarettes are purchased in the United Slates

every year,
4. If vou swere a writing tutor, what would vou tell students were
the most important things to remember aboul passive voice?
F. Write two questions that you would like to ask your instructor
about the information or the assignments in this chapter,

|| You will find additional exercises ralated to the content
in this chapter at elt.heinIe.c:}mfcﬂllegewriting.

||—,.— —_—— — — — -
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Chapter Objectives

 In this chapter, you will write three

~ paragraphs about an issue at your

-~ college that you would like to see -

- improved. While completing these - lhavelearned = |peedto

- paragraphs, you will: - this well, - work on this.

Develop and implement an action plan
| o UUse a variety of types of adjectives
| ~ Use adverbs to make your verbs more
interesting and specific
| - Use a variety of sentence types
.~ Recognize different Jevels of formality
- inwriting

| Write academic paragraphs
- independently

; Adjust your writing to fit your audience

Edit your writing independently and
- effectively
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| elnd,

i B i)
- |
/ ;' In this chapter, you will write three paragraphs about a problem at your
. college that you wish to solve, Because all the paragraphs are on the
S 4 same topic, you will gather information for all of them at the same time.
e Each writing assignment will be explained in detail later in the chapter.

For these assignments, you will choose your own topic to write
about and follow the three-step writing process (Gathering Information;
Focusing and Organizing; and Writing, Editing, and Revising) with only a
limited amount of quidance, If you use what you have learned in the
previous chapters, by the end of this chapter you will be writing
academic paragraphs independently,

.~ Gathering Information

~EXERCISE % Answering guestions about your coliage
With a pariner, see how man v of these questions you can answer:

1. Whal is the college’s website address?
2. Does your colleze have a student newspaper?
What is its name?

= Where iy its office?
- Who is the chief administrator of vour college?
Does your college have a Board of Trustees or Bog rd of Governors?
- Who sets the tuition rate?
What hours is the library open?
- How many parking spaces are available for students On your

CaIIpLs?
. Where s the bookstore?
9. Are laculty required to hold office hours?
10. Where could vou find the answers to g ny questions that vou cannot
answer?

m
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Choosing your iopic

On the board, list problems at your college that students would like to see
solved, For excmple, perhaps the library is wot open on weekends, or the
cafeteria does wot offer vegetarian selections, or not enotigh sections of
required classes are affered in the evenings, or fond conversations (g
stuclents in hallways disturl classes.

A Insmaldl groups, discuss each item from the follow g perspectives:

How many people are affected?
How harmful is the issue to students’ academics?
How annoying is it?
= How difficult would it be to improve the situation?
Would most students want 1o see the situation changed?
= Tow important is |his issue to the students in this class?
B. Cheosea problem that vou e personally interested in seeiny solved.
Because this issue will be the basis for alf the writing that you will do

i this chapter, be sure you really are interesied in it. You will ettjoy

the chapter far more if you are truly interested in the tapic you are
Writing afiout,

lasue [ have chosen:

C. Ifother students in the class wish to write o the same fapic, yoii cotld
foren workgroups to help gather and organize information, However,
i student must write her or Iiis paragraphs fndependentiy.

EXERCISE /5

Spend five minutes writing about your issue, Write any ideas that come to
yow alont the topic. Why does this issue bother Yyou? Do vou have any ideas
for o solution? Maybe you want to list questions thal you need to answer,
Dan’t worry abour spelling, puncinatio, arganizaiion, or grammar; pou

will be the only reader, fust write and dow't stop for five minutes!

EXERCISE ]

Devaloping idegs

Review your freewriting 1o see what nformation you want (o gather in
order to write an dcaderic parngraph describing the problem. Alsg, review

your freewriting to see what possible solutions you have already thought af.
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EX ER c ISE |

Reviewing an action plan

Santo, a student al River Community College, developed this plan. With a

partner, review Santo’s plan and circle the parts of his plan that vou might
want o mclude in your own plan,

T ) shmplete several Steps i order L0 ipprive the pwkmﬁ situa-tion
at s college.

. Gather mformatien apout pa-*kwg situa-tion:

a. College website—Aind tut now wany students atdend here
Student neiwspaper o0k at back issucs, see i tiey have
written o the pr.c.blfw

t émfw studends iwhy drve

* Helo serius dp ey think the parking g problem (5 on a seald
of | 48 107

k.

= Hove they ever been late 40 class becouse of parking?
= Did the [ateness affect o grodest How?

- Havie dheiy ever seen dangerus situation due 4o parking
Prﬂhr(_}*v"? Lﬁr l'ldf" iR

4. Staff ‘:.fxur.'w fParkcrg Enfoveementi—Ffnd oud hoo sy

park! r1~1 places, asx abut preblems, naw mANY resered spodsti 77
% Srar-rf;.-l‘.u'rm stiutiens \
a. Tndeniew—ask For wdeas For sohutioms
= G Students
- 3 Stadf iFacuiy
b. In class distussins—see wiat others wave faumnd out
t. Taik 1o students at odher colleqes—maybe tney have solutibns
% Tritive stver students
2. Find ot haw o supmit o paragraph, 4t e student agwspaper
b. Get students 40 e-marl admingstrati
c. Pediduon?e? Maype pﬂ;‘rt i tafetenare?
d. Rolly/Event— nimﬁ*( aave Student Seaate spenser (APTPT Meed
to find out aawmes of 6FFiers—student NESpaper cover (7T
g, Compuateate v adpuns-tradin
a. find out names, dtles, b desorptins
b. Write o letter
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Developing an action plan

Develop an action pla that will enable you o hoth Suliill the writing
assigmment for this class and perbaps inprove the sifuation that teoubles
you Include the parts of Sante’s plan that vou liked, bt also add ideas thay
Yot think would be approprite ai vonr college,

Lol complete several steps i order 4o .

i Gatogr pformadtion.
a.
£
-
Z, -5rctL:r15'f£n1rf stictions
a,
b In elass discussions

s

B Invithve otuer studends
a. find cud how +0 subpn? 2 paragraph s the student newspaper
5 .
k.,
[
. Zomsturicate with adspnustratin
o Find st nawes, 4idles, b desenpaing

b Wnds a (gtde

.
L

uy

e actuiies
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implementing your plan

Gather information. If you are working with other students, vou could
dvvide up the research work, Some students cowld gather inforutation on the
tssue while others gather information on possible solutions, Seme students
coulid do o survey while others do interviews. Alternatively, you could all
work tagether Lo devise interview or survey guestions.

= If you are gelling facts off a websile or from a newspaper, be sure
to make a note of where you got the information from. [Review
P93 for cilation guidelines, )

s If you are interviewing people, prepare your questions before vou
talke with anyone. (Review p. 104 for interview ideas.)

= [f vou are surveying people, prepare your survey questions and
response sheets before you begin, [Review pp. 6165 for survey
techniques. )
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 College Resources

As a college student, you will need 1o study and write independently,
but that does not mean without support. Your college probably has
several resources to support students’ writing, whether in English or
science or business classes. Frequently these writing resources are
located in the fibrary or in a writing center.

Examples of useful resources include:

= handbooks for writers, which include charts on how to do
citations and checklists on common grammar pmbferns
tutorials on plagiarism and how to. a"."Old it

= handouts on punctuation and spelling

# study materials for grammar and writing

Colleges often offer tutoring for students, Sometimes this is
done in the writing center; other times it could be offered in the
counseling center. If your college offers tutoring, take advantage of it,

Some colleges also offer workshops for students anwriting-and
research skills. Thesa warkshops might not offer credit, but they can

give you some real help:in impraving your writing and research skills,
Some coilege& have grammar hotlines and e-mail writing SU{JpDr‘t Fird
‘out about your college. :




Writing Assignment 1

: & Write aone paragraph of about 125 words that describes a problem

] at your college and that explains why you think the problem is
impartant. The audience for this paragraph is your instructor and
your classmates. Your paragraph will let your audience understand
exactly what the problem is and how serious it is.

{7 Gathering Information

You have already gathered information for this paragraph and the
| other paragraphs in this chapler by implementing vour action plan.

7 Focusing and Organizing

Developing a graphic organizey

What type of graphic organizer would be appropriate for your paragraph?
Rervernber that the type of orgamizer youw wse depends on the finforination
yor are preseating, s well as on the type of visual erganization pou prefer.

e

= If you are presenting information that compares your college with
another college, vou mighl wanl o use a Venn diagram (. 66).

v

Il you are relating an event, vou might want 1o use a time

sequence chart {p. 142}

= If you have information that falls inle different categories, you
might wanl to use a chart (o 1100,

= Some students like outlines {p. 25}, while others prefer concept

maps [P 30-530

No mutter which (ype of visual organizer you choose, you must begin with
vour overall idea about the topic. Then make sure that all the information
refates directly to that overall idea. Eliminate pomis that do not help
support or clarify your main idea. Add supportinig details to explain pouwr
mieor pofils,
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Making Nouns More Interesting

Which is more interesting: students or tuition-paying students? By itself;
the noun students is very vague, very general. Adding the description
tuition-paying adds information and makes the noun more specific.
Adding adjectives to nouns makes your writing more powerful and

: maore interesting.

ﬂ Using adjective form

Chne feature of written language that ear learners frequently have trouble
controlling is the correct ending of a0 word, An ear learner who has heard o
word might be unsure of the adjective forny or the noun form becanse a
stiffix is usually not esmphasized orally,

’ Noun Yerh Adjective :

administrate administrative

i

5 administration/administratar

Use a dictionary to fill in the following chart.

Noun Verk ) Adjective

sciendce i i scientific

o avail . available

A ¢ major

¢ instruction

H §
B e g o o e B e B A o i P B o B 6 AR e A A g8 3 A, P e L 4 P B e
5 r

j - interact | T

Bl T P e e e i 8 B B e i B A A B A T A U8 e i

A

Some wards do not have all thiee forms,
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Recognizing nouns used as adiactives

If you looked up the words securily and officer in a dictionary, ench woul
be listed as 4 nown. However, in the phrase security officer, while officer is
ACUNg a3 & noun, securily is acting as an adjective. With a pariner, fill in
the blands below with o noun from the box Feach wown will acf az an

adiective in the phrase,

[ administration chermistry davcare
| vacabulary lasar sociology
1. __cenler
2 —  instructor
- - building
4, ke
B printer
6. _ department

Can you think of ather examples? Share those with the class

One form of a verb s g parliciple.

= The present participle always ends in -ifig.
| * The past participle ends in -ed except for irregular verhs.
walked (regular verk)
| = owritten (rreqular verb)
Sometimes the participle is part of the verb phrase in a sentence.
= The students are parking in the parking lots right now,
[progressive tense)
Those cars are parked by students. (passive sentence)
sometimes the participle is used as an adjective.
0 The tuition-paying students are angry.
= The faculty parks in reserved spaces.
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‘Master
Student Tip
¥ Usea
dictionary ta make
SUFE Yol are
spelling a participle
correctly. For
example, writing
has only one “t*:
wHTten has bwo,
Also, *f arn hoping
fo solve the
problem” makes
sensa; "l am
hopping to solve the
problem” does not
make much sense,

—ﬂ
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Recognizing participles used as adjectives
With a partner, choose the correct word in paventheses:
1. Other (frustrating, frustrated) students park their cars illegally in
fire zones,
2. Students have become frusirated over (he (limiting, limited}
parking spaces
3. The (frustrating, frustrated) parking situation affects studen(s
academically,
4. The campus securily officers ticket illegally {parking, parked) cars.
5. Students miss instructional time while driving around {crowding,

crowded) parking lots,

Deciding the difference in participial adjectives

With a parteer, decide when the prresent participle should e used as an
adjective and when the past participle should be wsed as an adjective, Think
of the difjerence between frustrated students and frustrating students,

Decide on how vou would explain this difference to another sticlent, angd

wrife your explanation here: __




Writing Assignment1 17

Reviewing a student’s paragraph

Sante wrote o paragraph describing the pavking problem af River
Cormmmity College,

A. Read Santo’s paragraplh, and underling the word students eich time i
s,

Student Sample 1
Santo’s Paragraph

While there are several things that bother the mmany
commuter students at River Com munity College, a major issue is
the parking problem because the college does not have a5 many
parking spaces as are required by these students, Aceord irg to
Officer Sandra Chartia, a college security officer, there are 8250
students at the college hut only 1,200 parking spaces, Therafora,
even though 35 percent of current students take busas to the
campus, there are still too fow parking spaces for the students
whao drive 1a school, Ipersonal communication, February 17, 2004)
Because it s very difficult to find parking, mary frustrated
students have problerns in their classes, My friand Maulik said
that the students who arrive late to his Speech class usually miss
a quiz and frequently are marked absent for the whale day,
which affects their grade. Last fall, 1 had to quit my job since |
had to get to EAmpus early because of the parking situation, That
was unfair. In my opinion, River Community College shauld find 3
wiay to fiy this frustrating situation immediately,

- Foreach mstance, write Aot what Sanio idicd, 1 :.:nyzf_rr'n*[{, 0 ke 1he

nout more specific and interesting,
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¥~ Writing, Editing, and Revising

Writing your first draft

Reread Writing Assionment 1 (o, 1691, T Ten wse ke fnformation vou henve
& kS Lf 4 ! J

gathered, focused, and organized to write g first rough dvaft of vour

paragraph, Use the checklist o indicate wiat steps you have completed,

A,

B
C.
D

— Tndent the first sentence of the paragraph.

—  Leave margins on both the lelt and right sides of the page,

At Write o to Pic sentence,

— Write lhe major points and sy pporting ideas in complete
sentences in the paragraph drafi.

— — Write a concluding sentence.

Making vour nouns maore interesting

Reread your draft paragraph, Cirele every woun. Write five of these mouns
b1 ihe chart, Decidde if vou think the noun, by dtself, is vagie or fHteresting.
Fhen write down any adjectives or adjective claiises from your paragraph

that make these nouns imoere specific and interesting. I necessary, add

adiectives ar adjective classes,

Rate your nouns
. 1=veryvague
- 5 = very interesting Adjectives/Adjective clause

Moun

i 3 2F 5
; 23 4,. : 5
— = .ﬂ3. 45 ’
1 2 3“;5 ’

e . At |
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Checking your writing

Revead vour draft.
A, Underline every verb, Cirde every subject, How many clauses do
vouhave? _ How many subject-verl combinations?
_ Howe mainny senfences?
B. Check every verl to make sure you have the correct tense,

C. Rum spell checker on your computer. Rentember to be careful
of overusing spell checker. You cowld be correcily spelling the

Wiy word!

D. Review wour Ec?'i!.fﬂl_i‘{ cad,

Doing a peer response

Exchange your paragraph with another student. Using Peer Responsze
Pore 5-1 (p. 208), review the new paragraph.

= - i = e T T T AN TN F. Ve =5 | ¢
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Word Processing

‘College students have to type their papers. Most credit-level

instructors will not accept any handwritten assignments. If you are naot
comfartable typing your paragraphs, you should make improving your
typing a priority.

¥ou can sit down at-a computer and copy paragraphs outof a
book for practice. This will not only help vour typing, it will increase
your awarenass of word endings, improve your spelling, and widen
vour vocabulary. .

Withile you are f}racticing typing, take some time to check out all
the features on the screen. Decide which fonts you like; notice how to
justify margins, try out bullets and numbered lists;learn how to cut
and paste; experimant with double-spacing. Use the Tools function to
check vour spelling and count the number of words in your paragraph.
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Applying Your Writing Skills

Sentence Variety

- Good writers vary the length and types of sentences so that their
i writing is interasting to their readers. !

5 Dependent clauses are lrequently —=Although several things bather
used in academic writing because
5 they clarify not anly the

students at River Community
College, a major issue is the

connaction between clauses but
alsa the relative importance of
the two dauses. A writer should
carefully choose which clause will .

parking problem because e
college does not have as many -}
pPrkivg spaces as dre required by

the stodents

rernain independent and which : .
; The most important clause
clause will become dependent, .

states the topic of the paragraph,
When a dependent clause begins

g sentence, put a comma befara

the parking problem, The first
L dependent clause is introductory

i themain clausa, and gives a general background

. ; for the topic. The secand ————
1 Acomma is not used when a ; ; ;
dependent clause gives the

dependent clause comes after
9 the main clause,

reason for the parking problem.

Last fall, | had to quit my job
since | had to get to campus
early because of the parking

Good writing contains sentence
variety Short sentences can

add emphasis. Sentences with
several clauses can help a reader
understand the relationship
between ideas because the
dependent clauses begin with
infarmation words that clarily
the relationships, However, too
many long sentences can be boring
and confusing for a reader. :

situation. That was unfair,
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Revising your paragraph

Reread pour paragraph.

A. Consider the comments made by yous peer reviewer, Also, think af

Wkt you observed w hew you veviewed vour PUTIRGrs paragrapdy,

= Do you clearly express vour overall idea?

# s vour par alrmpl} interesting and informative? Add more
specilic details il vour information is (oo general.

= Are your nouns specific and power(ul?

# How many sentences in vour paragraph have more than one
clause? _ 1 vou do not have sentence variety. combine
soanie of vour sentences, or break up some of vour long
sentences.,

= Read your paragraph aloud to voursclf, Does your wriling have
an leresting rhvlhm or is il choppy? I vou do nol like how
¥our paragraph sounds, add some var 1ety 1o your senlence
SIrctores,

B. Rewsrife Jaur paragraph,

C. Sufnnit your Paragraph to vour instrecier, Be sure te atinch the peer
respoise form and vour edisi g card to vour friragrafh,

Vpdating your editing card

Whin you receive vour paragraph back from vour instructor. miake vourself
i mew editinng curd, A this poind i the semester, FOU e {rfw?m..’n- for
prepare yautself for yowr writing afier this dass, so start hea fresh editing
card, It is o juew b ceinnie and von have made q log of progress since this

elriss Doy,

B Lt ome side of the new editing card, write the word Success and note

all ifie errors from your ofd editing card thai yvou noe fonger male
= O the other side of the edi ting card, write the words Needs Work
and mote any ervors that you made an this paragraph,
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Rewriting your paragraph

Rewrtte powr paragraph, if necessary. Add your final paragraph and all
drafts to pour folder,

b
=

Write for an Audiance

Whenever you write, you write for vour audisnce. Sometimes your
audience will be only one reader, you, as when you make a grocery
shopping list or freewrite. At other times, you donot know who the
readers will be, as whan vou post:a message inan Interet chat room
or write a letter to the editor of a newspaper. Finally, there will be
many times when you know very clearly who will be reading and
responding to your writing, a5 when you are completing and exam
gr writing a letter to your college’s President. Whenever you write,
you adjust your writing to meet the needs and expectations of

your reader(s);

Reading a student’s paragraphs

Read the following three paragraphs writtenr by Santo, the student ar Bive:
Commniunity College, In small arotips, dizcuss the differences vou see in the
thiee paragraphs. How did Sante adiust his vecabulary to the different
ariliences? What differences in sentence frpe and length do vou notice?

Student Sample 2
Santo’s E-mail to a Friend

Hey what's up, do you know how bad 1o find a parking
spot in school man???? It gets worse every time | get there yo , .,
man my class starts at 930 and | gotta come 1o school like 1 or
2 hours early 1o find a good parking spot, cuz | don't wanna park
far away from class ___ if | gel there at like 9 or something |
end up with parking at like all the way in the back and walk for
another like 30 minutes or more .., anyways, I'm out vo, peace.
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Student Sample 3
Santa's Paragraph to the Student Newspaper

Dear Editor and Fellow Students,

The parking situation at River Community College is
autrageous! Thera are a lot of students, but there are not encugh
parking spaces. We all know that you have to arrive on campus
at least a half hour early just to find a parking space. Even then
you frequently have to park far away from your classroom. Every
maorning, frustrated students speed around the parking lots,

. honking their horns and yelling at people. Students are missing
classes and getting bad grades just because of the parking
situation, It is time for us to do something about this problem, so
all students who are sick and tired of hunting for parking spaces
are invited to e-mail our college president, Dr, Lee Smith
(lzsmithi@rcc.edu], and demand increased parking spaces ar free
shuttle buses from off-campus parking lots.

Student Sample 4
Santo’s Paragraph to the College President

Dear President Smith,

| would like to express my concern about the severe parking
prablermn that students face at River Community College. There are
several reasons why | am concerned about this prablem. First of all,
students miss essential instructional time as a result of having to
drive around the crowded parking lets locking for a parking space.
These tuiticn-paying students miss quizzes and tests and also do
nat know what is going on in class when they arrive late. As a
result, they do poorly in their classes, Also, it is dangerous for
avening students to have to go far away to park their cars and to
walle long distances to their dasses. Another reason | am concernad
is that some students have become so frustrated aver the limited
parking that they have begun fighting over parking spaces. Cther
frustrated students park their cars illegally in fire zones, which
would be catastrophic it an emergency occurred. If vou do not
redlize how difficult the situation is for the students, you should, for
one week, cancel all reserved parking spaces that are for college
staff and hawve all the staff try to find parking. | think you should try
Lo resolve this major problem by building a parking garage or by
providing free shuttle buses from distant lots,
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Level of Formality

Writers choose to join clauses differently for different audiences. ]

Infarmal writing to a friend often
contains few formal connectors.
The reader probably knows a

lot about the topic and does

not nead mare clarity.

Mast FANBOYS are conversational
and relatively informal, but they
do clarify the relationship
betwean independant clauses.
{Review p. &9 for an explanation
of FAMBOYS and how to
punctuate them.)

Transition words and expressions
clarify the relationship between
independent clauses, However,
they are less conversational

and more formal than FANBOYS,
{Review p. 76 for an explanation

of transition words and
expressions and how to
punctuate thern.)

Seayou on Fri, | swear, Il leava i
home real early.

The writer did not need to explain |
connection between “See youon
Fri” and "1l leave home real early.”

|
There are a lot of students, but j
there are not encugh parking
spaces. i
FANBOYS emphasize parallel 1

i

structure, [There is an

independent clause on each
side of the FANBOY) :
Conversational English frequently |
uses parallel structure.

. owhen they arrive late, Aso
result, they do poorly in their
classes,

What FAMBOY would indicate the
same relationship between these
clauses? (Student Sample 4)
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Recognizing levels of formality
Combine the following independent clauses by using the connector i
parentheses. Circle the auafencels) that would best fit this level of formality.
1. River Community College should open more parking lots for students,
The students will not be late for class, L5

Most appropriate audience(s)
Friend ¢ Fellow Students / College Administralor

2. Sanvi Thera has to park her car far away from the classroom building,
She 1s always lale lor her class. (therefore)

Most appropriate audiencels)
Friend / Fellow Students ¢ College Administrator

3. We would like to meet on Wednesday at 3:00 pan,
We could arrange another time if 300 [ is oot available.
{However)

Maost appropriate audiencels)
Friend / Fellow Students { College Administralor

4. Yeu can speak with the director al the meeting,
You can c-mail if wou cannot attend. for)

Maost appropriate audience{s)

Fricrd / Fellow Students / College Administrator
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Evaluating fevels of formality

I growps of three, review YOUr own freewriting, the cxarmple of persongl
e-mail (p. 178), and Santo’s paragraphs {p. 1791 Each student should
Fllin her or his own chart wish help from the other members af the
group.

Examplesof ©  Numberof

vocabulary  © sentences with . Rate the writing

appropriateto | morethan . Examplesof @ 1= very informal

Audience audience ¢ one clause connectors 5 = very formal

Yourself ; -"
(Freewriting)

Friend (E-mail, : :
- Student Sample 7) : :

¢ College Students
. (Student Sample 3) :
College Administrator

. [Student Sample 4)

= Do the other members of vour sroufy agree with vour evaluationss
If mot, discuss why vou made different decisions,

e With the members of vour groupy, answer this question: How did
Saste adiust his writing to meet the needs and expeciations of the
different readers?




Write a paragraph that seeks help from students at your college to

solve the problem you are concerned about. This should be a

persuasive par‘agrap‘rh. The audience for this paragraph will be the

g students at the college, whom you will address through a letter to
the editor of your student newspaper.

p— * »
L7 Gathering Information

You have already gathered information because this is the same
tapic vou uscd in Writing Assignment 1. If vou need more information,
repeat some of the gathering processes that you developed in vour aclion
plan {p. 167].

[~ Focusing and Organizing

Focusing your ideas

While yine wight nof organize your thoughts if you were writing an e-niail
to o close friend, you do not know which students will read vour paragraph
in the studeni wewspaper, and pow will not have a chance to explain what
v meant if they do net undersiand your writing, Decide what one main
ided abowl your fssue you want to express fo your fellow students,

Developing a graphic organizer

Use a graphic organizer fo focus vour wajor points and supporting details.
Choose whichever type of organizer yoie are confortable with, Resmermber,

it is pour ideas you are orgmiizing and your ideas you are going to express,
Use ihe tools that you feel fit your needs and personality best.
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Using Introductions to Interest Your Audience

Because the students who read the student newspaper will not be
required to read your paragraph, you must make it interesting and
appealing. One way to increase the interest in your paragraph is to
have an introduction that catches the attention of the reader,

, Some Types of Introductions for a Paragraph:
‘ * Dramatic statement

# Interesting fact or slatistic

= uestion

= loke

= Polite, formal language

Presentation of general issue
= Contrasting point of view

'-_'-.EBF'EFI_"!"'.-.I'_‘SE % Analyzing the function of an introdaction

Read the follo |-1J."-"-':€’ mireductory sentences. Deternane which fH.‘.."rh'.".'.!r‘.'.'i."_lf'
l | Turetion eocli seitence serves,

1. Since there are 8,561 students at our college and only 1,100 parking

spaces, there is an obvious problern,
2. Parking is a major problem lor many businesses in our area.

3. The parking siluation at Rive Community College is oulrageons!

4. Iwould like to express my concern to vou aboul the parkiong situation

al River Community College.
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‘EXERC ISE% Hareading a student’s paragraph
Lok ar Santo’s pavmerapli o the student newspaper [ Student Samiple 3,
IS
A, Underline the introduciary ertence. Why would (his sentence attrac
the rittenfion of studenls?

B. Look at the second sentence of this paragraph, This is the topic

optas thie topae {erlieng sttued o was fmtrodieeed e the

sentonce. T

fivst sentence, the writer did not need to repeat those words, but the

wiiter dil explodn fs overall ided abond the parking sifuaiion.
Unrederline the writer’s comtrolling, overall ideq for this paragraph,
C. You cin add intreductions to any paragraph, Look at Santo’s first

i

g { Stadend Saple 1, po 1735 Uiderline the fateodiction,

Notice thit this introduction is enly a case, not o complete sentence,
The inforwation afier this introduciory clatse gives the controlling

tidea, so this sentence (s both the introdiction and the tepic sentence,

Adding an intreduction

EXERCISE
Review pour graphic organizer. Detersnine what type of fintroduciion you
wish to fave on this paragraph, Resmemiber, this paragraph showld appeal fo

staifents ol iy .:'.'}!'l'liik’i.‘.

Added am irroduction e yone grapliic oreanizer,
Lrdj b

Reviewing the Functions of a Concluding Sentence

Concluding sentences can have a variety of functions. Conduding
sentences can

Restate the main idea
- Ask for a response
Evaluate the topic
Malke a suggestion
- State a prediction
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Anatyzing the function of a concluding sentence

Read the jollowing concluding sentences. Determine wiich Junction each
SENIENE Serves.

1. The college should open more student parking lots, so students will

not be late for classes,

2. [fdisciplinary action is taken against the drivers of illegally parked

cars, people will think twice before they park on campus without a

permit.

3. lthinka sulution to this terrible problem must be found as soon as

possible,

Evaluating concluding sentences

Review Susto’s paragraph o the student newspaper {Student Sample 3,
P 179),

A, Underline the concluding senfence. Is this sentence clear? Would
students respond 1o it?

B. Review Samio’s paragraph to the college president { Student Sanple 4,
p 4781 Underline the concliuding sentence. Do vou think the college
presidint would be influenced by 7

C. Review Saito’s first paragraph for Tis elassroom instructor (Studesnt
Sarmiple 1, p 1731 Underline the concluding seitence, Rewrile this
concluding senience fo make it move direct and Dpowerful,

Adding a concluding sentence

Review your graphic organizer, Determine what fpe of concliding sentence
you wish to have on this paragraph. Remember, this paragraph should
appeal fo studeitls at your cillege,

Add o concluding sentence o your graphic organizer,




Writing Assignment 2
L7 Writing, Editing, and Revising

Writing your first draft

Write ot paragraph fo vour student newspaper, Rewember that youer
audience will be students at your college, so try fo wse vocabulary and ide
that would appeal to them.

Rereading your draft
Reread your draft paragvaph, and foflow these steps to carefully edit your wor

A. Underline cvery verb. Circle every subject, Make sure that Every
clause has a subject and a verb.

B. Check that you have used the correct tense of every verb. I vou
chose to use passive voice, be sure vou have constructed it correctly,

C. Check that you have an introduction that would attract students
reading the college newspaper,

D. Check that you have a topic sentence with a clear| ¥ expressed
controlling idea,

E. Check thal you have sentences with major points and specific
details that would appeal to students,

F. Check that vou have a concluding sentence that clearly expresses
what response vou would like from students,

G. Make sure vou have used vocabulary and sentence variety thar
would interest students.

H. Add adjcctives or adjective clauses if YOUr ROUNS are vague.

Run spell checker on your computer, [f vou are still not sure of (he
correct spelling of a word, use a dictionary.

Jo Check vour editing card 1o make sure thay You are nol making the
same errors that you made in previous Praragraphs.

Deing a peer response

Exchange your paragraph with another student, Using Peer Response
Formn 5-2 {p. 210}, review the new poragrap,
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Revising your writing

Reread your poragraph.

A,

e o

Would students be eager to read 117 T not, how can you make i
more appealing? Read vour paragraph aloud to voursell. Noes it
sound persuasive? Read your paragraph to a friend and ask for an
evaluation. Strengthen vour paragraph.

. Consider the comments vour peer reviewer made, Also, think of

whal you observed when vou reviewed your partner’s paragraph.
Did vou notice any vocabulary that interested vou? What did vou
find cifective in that paragraph?

[hd you make errors in grammar or puncluation?

Rewrite your paragraph,

When you submit vour paragraph o vour instructor, attach vour
editing card and the peer response form.

Updating vour editing card

When you receive pour paragraph back from your instructon, add to your
editing card i you made any new types of ervors. I you did not make an
ereov that 1= already listed on vour editing covd, cross out thal error and
add it fo the “Success” side of the card,

Rewriting your paragraph

Rewrife your paragraph, if necessary. Place pour revised paragraph anid
your drafis in vour folder,




|
~ Writing Assignment 3
e Writé # paragraph that solicits help from the top administrator at
i . % ff your college or campus, whom you will contact through a letter. This

| o f;' should be a persuasive paragraph. The audience for this paragraph
will be the administrator.

7 Gathering Information

You have already sathered mformition because this is the sa mie
topic vou used in Writing Assignments 1 and 2. If vou need more
- information, repeat some of (e gathering processes that vou developed in
vour action plan {p. 167,

i~ Focusing and Organizing

Lonstructing a graphic organizer

Choose the type of graphic organizer you woudd like to use Jor this paragraph.
Resember, your decision depends on hoth the fepe of information Pl i
expressing and your own Preference for an organizational style,

A. Decide on the overall idea You wislt o express to the college
abministrator,

B. Think of what would be the mosr effective way to support that idea,
Showld the major paints Yo wish to make be different frons those
you e in pour Paragraph fo the dtudeny Rewspeaper, or shonld
some of them be the same? Showld the supparting details be the same
of differeni?

C. Construct a graphic CFRATZEY 10 organize vour ideas,

Adapting an introduction to yoilr audience

Because you probably have g different relationship with the chief
administrator of your college than you have with your fellow students,

this paragraph will be different, more format and Jess conversationgl,
Your introduction shonld reflect that difference,
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some possible formal expressions to begin this paragraph are
listed here:

e [ would like to exprass my concern about ..

= As g student at (narme of your callege), | am interested in . ..

= To continue the high quality of education at (name of vour
collegel, (the situation) must be addressed.

A, Review Santo’s paragraph to his college's president {Student Sample 4
P 1790, and underline the introduction.

B. Write a formal introduction to your pavagraph on the top of your
araphic organizer.

7" Writing, Editing, and Revising

_‘:3,.'—'_&@2‘_«.‘1‘;-; 1 u'u ..l”q ¥ IJL :.:__»'E.J‘_. Ll

Making Verbs More Specific and Powerful

Just as nouns can be vague or specific, verbs also can be vague or
specific. For example, the sentence After the meeting, he went ta his car
does net give a reader much information. The sentence After the
meeting, he went angrily to his car gives the reader a better picture of
how the man went to his car.

Adverbs are words like sfowly and fast when they add
infarmation about "when| "where] “why? *how? and *how often” to
senfences.

B Many adverbs end in -y (e.g. slowly, carefully, recently, quickly,
imtmediately).
& bome adverbs do not end in -l (e, fate, fagr, very, well, often),

Adding frequently to the following sentence makes the
sentence more specific and accurate, so the second sentence is clearer
and rnore accurate.

1. At River Community (,ﬂf.fege sﬂrdenﬁ have to park far away from
their classroors.

2. At River Community Colfege, students frequently have to park far
away from their classrooms.
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Recognizing adverbs

I groups of three, locate and evaluate the use of adverbs in Santo’s
Parigra phs,

A. One student locates an adverl in Santo’s paragraph for the studesnt
wewsparper {Student Sumple 3).

B. Anotler student decides why the writer added the adverl,

C. A third student evaluates if the adverl made the sewience more
effective.

D. Swilch roles and do the same activity for Santo’s paragraph to
his college’s president (Student Sample 4], This paragraph has

to mdverhs.

Making verbs more interesting and more specific
Revead yvour draft paragraph,

A, Circle every verh

B. Write five of these verbs it the chart. Then write down any adverbs
you have added to describe each verb, and state wihy vou added the
ievert.

Verb Adverh Purpose of adding adverh

i |

Rermember, if you are not sure how 1o spell the adverk form of a word,
| use your dictionary,
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Adding adverbs

Add an adverlb to any verl that you think needs to be more specific or more
mleresting.

Hearing "Whaddya Say?"

in the first four chapters of this book, each Whaddya Say activity focused

| ora type of word ending that causes problems for car learners of nglish,
This final Whaddva Say coniains examples of the various word etreiings:
verb tenses, have/has, beenfbeing, and word forns. Listen cirefully fo vour
mistructen, and fill in the blanks below, If you have difficulty hearing the
word endings {fand it is difficlr!), think abotut what vou have learned in
this hovk fo help you decide what the erding should be, Rely on both your
oral skills and your knowledge of the English language,

Whal we hear is not always what we write!
Fill i the blanks as yow listen to this dictation,

1. The students L about the

caleleria because il any pizza or tacos, They

copies of their letiers to the

| Student Senale, which S _ about the caleteria
| since the beginning of last vear. The students — |hat their
~will Lhe Student Senate

improve Lhe cafeteria.

2. Budget culs — the library. Last year, the library

c - — open unlil %:30 p.m. every evening. Belore that, it

until Idpm.  However, this

vear, Lhelibrary —_ each cvening at 900 p.m.
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This means that students who — — class until %:30 po.
— — — — — —tothelibrary beforeir . — . Whe
ll gty o o . carly, these studenis
| —————— outbooksor____ malerialy thyt

— — —  onhold. Because the teachersstill .
thestoefents, . materials, these students _ -
punished unfairly,

Bogeeas oo o e pyihiss —— center? The center
—— — — astudent only one visil per week, In addition, a
S SR (- D — only 15 minutes wilk
astudent. _ doper — — cnough time
oaptratdenges .. .

4. While many students . — — — about their righy

— — —  other students have _ e el

opinions about their right to clean air. The college .
Program smoking (o a few areas on campus, While
smokg. o - . e non-_ - - ihink
thatthis _ enough. Theywanr .
measures that — smoking in all areas,

Writing vour first draft

Write your paragraph to your college’s administraror Remember vour
relationship to this administrator, who is your main andience, so Y0 tese
vocabulary and ideas thar would appeal to her or him,
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Rereading vour draft

Reread pour drafr pavagraph, and follow this list o be sure you are corefully

editing.

A

Underline every verl. Circle every subject, Make sure that every
clause has a sulvect and a verb,

Check that vou have used the correct lense of every verb. If yon
chose Lo use passive voice, be sure you have constructed it correctly,
Check that vou have an introduction thal 1s appropriate for your
reader.

Check that you have a topic sentence with a clearly expressed
controlling idea.

Check that you have senlences with major points and specific
details that would influence the college administrator,

Check that vou have a concluding sentence that clearly expresses
what response vou would like from the administrator,

Make sure vou have used vocabulary and sentence variety that
would interest this reader,

Add adjectives, adjective clauses, and adverbs il vour thoughls are
nat clearly and accurately expressed.

liun spell checker on vour computer. T vou are slill not sure of the
correct spelling of @ word, use a dictionary.,

Check vour editing card to make sure that you are not making the
same errors that vou made in previous paragraphs.

Doiny a peer response

bxchange both your paragraph to the student newspaper and the poragraph
to the college adninistrator witl another student. Do not exchange vour

paragraph with the student who already reviewed the newspaper

paragraph. Using Peer Response Form 5-3 (p. 212], veview both paragraphs,
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Revising vour writing

Reread your puragraph. Follow these guidelines to improve your paragraph.

A, Would a college administrator be persuaded by it? 1f not, how can
- you make it more persuasive?
B. Consider the comments made by your peer reviewer. Also, think of
what vou observed when vou reviewed your partner’s paragraph.
Did you notice any vocabulary that interested vou? What did you
find effective in that paragraph?
€. Did you make errors in grammar or punctuation?

Rewrite your paragraph, When you subwmit your paragraph o your
instructor, attach your editing card and the peer response form.

Updating your editing card

When vou receive your paragraph tack from vour instructor, add to your
editing card if vou made any new types of errors, If you did not make an
error that is already listed on your editing card, cvoss out that erron, and
add it to the “Success” side of the card. Alternatively, since this is your lust
paragraph for this beok, you might want to review all your editing cards
and paragraphs from your folder to decide which specific features of writiny
or granmiar will be your focus as you write independently in the future,

Remember—the course 13 almost over, but your grow!lt and development .
a writer is still ongoing. Build on your successes and commit fo being the
clearest, most interesting and wost perswasive writer you can be.

Rewriting your paragraph

Rewrite your paragraph, if necessary. Place your vevised paragraph, all you
drafts, and your interview notes in your folder.

Copyrighl £ Heinle, Cengage Loarning, Al eights reserved,



196 Chapter 5 Applying Your Writing Skills

[ Additional Topics for More Practice and Assessment

Additional Writing Assignments

Since vou have chosen this topic because vou are truly interested in
improving a siluation at vour college, you can actually send the paragraphs
to your college newspaper and administrator, In addition, vou could also
write addilional letters or articles if there are ather people {e.g., alumnni,

the improvement of vour campus siluation,

Chapter 5 Self-Assessment

Answer the following questions on « separale sheet of paper, and put the
sheet into your folder

A, Go back Lo page 163, and check il vou have accomplished the
chapler’s objectives. List the objectives you think vou have
accomplished in one column under the heading “Suceess.” List the

objectives you still need to practice in another column under the
heading “Practice.”
B. Answor Lhese questions aboul the writing of an academic paragraph:

1. Fora paragraph of 125 words, an introduction should not be
longer than one sentence. Why would a longer introduction not
be appropriate for a paragraph of this length?

2. A lopic sentence must conlain a controlling idea, What is a
controlling idea?

3. Which part of a paragraph should be the longest? Why?

4. What arc some purposes for a concluding sentence?

5. Whal is vour overall opinion of graphic organizers? Discuss the
pros and cons of using specific graphic organizers.

6. Why is it important to know the audience for vour writing?

7. When you are self-editing your writing, what is most difficult
lor voud

8. Whal are some of the major differences between oral
conversational English and written academic English?
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9. At the beginning of the semester, what part of the writing
process was most difficull for you—=Cathering Information;
Focusing and O'rganizing: or Writing, Editing, and Revising?

#  In what ways do you think vou have improved in Lhis area?
= What dilliculties do vou still have in this area?
= How do you plan (o improve your skills?

C. List three things thal you will do in the next week 1o continue vour
imprevemenl in writing,

D. List five ways that vour writing skills have improved this serester.

T - = L
W

= w E R. .... T T T ........

You will find additional exercises related to the content in
| this chapter at elt.heinle.com/collegewriting. }

= - 5 s AR

-
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7 Transition Words

b a The charts below show some transition words and expressions and
% & their “signal” to the reader,

Additional info Contrasting infe  ©  Cause/Result info

also ¢ however . therefore

in addition - on the other hand - tonsequently
furthermore : - asaresult
moreaver : :

in fact

A list

An example Time - A comparison
. for example o first - similarly - first
o illustrate ©atfirst ~ inthe same way | first of all
for instance . next : - second
- after that -~ finally
- eventually © most impartant

©atlast
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]

T s |

P Fanboys
" “ B —|

% 3 AN easy way to remember all the coordinating conjunctions is by
rermembering the term FANBOYS:

F or
A nd
M oor
B ut
Oy

Y oat
50

FANBOYS join grammar units of equal strength: [noun | noun],
[verb + verb], [adjective + adjective], [sentence + sentence] . .

Examples:
My brother or sister will help me finish my work. [noun + noun|
Her middle brother is very competitive and Wants to win the
game, [verl |+ verh]
The children are busy but happy. [adjective - adjective]
Youngest children are usually very friendly, so they frequently
seek careers that involve working with people. [Independent
clause, + independent clause]

When you join two semtences, you must put a comma in front
of the FANBOY. The comma is a signal to your reader that another full
sentence (subject-verb) is coming. If there is no comma, the reader
will not expect another sentence {independent clause), and the reader
could be confused.

Usually, coordinating conjunctions {cc) do not begin sentences
in academic writing. Instead, they are used to join two independent
clauses {ic),

Example: {1) Middle children in a family often have to
compromise with their older and vounger siblings, so
{2) they often have easy-going personalities. [IC, ce ic]
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=</  DPEER RESPONSE FORMS

I”" Peer Response Form 2-1

MName of Writer:

Name of Reader; Dhate: _ =
Wide-Angle View Format
[s the paragraph indenled?  Yes  No
Is lhere only one indentation?  Yes  No
! Mhoes the writing go from margin to ma rgin?  Yes  No
|

| Organization
5 [s Lhere a topic sentence?  Yos  No

Write the topic sentence here;

How many major points support the tupic scntence?

What are they?

Are there supporting details that describe the major points? - Yes  No

Crive an example: _

Close-Up View Content

i Put an * in the margin of the paragraph next to the information vou found
! most interesting,
Zoom In

List any objectives; __

List any adjective clanses:

List any verbs that confuse vou:
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L7 Peer Response Form 2-2

MNames of Writers: e ——

Mames of Readers: —  Date_

Wide-Angle View Format

Is the paragraph indented?  Yes  No

Is therc only one indentation?  Yes o

Lroes the writing o from margin (o margin?  Yes  Ng
Organization

Is there a topic sentence?  Yes No

Write the topic sentence here: S

How many major points supporl the topic senteoee? x
Whataretheyz . e N e T

Did you understand the connections hetween the ideas in the sentences?
ey Mo Sometimes

What did the writers do to help vou understand the organization of the ideas?

Close-Up View  Content

Whal is the most intercsting information in the paragraph?

Zoom In

Give examples of the verb tenses used in the pacggrapne .
Listany FANBOYS, _ - 00O
Are they punctuated correctly?  Yes  No

List any transition words or cxpressions:

Are they punctuated correctlv! Yes No
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I Peer Response Form 3-1

MName of Writer: N _

Mame ol Teader: [rate: -

Wide-Angle View Format

Is the format correct?  Yes  No
Organization

[s there a topic sentence?  Yes No

Write the topic sentence here: _

How many major points did the writer use to support the lopic sentenge?

What words did the writer usce to show the lagical connection between Lhe

Mmajor points?

Close-Up View  Content

What is the most irlli:T-‘:'Stil‘lg inlormation in the paragraph? -

I this information the main idea, a major point, or a specilic detail?

Is the seurce ol the informalion identificd?  Yes ™o

Zoom In

List any vocabulary words that the wriler should define or cxplaim:

Draoes each sentence have a subject, a verh, and a perind?  Yes  No
Ave they any preblems with verbs?  Yes  No

If wes, list the problermn verhs: oy S

Comments:
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L7 Peer Response Form 3-2

Name of Weiter: e

Mame of Reaclers D¥feas.. - oo - o

Wide-Angle View Organization

Does the topic sentence clearly identify the person and the occupation?
Yes No

What is the writer’s overall opinion about how well the person and the

occupation match? __ _
Whal is one major point that the writer gives to support this opinion?

How does the wriler explain, clarify, or describe this major point?

Close-Up View  Content

What is the most interesling information in the paragraph?

[s this information the main idea, a major point, or a specific detail?

Zoom In

Dioes the writer use any present perfect verbs?  Yes No

If yes, write the subjects and verbs here:

Does the writer use quotes?  Yes  No
1t yes, are they punctuated correctlvi  Yes WNo
Dues the writer use any reported speech? Yes  No

If ves, is it used correctly?  Yes  No

Comments:
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I Peer Response Form 4-1

Mame of Writer: I -

Mame of Reader: s eoas el ey ale:

Fill iss this graphic organizer with information from the paragraph:

=
CPIMION
General Beason #1 General Reason #2 |
supporting Fact/Stalistic ‘ Supporting Fact/Statistic

1 | = = —va : | B
U Sorce; Source:

- supporting Fact/Statistic Supporting Fact/Statistic

Source: Source: [

Conclusion
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Lhd the writer give several reasons for her or his opinion?  Yes No
Did the writer support each reason with a fact o statistic? Yes  No
Did the writer cite the source for each fact or statistic? Yes  No

Editing Help
How many different tenses does the writer use?

List one subject-verb combination for cach tense that the writer used:

Dies the writer use any passive voice verbs?  Yes  No

If yes, list the subject-verb combinations for any passive voice verbs in the

paragraph: e

Dyoes the wriler use any adjcctive clauses?  Yes  No

Il yes, write onc ol the adjective clauses:

List any Iransition words the writer used 1o help readers recosnize when
he or she was moving lrom one major point to the next major point:

Write down any sentence that vou did not fully understand:
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[~ Peer Response Form 4-2

Mame of Writer: _

Mame of Reader: Drate:

Organization
Does the topic sentence clearly state the writer's opinion?  Yes  No

What is the writer’s opinion on smoking in public places?

Fill i the graphic organizer with information from the pa ragraph.

BACKGROUND
Who was present?
Where did this accur?
When did this coour? -
e k.f o ---\If___ —=L, | What happened first? —‘
- What adjectives describe !
L the feelings of people  ~ ™, | |
= e 2 £
b during this evant? A }_l
“\,I | Then what happened?
Ilf’;‘_-i i _jl./ L J
S i
: _._M__J%___J_;) _ =
Y "'v"-_"x I Mext?
ok, MrTEE
1o —( Ara the varbs in the '
{ correct fense? Do all 0 | |
\;‘;- the verbs have subjects? ) A
i =% | Next? |
I\. \'l
I_.-_z" - { [
M i A H
e = . - e L

What was the end of the incident?

'How did this incident affect the writer's thinking aboul amoking?
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I1it was easy for you to fill in the graphic organizer, the story was
probably clearly wrillen in time order. If you had difficulty filling in the
urganizer, then the writer probably did not organice the paragraph clearly.

Lid the writer lell the story in chronological (lime) order?  Yes  No

Editing Help
How many different tenses does the writer use?

List one subject-verb combination [or each tense that the writer used:

Does the writer use any adjective clauses?  Yes  No

If ves, wrile one of the adjechive clauses :

Lisl any transition words the writer used to help the readers understand

the sequence of events; _

Write down any sentence that vou did not fully understand: __ =ze

[hd the writer list any crrors that he ar she was particularly looking for
while editing the paragraph?  Yes Mo

Write down any of these ervors that the wriler did net find and correct:
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.7 Peer Response Form 5-1

Mame ol Writer: _ st e = s
Same of Reader: N  Date: ST

Organization
Docs the lopic sentence clearly slate the writer’s opinion, idea. or fecling
about this issue?  Yes  No

Whal is the 1ssue?

Whal is the writers overall opinion, idea, or fecling about the issuc?

How does the wriler support, explain, describe, or clarify this topic sentence?

Dogs the writer have a concluding sentence?  Yes  No

In vour opinion, what does this concluding sentence do for the paragraph?

Content
What is the most interesting information in the paragraph?

Did vou learn anything from this paragraph?  Yes No

If ves, what did vou learn?

Write down any sentence that you did not fully understand:

Coprrighl € Tleinle, Cengage Leaening, All vights reserved,




Appendix 3

Editing Help

Tow many sentences are in the paragraph?
How many clauses are in the paragraph?
List two subject-verb combinations:

1

209

2,

List any errors in subject-verb combinations or verb tenses:

Write down any adjeclive clauses in the paragraph:

Wrile down some adjectives from the paragraplh:

Comments:
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" Peer Response Form 5-2

Name of Wriler: _

Mame of Reader: Thate:

Organization
What makes the opening attractive 1o the students reading the newspaper?

What is the conlrolling idea in the paragraph?

How did the writer suppaort, explain, clarify, or describe the problem to the

studenis?

What does the concluding senlence ask the students 1o do? _

Content
Which sentence did vou like the best?

Write down any senlence that you did not fully understand: _

Editing Help
What did the writer say he or she was carefully looking for during

sell-editing?

List an example of where he or she was successial:

The student looked [or _ . The student was

successiul when he or she wrote
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List an example ol where he or she was not successfyl:

The student looked for _ - The student was not

successful when he or she wrote

How many sentences are in the paragraph? __ —

How many clauses arc in the paragraph? e
List two subject-verh combinations:

% = 2

2. 5 -

Wrile down any adjective clauses in the paragraph:

Wrile down some adjectives from the paragraph:
]

Comments:
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i I Peer Response Form 5-3

E Name of Reviewer: _

Paragraph to Student Newspaper and Paragraph

I
|
’ Name of Writer: _
! to the Highest Administrator of the College

Content and Organization

1. Tach paragraph should have an interesting opening thal would
attract the attention of the intended reader(s], Does each paragraph
have such an opening? Yoz No
a. What makes the opening attractive to the students read g the

newspaper?

b. What makes the opening atiractive 1o the administrator readin o

i the letter?

c. What did the writer do differently in the two openings?

d. Do you think the writer made appropriate distinctions in the
lwo openings? Yes  No

Explain your answer, __
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2. Each paragraph should have a topic sentence that states the problem
and the idea the wriler will discuss about the problem. Does each
paragraph have such a topic sentence?  Yes No
a. Whal is the controlling idea in the paragraph to the newspaper?

b. What is the controlling idea in the paragraph to the

administrator?

¢. Are the ideas the same?  Yes  No
Why do you think the writer made them the same or different?

3. Each paragraph should have suppeorting information that supports,
explains, clarifies, or describes the problem. Does each paragraph
have such supporting information?  Yes  No
a. How did the wriler support, explain, clarify, or describe the

problem to the students reading the newspaper?

b. How did the writer support, explain, clarify, or describe the

problem to the administrator?

¢ Lisl some of the differences in how the wriler develaped the
ideas in the paragraphs:

Content: =

Yocabulary:

Grammar:

Relationship to reader:
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4. Fach paragraph should have a conduding sentence thal calls for
some sort of action. Does each paragraph have such a concluding
sentence? Yeos  No
a. Whal is called for in the newspaper paragraph?

b. What is called for in the administrator's paragraph?

c. s the concluding sentence in each paragraph appropriate?
Yes  No

d. How does the writer make each concluding sentence appropriate
for the intended reader{s)?

Response requested:

Yocabulary:

Grammar:

Relationship with veader:
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Editing Help
1. What did the writer say he or she was carefully Inoking for while
self-editingg -
List examples of where he or she was successtul:
The student looked for — . Thestudent
was successtul when he or shewrote oo 3

The student looked for —  The student

wis suceesstul when he or she Winle - -

List examples of where he or she was not successful:

The student looked for .~ —_—  .Thestudent
wias 1ot successhul when he or she wrote - .
The student looked for — . The student
was not successful when he or she wrote

2. How many sentences are in the paragraph to the student

mewspapert 00000000000 R e

3. How many sentences have only one clauser

4. How many sentences are in the paragraph 1o the administrator?
5. How many sentences in this paragraph have more than one clanses
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